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1.lHenu u niiaHupyemMble pe3yJabTaThl H3y4YeHHUS TUCUMILINHBI

HGHBIO HU3YyUCHUA JUCHUIIINHBI

ABIIACTCA OCBOCHUC KOMHGTGHHI/Iﬁ (I/IHI[I/IKaTOpOB

JOCTHKEHUS] KOMIIETEHIIUH ), TPeTyCMOTPEHHBIX paboyueil mporpaMMoii.

B coBokynmHOoCcTH €

Apyrumu JUCHUIIIIMHAMH OCHOBHas HpO(bGCCI/IOHa.HBHaSI

obpasoarenbHas nporpamma (OITOII) aucuummabl obecreunBaeT (HOPMUPOBAHUE CIICTYIOLTUX

KOMIIETEHLIH:
Tabnuya 1
Ne Kox
HNuaukarop
n/n | KOMIETeHUHH

1 |IIK-1. IIK - 1.1. OcymiecTBisieT aHalu3 ACHCTBYIOMIETO 3aKOHOIaTEJIbCTBA
Criocoben Poccuiickoit @enepannu u GopMyIUpyeT B IPOCKTaX IOPUITIECKUX
obecrieunBaTh JIOKYMEHTOB CYIIIECTBO HapyluieHus 3akoHHOCTH. 1K - 1.2. 'oroBUT
coOnroieHe CITy>KeOHbIE JOKYMEHTBI B COOTBETCTBUU C TPEOOBAHUSAMH JICHCTBYIOIIETO
3aKOHOJATEIb 3akoHojarenbeTBa Poccuiickoit @enepanuu. [1K — 1.3. [Ipumensier
CTBa OCHOBHBIE Pa3pa0dOTKHU JOKTPUHBI ITpaBa JJis BHIPAOOTKH MPAKTUYECKUX
cyOBbeKTaMu PEKOMEHTALIUA.
npasa.

2 | [IK-4. [IK — 4.1. Onpegenser nojyiexaiiyue NpUMEHEHUIO PUHLIAIIBI U HOPMBbI
Criocoben MIPOLIECCYATTLHOTO MPaBa C YIeTOM (PaKTHUICCKUX 00CTOSTEIIHCTB
MPUMEHSITh KOHKPETHOTO JIea.

HOPMBI [IK — 4.2. [IpyHuMaeT 10puAMYeCcKH 3HAYUMbIE PeIlIeHUs U 0pOpMIIIET UX
mpoleccyagbH | B TOY4HOM COOTBETCTBUH C HOPMaMU MPOIECCYaIbHOTO MpaBa.
Oro Ipasa.

3 | [IK-10. [TIK-10.1. OcymecTBasieT mouck, coop, o00paboTKy, aHaIU3 U XpaHEHHE

Criocoben nH(OPMAIMHY IS PEIICHUS TIOCTABIICHHBIX 3a/1a4.

HIPUMEHSTD B
cBOEH
npodeccuoHaib
HOH
JeSITebHOCTH
rOCyJapCTBEHH
ble
MH(OpPMalLMOHH
b€ CHCTEMBI,
UCTIOTb3yeMbIe
B Cyax
Poccniickoit
®denepaunu, U
aHATM3UPOBATH
UH(pOpMaLHIO,
NPeICTaBICHHY
10 B HUX.

IIK — 10.2. Vcionp3yet B poeccrnoHalbHOM 1eTeIbHOCTH
rocy/1apCTBEHHbIE HTHPOPMAIIMOHHBIE CUCTEMBI, UCIIOJIb3YEMBIE B Cy/1aX
Poccuiickoit @enepanuu.

[IK — 10.3. Ananusupyet nH}OpMaINIO, MOJIYYEHHYIO U3
MH(OPMAIIMOHHBIX CUCTEM JJISl PeLICHHUS] KOHKPETHBIX Ka3yCOB U
Hay4yHBIX 3a]1a4.

[Inanupyemble pe3ynbTaThl OCBOEHHUS JAMCHUMIUIMHBI B YacTH KaXKJOW KOMIETEHIIMU
yKazaHbl B kapTax komnerenuuii no OIIOIL

B paMmkax AMCHMIUTMHBI OCYIIECTBJISIETCS BOCHUTAaTeNbHass paboTa, MperycCMOTpEeHHas
paboueil mporpaMMoii BOCIIUTaHUS, KAJIEHAAPHBIM IJITAHOM BOCHUTATENbHOM pabOoThI.



2.Mecto aucuuniauabl (moayJs) B crpykrype IHIICC3/OMOII

VyeOnas gucuumuimHa «CyneOHoe  AeIONpOM3BOACTBO»  SIBISETCS  JUCLMILIMHOMN
BapuatuBHoW dactu OIIOIl mno wampaBiaenuto 40.05.04 «CyneOHas U NPOKypOpCKas
JESITETbHOCTHY C MIPUCBOCHUEM KBATH(PHUKAIINN «CHICIIHATHCT.

W3ydyenne AMCUMILIMHBI HampaBieHO Ha (opMmupoBaHHE 0a30BBIX 3HAHWUN, MPUKIATHBIX
HAaBBIKOB M YMEHUH IOPUCTA.

VYyeOnas  aucuumauHa — «CyzneOHoe — JENIONpPOU3BOJCTBO»  COJACPKUT  OONBIIOH
uH(OpPMAIMOHHBIA  Marepuasl. B Hem wu3ywaercs crenuduka MPOILECCyaabHOTO U
JTOKYMEHTaIbHOT0 0(OopMIICHHS CyeOHOM AeITeTbHOCTH B X0/I€ CYIONPOU3BOCTBA, a crienuuka
CIIy’)K€OHBIX JIOKyMEHTOB, UX y4eTa U PETUCTPAIMH, TOKyMEHTOOOOpOTa BO BHEIMPOIECCYATbHON
JESITEIbHOCTH CYJIOB.

Opranm3zanuss W (QYHKOMOHUpOBaHME  CyIEOHON  CHCTEMBI  pErIaMEHTHPYETCs
MHOTOYHCJICHHBIMU MPABOBBIMU aKTaMU PA3IUYHOTIO YPOBHS, C KOTOPBIMH CTYIACHTaM HAaJUJICKUT
03HAKOMUThHCS.

JlanHasi JAMCUMIUIMHA TpeArojaraeT  3HaHME M YCIHEIIHOE OCBOCHHE CIIEAYIOIINX
JUCIUIINH:

TEOpHs rocy1apCcTBa U MpaBa, KOHCTUTYLIMOHHOE MIPaBO, IPaBOOXPAHUTENbHbIE U Cy1€0HbIE
OpraHbl, aJMHHHCTPaTHMBHOE TMpaBO, TPYAOBOE MpaBO, TPAXKIAHCKUN,  YrOJIOBHBIA,
aJIMAHUCTPATHBHBIM, apOWTPaKHBIA Tpolecc, NpodecCHOHaTbHAs ATHKA, HH(POPMAIMOHHBIC
TEXHOJIOTHH B IOPUIUYECKON JAESITENEHOCTH.

3HaHUST W yMEHUS, TpUOOpeTaeMble CTYACHTAMH IIOCIIE OCBOCHHS COAEPIKaHUS
JTUCIUILIAHBI, OyIyT MCIOJIb30BaThCS B: OpraHU3alliu JEJIONPOU3BOJCTBA B CylaX, OpraHu3aluu
paboThI cynby, IOMOIIHUKA TIPECeNaTeNs, TOMOIIHNKA CYAbH, CEKpeTaps CyJeOHOro 3acenanus,
paboTHUKA KaHIEISIPUU U apXHBa B CYZI€OHOM JI€JIOMPOU3BOJICTBE.

3. O0beM IMCHUNIMHBI (MOXYJIS) U BUABI y4eOHOH PadoThI

Tabnuya 2.1
Ounas ¢hopma obyuenus
TpynoeMKoCTb
Bun yyeOHoii padoTnl = 1o
/L YHCOHOH pabo 25| wuac cemMecTpam
<}
A -
O0masi TpyI0eMKOCTh JUCHIUIUIMHEI 110 YI€OHOMY ILIaHy 3 108 108
KonrakTtHas pabora
CamocrosTenbHas paboTa o1 KOHTPOJIEM MPEToiaBaTeds, 84
HUPC
3aaarus JICKITMOHHOT'O THIIA -
3aHATHSA CEMHUHAPCKOTO THIIA 24
B TOM YHCJIE C IPAKTHUECKOM MOATOTOBKOM (TIpY HAIMIHHN)
®opMa NPOMEKYTOYHOH aTTecTANMA 3auer
Tabnuya 2.2
3aounasn popma obyuenus
TpyroeMKOCTh
Bun yueOHoii padoTnl . mno
5 yac.
F cemMecTpam




11 -
O01as Tpy10eMKOCTh TUCITUIUTHHBI TT0 YI€OHOMY TIIaHy 3 108 108
KonTakTHast pabota
CamocTosTenpHas padoTa Mo KOHTPOJIEM TTpeToIaBaTes, 96
HUPC
3aHSTHS JICKIIMOHHOTO THIIA -
3aHATHS CEMHHAPCKOTO THUITA 12
B TOM YHCJIE C IPAKTHYECKON IMOATOTOBKOM (TP HAITMYVIH)
®opMa NPOMEKYTOUHOM aTTecTAHN 3auer

4. Conepxxanme JTUCHHUILIUHBI (MOYJIs1)

4.1. Tekcr pado4eii mporpaMMsbl 0 TeMaM

Pa3zpmea 1.
CynedHoe 1eJ10IPOU3BOACTBO: NMOHATHE, 3HAYEHHUE, 0011asi XapaAKTEPUCTUKA

Tema 1.1. CyneO6Hoe 1€101IPOU3BOICTBO: 001IME MOJIOKEHUSI U HCTOPUYECKHE ITANbI

Wudopmanuu: nmoHsTHE, HOCUTEIIM U €€ POJIb B CylIeOHOM jenonpou3BojicTee. [lonsrue,
OCHOBHBIC TMOJIOKEHHSI W 3a1aud CyAeOHOro jaenonpou3BojacTBa. CyImHOCTE M COAEpKaHUE
cynebHoro nenonpousBoacTBa. CyOBEKTHl CyAeOHOTO JENONPOU3BOACTBA. Buabl cymaeOHOTro
JIeTTOTIPOU3BOICTBA.

[TpodeccronanbHas MOArOTOBKA CHEIMATMCTOB B 00JaCTH CYACOHOTO JAETIONPOU3BOICTBA.
OCHOBBI CyJI€OHOTO JIETONPOU3BOACTBA KaK ydeOHas IUCIUILIMHA.

HopmatuBHBIC TPaBOBBIC aKThl, PETYIUPYIOIINAE CYACOHOE AETOMPOU3BOJICTBO.

[Mpukassr CyneOHOTO JemapTamMeHTa Kak MCTOYHUKH MPABOBOTO PEryJIHPOBaHUS
CyIeOHOTO JeIONPOU3BO/ICTBA.

WucTpykumn 10 cyneOHOMY — JIEJNONPOM3BOACTBY —  CHEIHAIBHO-TIPEAMETHBIN
HOPMATHUBHBIN aKT, PETYJIUPYIOIIUHN Cy1eOHOe IEeT0NPOU3BOICTBO. MIX BUJIBI.

I'OCTsr kak ucrounuku cyunedHoro penonpousBojactsa. [OCT P 7.0.97-2016 «Cucrema
CTaHIapTOB 1O HH(popManuy, OWOIMOTEYHOMY U H3JaTeNbCcKoMy Jeny. OpraHu3aluoHHO-
pacropsuTenbHas JOKyMeHTaus. TpeGoBaHus K 0)OPMIICHUIO JOKYMEHTOBY.

Hctopus cyaeGHoro nenompousBojactsa B Poccun. Ilpukasnoe nenonpousBoactso XV-
XVII BB. CucreMa KoOJIJIEKCKOTO JeI0Npon3BoicTBa. CUCTEMa MUHUCTEPCKOTO JIETONPOU3BOICTBA
XIX- nauana XX BB. Hcropus ynpaBneHuss u aenonpousBojacta B 1917-1941 rr. Hcropus
yhpaBJieHus U Jienonpon3BoacTsa B 1945-1990 rr.

Komudukanus  HOPMATUBHBIX  MPABOBBIX ~ aKTOB,  PETyIUPYIOMUX  CcyldeOHOe
JIeTTOTIPOU3BOICTBO.

Tema 1.2. IlonsitTue M BHIBI AOKYMEHTOB, TpeOOBaHMs, K HHMM MpeabsiBiseMble.
DJIEKTPOHHBIN JOKYMEHT0000pOT

[lonsiTne, BuABI JTOKYMEHTOB, (YHKUMU JTOKYyMEHTOB. (OCHOBHBIE KjacCHU(PHUKAIIU
JOKyMeHTOB. COOTHOIIEHNE MOHATUH 3JIEKTPOHHBIN JOKYMEHT U 3JEKTPOHHBIM 00pa3 TOKyMEHTa.
[IpoGneMbl MpPUMEHEHHSI JJIEKTPOHHBIX JOKYMEHTOB IIPU  OCYIIECTBICHHH  CyIeOHOro
JEIIONIPOU3BOICTBA.

OpranuzalioHHbIE JOKYMEHTHI (yCTaBbl, MOJOXKEHUs, MHCTPYKINH). PacriopsnutenbHbie
JOKYMEHTHI (IpHUKa3bl, pacHopsbKeHus, perieHus). MHbopMaloHHO-CIIpaBOYHbIE JOKYMEHTHI
(axThl, mHCbMa, (haKChl, CIIPABKH, JOKJIATHBIE CITYKEOHbIE 3alIMCKHU, MPOTOKOJIBI U JIp.). JIOKyMEHTHI
10 JIMYHOMY COCTaBy (IPUKa3bI 110 JI/C, TPYAOBBIE JOrOBOPA, TPYAOBbIE KHUKKH, THUYHBIE KAPTOUKU
u 1.1.). Kommepueckue n0KyMEHTHI (KOHTPakThl U T.1.). JIOKyMEHTBI IO OOpallleHusM Tpa)aaH
(MpeIoKeHus, 3asIBICHUS U T.J.).



CayxeOHble TOKYMEHTHI cyna: moHsTHe, Buabl. IIpukaz CynebHoro nemapraMeHTa mpu
Bepxosnom Cyne P® ot 29.12.2018 N 352 "OO6 yrBepxkaenuu IlonokeHUs O MOATOTOBKE H
oopmIeHnH CITy>KEOHBIX JOKYMEHTOB (hefepabHBIMU CYAaMHU OOIIEeH IOPUCAUKIINN" .

[IpoueccyanbHble JOKYMEHTHI: MOHSATUE, BUBI, (popMa U colep:kaHue.

TpeboBanust k odopmienuto gokymeHToB. OOmme TpeboBaHus K OGOPMIICHHIO
TOoKyMeHTOB. (OCOOEHHOCTH s3bIKa JOKyMeHTooOopoTa. (CocTaB pPEKBU3UTOB JOKYMEHTOB.
TpeboBanus kK 0(OPMIICHUIO PEKBU3UTOB TOKYMEHTOB. TpeboBaHus Kk G1iaHKaM TOKyMEHTOB.

OnekTpoHHBIH 1oKyMeHT0000poT. Cucrema 'AC «IIpaBocyaue». OCHOBHBIC MOTOKESHUS
KOHIIETIIUM WH(GOpMATH3aLUU CY0B 00Iel ropucaukiuun U cucteMmbl Cyne0HOro AenapraMeHTa.
[Ipo6nembl mHboOpMaTuzauuu B pabore cymoB. CucremMa 3JEKTPOHHOTO JAOKYMEHTOOOOpOTa B
cynax Poccwuiickoii @eneparuu. IIOpsgoK 3IEKTPOHHOTO JOKYMEHTOOOOpOTa B (peraepanbHbIX
cyaax Poccuiickoit denepanuu. Ucnonb3oBanue MPOrPaMMHBIX KOMIIJIEKCOB
«Cynonpou3BoICTBO» U «/1enonpon3BoCTBOY.

Paszgen 2. Opradusanuss padoTbl  Tpyda padOTHUKOB cdepbl CyaeOHOro
JeJI0NPOU3BOACTBA

Tema 2.1. Pacnipeaesienne 00si3aHHOCTeH MeKAy CyAbSAMHM U Pa0OTHMKAMM annapara
cyaa.

Opranusanus npuemMa rpaxiaH.

[loHsiTHE W NPUHLMUIIBI OPraHU3AMOHHOTO OOECTEeUeHUsl AEATEeIbHOCTH CYIOB IO
OCYILECTBIICHHIO MpaBocyausi. Posb anmapara cya B OpraHn3alui pacCMOTPEHUS CyIeOHBIX Jedl.

Pacnipenenenue aen Mexnay cyapsiMu B cyzae. [lomHomouns npeacenaTens U 3aMeCTUTENS
npezncenarens cyaa. Cucrema 3JeKTPOHHOTO pacTpeeieHus A7 —KPUTEPUH PacIipe/leIeHus 1e
MEXIY CYyIObsIMH, NpOOJIeMbl BHEAPEHUS U COBEPIICHCTBOBAHUSA OpraHU3allud CyAeOHOM
NEeSITETTHHOCTH.

CnyxebHble 00sS3aHHOCTH TOMOIIHHMKA TpecenaTeNsi U MOMOIIHUKA CYAbH, CeKpeTaps
cyneOHOro 3aceqaHus, Ha4aJbHUKOB OT/EJIOB, TJIABHBIX, BEAYIINX CHECIHAINCTOB, CICIHATUCTOB
0 BEJICHUIO CYIeOHOT0 JAeIONPON3BOICTBA.

JIOJKHOCTHOM perylaMeHT.

JlOIKHOCTHBIE 0053aHHOCTH paOOTHHUKOB arllapaTa cy/a 1o 00ecreyeHn0 pacCMOTPEHUS
YTOJIOBHBIX JIeN (CeKpeTapsi CyJaeOHOTo 3aceaHusl, IOMOITHUKA CYAbH, HaYaJbHUKA OTIelNa, HHBIX
COTPYJIHUKOB).

JlomKHOCTHBIE 0053aHHOCTH paOOTHUKOB armapara cya o o0ecrneuyeHnI0 PacCMOTPEHUS
IpaXkJIaHCKUX, aJIMUHUCTPATUBHBIX AET U Jiel 00 SKOHOMHUYECKUX cropax (cekperapsi cyneOHOro
3aceaHusl, IOMOIIHUKA CyJIbU, HauaJIbHUKA OT/EJIa, HHBIX COTPYAHHUKOB).

OcCHOBHBIE TIOJOXKEHUS KOIU(DUKAMOHHOTO OOECleYeHUuss JACATEIbHOCTH  CYIbH.
Jlo;oKHOCTHBIE  OO0SI3aHHOCTH COTPYAHUKOB Cy/Aa TI0 CHCTEMAaTH3allMd 3aKOHOAATENbCTBA H
CyneOHOM MpaKTUKU C TOMOLIbI0 COBPEMEHHBIX HMH(OPMAIMOHHBIX M KOMMYHHMKAIlMOHHBIX
TEXHOJIOTHIA.

[Topsimox opranmzanuu  paboThl mnpueMHOM cyna. DyHKIMM [PUEMHOH  Cyja.
OcymiecTBiIeHHE MTPOBEPKH COCTOSHUS PaOOTHI TI0 PACCMOTPEHUIO OOpaIIeHUH TpaKIaH U pUeMy
IIOCETUTEIIEH.

Cucrema DSJIEKTPOHHOTO pacIpelelieHus] el B Cyne: MpOoOJeMbl W TEPCIEKTUBBI
pa3BUTHSL.

Tema 2.2. Ctaauu cyae0HOro 1eJI0NPon3BoAcTBa U 0odopMieHHe Cy1eOHbIX e,
[TonsiTre 1 cuctema cTaauii cy1e0HOTO JEI0NPOU3BOICTBA.
[IpuemM, otnpaBka A€l 1 KOPPECTOHICHIIUH.



Peructparmus TpakmaHCKux Jen, Jen 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.
Odopmnenne rpakJaHCKUX N1 Ha CTaAWM MPUHSATUS U Ha3HAUCHUS K CyAeOHOMY 3acelaHuIo.
Odopmitenne rpaxIaHCKUX AeJ MOCIIe UX PaCCMOTPEHUSI.

IIpyem u ydeT KacCallMOHHBIX, YACTHBIX KaJloO0 U TpeACTaBIEHUM, Jen ¢
amneJUIALIMOHHBIMHU KaJ00aMH1 U TIPEICTaBICHUSIMH.

OcoOeHHocTH CyIeOHOrO AeTONPON3BOACTBA B apOUTPAKHOM CY/E.

[IpumeHeHne COBpEMEHHBIX WH(GOPMAIMOHHBIX W KOMMYHHKAIIHOHHBIX TEXHOJOTUH Ha
CTaUAX CyJAeOHOro AeNONPOU3BOACTBA MO IPAKIAHCKUM JIeIaM.

[IpyHuMnBl M TOJOXKEHUS OOecleyeHus] HajleXkalleld IMOJATOTOBKM  YTOJIOBHBIX,
rpaXXAaHCKUX, aAMUHUCTPATUBHBIX JIE] K CyAe0HOMY pa30oUpaTesIbCTBY.

[Tpobnembl opranu3zanyu cyaeO0HOro JeI0oNPOU3BOACTBA U ITyTH COBEPILICHCTBOBAHMUSL.

Tema 2.3. Opranuszanmsi cyae0HOro 3acelaHWsi U BeJeHHe NPOTOKOJA CyAeOHOro
3aceJaHus M0 IPAKIAHCKHUM JesiaM.

[opsimok opranuzanuu cyaeOHOro 3acemanus. PykoBoasiiye MOTHOMOYHS CyJbH B XOJ€
cyneOHoro pa3zoupatenscTBa. [lopsaok BhIHECEHHS pEIIeHUs 10 IPa)XIaHCKUM JejiaM, IPUroBopa,
OIIpPEIEJIEHUS Cy/la II0 YTOJOBHBIM J€JIaM.

IIpoTokon cynebHOro 3acefaHusi Kak HpOLECCyajbHbIH JOKYMEHT MO TIpakKJaHCKUM
Jeam.

ITopsimox BeneHHMsT M M3TOTOBJIEHUS MPOTOKONA cyneOHoro 3acenanus. Mcrosb3oBaHue
TEXHUYECKUX CPEACTB IMPH MPOTOKOIUPOBAHMM XOJa CYAEOHOTO 3acelJaHus IO TPaKIaHCKHM
Jiesam.

ITopsiiok paccMOTpeHHs 3aMeYaHui Ha MIPOTOKOJI Cy1eOHOT0 3acelaHus M0 IPaskAaHCKUM
Jienam.

IMTopsiiok BeIgau KONMMA IMPOTOKOJIA U PE3YJIbTATOB ayAMO3aNNCH CyJe0HOTO 3aceAaHusl.

[IpoGnembl OopraHu3alyy ayJuo U BHAEO MPOTOKOJIHMPOBAHUS CYHEeOHOIo 3acelaHus I0
IPaXXAaHCKUM JI€IaM.

Tema 2.4. Opranusanusi padoTbl Mo 00palIeHMI0 K HCIOJHEHHI0 NPUTOBOPOB,
pelieHni, onpeaeJeHUil U MOCTAHOBJIEHUI Cy/1a MO IPAKIAHCKHUM JeJIaM.

Bcerymenne cyneOHBIX aKTOB B 3aKOHHYIO CHITY. Pe30roTHBHAS 9acTh Cye0HOTO aKTa Imo
TpaXXTAHCKUM JIeJIaM.

[Topsnox oOpalieHus: K UCTIOTHEHHIO PELIEHUH [0 TPaKJaHCKUM JIeIaM.

ITopsmox oOpaiieHus K HCHOJHEHHWIO HHBIX CyAeOHbIX akToB. (OcoOeHHOCTH
JIeJTOTIPOU3BOICTBA 10 TPAKIAHCKHUM JIENIaM, TI0 JiesiaM 00 aJMHHHUCTPATUBHBIX MPAaBOHAPYIICHUSIX
U IPYTUM MaTepuaiaM, pa3peraeMbiM Cy/1laMu, B T.4. B OPSIIKE UCTIOHEHUSI TPUTOBOPOB.

Opranuzanus AJIEKTPOHHOTO JIOKYMEHTO00O0pOoTa u MEXBEJIOMCTBEHHOTO
B3aMMOJICHCTBUYSI PU UCTIOTHEHUH CY/IEOHBIX aKTOB IO TPAKIAHCKUM JIeTIaM.

Pa3znea 3. CyneOHoe nesIONpOM3BOACTBO KaK HANpPaBJIeHHE JeSITEIbHOCTH CyAa IO
IPaKAAHCKUM JieJiaM

Tema 3.1. CyneGHoe 1e1011pOM3BOACTBO KAK OCHOBA o0ecneyeHus Cy10NPOU3BOACTBA
MO IPAKIAHCKHUM JIeJ1aM

[TpunIUTIBI u MTOJIOKEHUS obecrnievyeHus paccMOTpEHHUS IPAXKJAHCKHX,
AIMUHHUCTPATUBHBIX JeN M Jiell 00 SKOHOMHYECKHX CIIOpax B CyJdax MEpBOMU, aneUISIIMOHHOM,
KACCAllMOHHOW, HaJ30PHON NHCTAHIIMSIX.

OcobeHHocTH CyAeOHOrO JEeNONpPOU3BOACTBA OTACIbHBIX KaTerOpHi I'pPaXTaHCKUX JeIl.
[Topsinox oopmiieHus: TpakIaHCKUX /€T MOCJIE€ UX PaCCMOTPEHUS.

OcobeHHocTH Cye0HOT0 AETONPOU3BOICTBA OTAEIbHBIX KaTErOpuil aIMUHUCTPATUBHBIX
nein. [opsnok odhopmieHus: aAIMUHUCTPATUBHBIX JIEJT TOCIIE UX PACCMOTPEHUSI.



[IpueM wu yuyeT KaccallMOHHBIX, aleJUILMOHHBIX, YACTHBIX JKAJI00 U MpEICTaBICHUH 1O
IPAKIAHCKUM JIEJIaM.

[lepcnekTHBBI pa3BUTHS CyJeOHOTO JEIONPOU3BOJICTBA HA OCHOBE MH(OPMALMOHHBIX H
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH 110 TPAKIAHCKUM JI€IaM.

Tema 3.2. PykoBoaCcTBO opraHu3anmed CcyJae0OHOro [1eJIONPOU3BOACTBA 10
TrPaKIAHCKHUM JeJIaM H KOHTPOJIb 32 ero 0CyllecTBJIeHHEeM.

Opranuzanus cye0HOro AeI0npor3BOJICTBA B CY/I€ 110 IPAXJAHCKUM JeJlaM: MOHITHE U
¢dopmbl. KoHTpomb 3a cyneOHBIM JeTONPOU3BOACTBOM IO TPAKIAHCKUM JeflaM: IOHSATHE U
3HaYEHHUe.

[TonHomouus mnpexacenareneilt (3aMecTuTeNel IpeacenaTesieil) CyloB 0 OpraHU3aluu
CyZeOHOro Je0NPOU3BOACTBA M0 TPAKAAHCKUM JI€IaM U 0 KOHTPOJIIO 3a JeJI0NPOU3BOACTBOM.

[TontHOMOUMS cyzael, aiMHUHHUCTpAaTopa CyJa, HadaJbHUKOB OTJEIOB II0 PYKOBOJCTBY
CyZeOHBIM AEIONPOU3BOACTBOM U 10 IPOBEPKE AEIONPOU3BOACTBA.

[TomHomouust  Cynmebuoro  nemaprameHta mnpu  BepxoBHom Cyme P® 1o
OpraHU3alMOHHOMY 00€CIICUEHHIO CY1Ie€0HOI0 1eI0IPOM3BOJICTBA 110 IPAXKIAHCKUM JIeJIaM.

Meponpusitusi, OCyIIECTBIsieMble B CcyAaX IO IPOBEpPKE JIEJIONPOU3BOJCTBA 10
rpaxJaHckuM jAenaM. KOHTpoib MCIOJNHEHHsS JOKYMEHTOB (COAep)KaHHE KOHTPOJs, CPOKH
UCIIOJTHEHUS IOKYMEHTOB U T.[I.).

CoBepIlIeHCTBOBaHUE KOHTPOJSL 3a OpraHu3aluii CcyneOHOro JAejIoNpOU3BOJACTBA IO
IrPaXXAaHCKUM JI€IaM.

4.2. Pa3esibl 4 TeMbl AUCHUIUIMHBI, BUAbI 3AHATHH (TeMaTHYECKUH IJIAH)

TemaTnuecKkni mjiaH

Tabnuya 3.1
Ounas popma 06yuenus
B TOM 4YHCJIe
=
3 =0 e e
S |2z |E |s%g: |3
= = 2 |E 8 = ] ®
z =) =
= %2 |%§ |87 & = | §3
) = ]
Paznen 5 | ZE = [EZE 5| £ 5| ¢ 2| Haumenopanne
< i = =
Ne JAMCIUTIIHHBI, g = E = E 55 &E § =| £ S| omemounoro
TemMa S S| % |2F 5 = = 2 5 cpe/cTBa
© E = = o E = é" =
= ) s S o g B =
S 2 Pgg 3 3
= = M c§
qac. gac. | yac. | Jac. | Jac. | gac.

1 | Tema 1.1. Cynebnoe IK-1 | 12 2 12 |0 2 Keiic-3anaun.
JIETIOTIPOU3BO/ICTBO: TIK-4 Bompocsr mist
o0IIIHe TIOJ0XKEHUS 1 CEeMUHApOB.
HCTOPUYCCKHEC DTAIIbI. BOHpOCBI JJIA

JMCKYCCHH.
PaznoypoBHeBbIE
3aj1auu.

TecTsl.




Pedeparsr,
JOKJIa/Ibl.
[IpakTrueckas
pabota ¢
moayisimu ['AC
«IIpaBocynuey,
«Moti apouTp».
Bomnpocsr k
3auery.

Tema 1.2. Ilonsatue wu
BU/IBI JIOKYMEHTOB,
TpeOOBaHUs, K  HUM
pEIbSBISIEMbIC.
DJIEKTPOHHBIN
JIOKYMEHTOO0OPOT.

[1K-1
[1K-4
I1K-
10

12

10

JenoBas urpa.
Keiic-3amaun.
Bomnpocs! pis
CEMUHApPOB.
Bomnpocs! pist
JTUCKYCCHHU.
PasnoypoBHeBbIE
3a/1auu.

TecTsl.
Pedepartsr,
JOKJIa/1bl.
[IpakTnueckas
pabora ¢
moxayisimu ['AC
«IIpaBocyauey,
«Moit apouTp».
Bompocskl K
3a4ery.

Tema 2.1. Pacnpenenenue
o0s13aHHOCTEH MEXITY
CYIObsIMH U PaOOTHUKAMH
anmapara cyna.
Opranuzanus npuema
IpaxkJaH.

[1K-1
[1K-4

10

14

10

Keiic-3agaun.
Bormpocsr s
CEMHHApOB.
Bormpocsr s
TUCKYCCHUU.
Pa3HoypoBHEBBIE
3a/1a4M.
Jenosas urpa.
TecTsl.
Pecdeparsl,
JOKJIaJIbL.
IIpaxTueckas
pabora ¢
moxayisimu ['AC
«IIpaBocyauey,
«Moti apOHUTp».
Bomnpocsr k
3auery.

Tema 2.2. Craguu
cyneOHOro

JEIIONPOU3BOICTBA u
obopmiieHHe  CyIeOHBIX

IK-1
[1K-4
K-
10

14

10

Jlenosas urpa.
Keiic-3amaun.

Bormpocsr s

CEMHUHApPOB.




JCII.

Bonpocer pis
JTUCKYCCHHU.
PaznoypoBHeBbIE
3aJ1a4H.

TecTsl.
Pedepartsi,
JOKJIAJIbL.
[IpakTnueckas
pabora ¢
moxayisimu ['AC
«IIpaBocyauey,
«Moti apOHUTp».
Bomnpocst K
3auery.

Tema 2.3. Opranusanus
CyaeOHOTO 3acenaHus |
BE/ICHUE IIPOTOKOJIA
CyneOHOTO 3acemaHus Io
TPaXXIAaHCKUM JeJIaM.

[IK-1
I1K-4
[IK-
10

14

10

Jenosas urpa.
Keitic-3amaun.
Bompocsr muis
CEMHMHAPOB.
Bompocsr muis
IUCKYCCHH.
PasnoypoBHeBBIE
3a/1a4H.

TecTsl.
Pedeparsr,
JOKJIa/Ibl.
[IpakTnueckas
pabota ¢
monyssimu I'AC
«IIpaBocynue»,
«Moti apOHUTp».
Bompocsr K
3a4ery.

Tema 2.4. Opranuzanus
paboThl MO O0paIlEHUI0 K
UCTIOTHEHUIO  PEIleHUH,
onpeaeeHun u
MOCTAHOBJICHUN CyAa TIO
TPaKIAHCKUM JIeJIaM.

IK-1
[1K-4

10

14

10

Jenosas urpa.
Kelic-3anaun.
Bormpocsr s
CEMHHApOB.
Bormpocsr s
TUCKYCCHU.
Pa3HoypoBHEBBIE
3aJauu.

TecTsl.
Pedeparsl,
JOKJIAJIbI.
[IpakTnueckas
pabora c
moxayismu ['AC
«IIpaBocynue»,
«Moit apouTp».
Bormpocst K
3a4ery.

10




7 | Tema 3.1. Cynebnoe
JICITOMPOU3BOACTBO  KakK
OCHOBa obecnieucHUs
CYIOIIPOU3BOICTBA 1o
IPaXIAHCKUM JICJIaM.

I1K-1
I1K-4
[K-
10

14

10

Jlenosas urpa.
Kelic-3amaun.
Bonpocsr muis
CEMHUHApPOB.
Bonpocsr muis
JUCKYCCHU.
PasnoypoBHeBBIE
3a/1a4u.

TecTsl.
Pedeparsr,
JOKJIAJIbL.
[IpakTrueckas
pabota ¢
moayisimu I'AC
«IIpaBocynue»,
«Moti apouTp».
Bonpocsl k
3a4ery.

8 | Tema 3.2. PykoBoacTBO
opraHusanueil cynedHoro
JIETIOTIPOU3BOJICTBA u
KOHTPOJIb 3a ero
OCYIIIECTBIICHUEM.

[K-1
[1IK-4

10

14

12

JlemoBas urpa.
Keiic-3agaun.
Bompocsr qst
CEMHUHApOB.
Bompock! qyst
JIMCKYCCHH.
PasnoypoBHeBbIE
3a/1a4n.

Tecrtsl.
Pedepartsr,
JOKJIa/Ibl.
[IpakTueckas
pabora c
monyisamu ['AC
«IIpaBocynuer,
«Moit apouTp».
Bormpocst K
3a4ery.

BCEI'O

108

24

84

24

11

Tabnuya 3.2

3aounas popma obyuenus




Paznen
JUCHHUIIINHBI,
TEMA

Koa xomnerenuuu

Oowmast TpyA0EMKOCTD AU CHMIIJIMHbBI

B TOM YHCJIE

KonrakTHas padora

CamocTosiTeJILHAS
padoTa nox KOHTpPoJIEeM
npenoxasareas, HUPC
3aHATHA JEKIUOHHOI0

THIIA
3aHATHSA CEMUHAPCKOT0
THIIA

IpakTnyeckas
MOAT0TOBKA

qac.

qac. | gyac.

o=
o
e

qac.

HaumenoBanue
OLICHOYHOI'0
cpeacrsa

Tema 1.1. CyneGunoe
JIEJIONIPOU3BOICTBO:
0011IME TTONOKEHHUS U
HUCTOPUYECKHEC ITAIIBI.

[1K-1
I1K-4

12

[EEN
N
o
[HEN

Keitic-3amaun.
Bonpocs! pis
CEMHUHAapPOB.
Bonpocs! pis
JTUCKYCCHHU.
Pa3zHoypoBHEBbIE
3a/1auu.

TecTsl.
Pedeparsr,
JIOKJIAJIbL.
IIpaxTueckas
pabora ¢
moxayisimu ['AC
«IIpaBocynuey,
«Moti apOHUTp».
Bomnpocsr k
3a4ery.

1.2. Tlowatue wu
JIOKYMEHTOB,
HUM

Tema
BUJIBI
TpeOoBaHuUs, K
NPEIbIBIISIEMBIE.
ONEKTPOHHBIN
JIOKyMEHTOO00O0pOT.

[1K-1
[1K-4
K-
10

12

12 0 2

Jenosas urpa.
Keric-3amaun.
Bomnpocs! s
CEMUHAPOB.
Bomnpocs! s
JTUCKYCCHH.
Pa3noypoBHeBbIE
3a7a4H.

TecTsl.
Pedeparsl,
JOKJIa/Ibl.
[IpakTnueckas
pabora c
moxayismu ['AC
«IIpaBocyaue,

12




«Moti apouTpy.
Bormpocst K
3auery.

Tema 2.1. Pacnpenenenue
o0s13aHHOCTEH MEXIY
CyIbsIMH M PabOTHHUKAMHU
amnmnapara cyna.
Opraau3zanus npuemMa
rpak/IaH.

[1K-1
I1K-4

10

14

12

Keilic-3amaun.
Bonpocsr muis
CEMHUHApPOB.
Bonpocsr quis
JUCKYCCHU.
PasnoypoBHeBbIE
3a/1a4u.
Jlenosas urpa.
TecTsl.
Pedepartsi,
JOKJIa/Ibl.
[IpakTnueckas
pabora ¢
moxayisimu ['AC
«IIpaBocyaue,
«Moit apouTp».
Bompocs! k
3a4ery.

Tema 2.2. Cranun
CyneOHoro
JIEJIONIPOU3BOICTBA u
opopmiieHne  CyIneOHBIX
Jelt.

I1K-1
[1K-4
IK-
10

14

12

JenoBas urpa.
Keitic-3amaun.
Bompocsr muis
CEMHMHAPOB.
Bompocsr muis
IUCKYCCHH.
PasnoypoBHeBBIE
3aJ1a4H.

TecTsl.
Pecdeparsl,
JOKJIAJIbL.
IIpaxTrueckas
pabora ¢
moxayisimu ['AC
«IIpaBocynuey,
«Moti apOuTp».
Bompocsr K
3a4ery.

Tema 2.3. Opranuzauus
CyneOHOTO 3acelaHus W
BEJICHUEC MPOTOKOIIA
CcyneOHOTO 3aceIaHus TIo
TPaXKIAHCKUM JIeTIaM.

[1K-1
[1K-4
K-
10

14

12

Jenosas urpa.
Keitic-3amaun.
Bormpocsr s
CEMHHApOB.
Bormpocsr s
TUCKYCCHU.
Pa3HoypoBHEBEIE
3a/1a4H.

TecTsl.
Pedeparsl,

13




JOKJIAJIbL.
IIpakTrueckas
pabora ¢
moxayisimu ['AC
«IIpaBocyauey,
«Moti apOHUTp».
Bomnpocsl K
3auery.

Tema 2.4. Opranuzauus
paboTHI IO OOpaIICHUIO K
UCIIOJIHECHUIO ~ pELICHUH,
onpeaeeHui "
IOCTaHOBJICHUH Cy/a.

I1IK-1
[1K-4

10

14

12

Jenosas urpa.
Keilic-3amaun.
Bonpocsr muis
CEMHUHApPOB.
Bonpocsr muis
JUCKYCCHUU.
PasnoypoBHeBBIE
3a/1a4u.

TecTsl.
Pedeparsr,
JOKJIa/Ibl.
[IpakTnueckas
pabota ¢
monysssmu I'AC
«IIpaBocynue»,
«Moti apouTpy.
Bormpocsr K
3a4ery.

Tema 3.1. Cynebnoe
JIEJIONIPOU3BOJICTBO  KaK
OCHOBA obecnieyeHus
CYJIOTIPOM3BOICTBA.

[1K-1
I1K-4
K-
10

14

12

JlemoBas urpa.
Keiic-3agaun.
Bormpocsr s
CEMHHApOB.
Bormpocsr s
TUCKYCCHUU.
Pa3HoypoBHEBBIE
3a/1a4M.

TecTsl.
Pedeparsl,
JOKJIAJIBI.
[IpakTueckas
pabora c
monynsamu ['AC
«IIpaBocynue»,
«Moit apouTtp».
Bomnpocsr k
3ayery.

Tema 3.2. PykoBOACTBO
opraHuzanuei cyaeoHoro
JIeTIONPOM3BOICTBA "
KOHTPOITb 3a ero
OCYIIECTBICHHEM.

I1K-1
[1K-4
K-
10

14

12

JenoBas urpa.
Keiic-3anaun.
Bomnpocsr mis
CEMUHApPOB.
Bonpocs! qis

14




TUCKYCCHU.
PasnoypoBHEBBIE
3a/1auH.

TecTsl.
Pedeparsi,
JOKJIAJIbL.
[IpakTrueckas
pabota ¢
moayssimu I'AC
«IIpaBocynue»,
«Moti apouTp».

Bompocst
3a4ery.

K

BCEI'O

108 |12 96 0 12

4.3. CamocTosITe/IbHOE U3Y4YeHHEe 00yYAIOIIUMUCH PAa3/1e/I0B AU CIUIIHHbI
Tabnuya 4.1
Ounas ¢hopma obyuenus

Ne paznena Koa-Bo
(Tembl) Bonpocel, BHIHOCMMBbIE HA CAMOCTOSITE/IbHOE U3YUYeHHe Yacos
AUCHUILINHBI
11 1. [Ipeamet u MeTo1 Cy1€0HOTO JEIOMPOU3BOICTRA. 10
2. IlpuHuunel oOpraHu3aluu CyneOHOro JIEJONPOU3BOJCTBA 10
TPXKIAHCKUM JIeTIaM.
3. OcHOBHbIE HOPMATHBHO - I[IPaBOBBIE AaKThl, PETYIUPYIOLIUE
OpPTaHM3AINI0 CyJIeOHOTO JIEIOMPOU3BOJICTBA IO TPAKIAHCKUM
nenam
4. Uctopus cynebnoro nenonpounsbojictea B Poccun XV-XXI BB.
5. Konudukamnuss HOpMaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
cyneOHOe JeTONPOU3BOICTRBO.
1.2 1. Knaccudukanus J0KyMEHTOB. 10

2. TpeboBanusi & OGOPMIECHHUIO PEKBU3UTOB JIOKYMEHTOB.
TpeboBanus k 61ankam gokymeHToB. 'OCT P7.0.97-2016 «Cucrema
CTaHJApTOB MO HWHMOpMaIuu, OUOIUOTEYHOMY M HU3JATEIHCKOMY
JeIy. Oprann3anoOHHO-PACIIOPSIUTENbHAS JOKYMEHTALHS.
TpeboBanust K 0pOPMIIEHUIO TOKYMEHTOB.

3. CnyxeOHble JOKYMEHTHI CyAa: BUJABI, MOPSIOK HOATOTOBKU HU
opopmiienus. [Ipukaz CyneOHoro nemaprameHnta npu BepxoBHOM
Cyne PO or 29.12.2018 N 352 "O6 yrBepxaenuu Ilonoxenus o
MIOATOTOBKE " oopmiieHUn CITy’KeOHBIX JIOKYMEHTOB
(benepaabHBIMU CylaMH O0LIEH IOpUCIUKINE".

4. JIokyMEHTOOOOpOT U JJIEKTPOHHBIH JOKYMEHTOOOOPOT IO
IpaXJIAHCKUM JeJlaM: TIOHATHE U (PYHKIUH.

5. ABToMaru3upoBaHHbIE MH(QOPMAIIMOHHBIE CUCTEMBI 00pPabOTKHU
Jel W MaTepuajoB B cydax oOmeill ropucaukuuMu: oouias
XapaKTepUCTHKA.

6. I'ocymapcTBeHHass aBTOMaTH3MPOBAaHHAasg cucrema Poccuiickon
Oenepannn «lIpaBocyane»: 0ObeKTbl aBTOMAaTH3aAIMH, CTPYKTypa U

15




GyHKIIHH.
7. DNEKTPOHHBIA NOKYMEHT W JJIEKTPOHHAs KOMUS JAOKYMEHTa IO

TPOKIAHCKUM JIeJlaM: T[IOHATHE, OTJIMYWUTEIbHBIC TMPU3HAKU U
peIbsIBIsIEMBbIC TPEOOBAHMSI.

8. Tlopsmox momauu B (denepanbHbIe CyAbl OOIMIEH IOPUCIUKIINH
JIOKYMEHTOB B JICKTPOHHOM BHJI€ 110 TPAXKIAHCKUM JIEJIaM.

2.1

1. Opranuszanus paboTbl IO PACCMOTPEHUIO KAJIOO W 3asBICHUN
rpaXkJiaH U IpUeMy OCETUTENeH B CyIax.

2. JIoJKHOCTHBIE 003aHHOCTH PaOOTHHUKOB ammapara cyja

3. Pacnpenenenue 00sS3aHHOCTEH MEXIy CyIbSIMH M paOOTHUKAMU
anrmapara cyia

4. Cucrema D3JIEKTPOHHOTO pACHpENETCHUs] Jell —KpUTEpPHUH
pacrpenesieHust J1ell MEeXIy CyAbSAMH, NpoOJeMbl BHEAPEHUS H
COBCPHICHCTBOBAHUA OpraHU3alun Cy[[G6HOﬁ JACATCIIbHOCTH 110
IPaXXJIaHCKUM JieJ1aM

10

2.2

1. Craguu cyaeOHOro 1eJI0NpOU3BOICTBA.

2. Ilopsnok mnpuema, OTHpPAaBIEHUS €I U KOPPECHOHJEHUUHU I10
IpaXIaHCKUM JieniaM. Buel u popmbl yuera.

3. OcobeHHOCTH  JIEJIONPOM3BOJICTBA IO  TNPUEMY, YUETY,
perucTpaiuu JOKYMEHTOB, TOCTYIMHUBIIUX B CyJI B DJICKTPOHHOM
BUIC, B paMKax AIMUHUCTPATUBHOTO, rpax1aHCKoro
CYJOIIPOU3BO/ICTBA.

4. PCI‘I/ICTpaIII/ISI M YUCT IrpaKaaHCKUX, aAMUHUCTPATUBHBIX ACIT U JCJI
00 aIMUHUCTPATUBHBIX MPABOHAPYILIECHHUIX. BUabl U popmbl yuera.
5. Odopmitenne cyneOHBIX 1Nl Ha CTaauH MOJTOTOBKU K CyJIeOHOMY
pa3oupartenbCTBy.

6. Tlopsimok ydera B Cylne BEIIECTBEHHBIX JOKa3aTEIbCTB II0
IPaXIAHCKUM JIeJIaM.

7. [Ipumenenue COBPEMEHHBIX MH(POPMALMOHHBIX u
KOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTMH  Ha  CcTagusx  cyaeOHOro
JIeITOTIPOU3BOICTBA TIO TPAKIAHCKHUM JETIaM.

12

2.3

1. Opranuzanmss cyaeOHOTO  3acelaHus 10  TPaKIAHCKHM,
VTOJIOBHBIM, aJMUHUCTPAaTUBHBIM JieJlaM, I[I0 PacCMOTPEHHUIO
OKOHOMMYECKHUX CIIOPOB IIpHEMa IpaX<JaH.

2. Hcnonp3oBaHue 3IEKTPOHHBIX TEXHOJOTHUH B CYAOMPOU3BOJCTBE
M0 TPAKIAHCKUM JIeTIaM

3. IIporokon cyaeOHOTrO 3aceqaHusi MO TPAXKIAHCKUM JIeJaMm:
IMOHATHEC, TMOPAJOK H3IrOTOBJICHUA, B TOM YHUCIC C IMPUMCHCHUCM
TEXHUUYECKUX CPECTB, BbIaua KOMHIA.

12

2.4

1. Ilopsimok pa3MelieHuss TEKCTOB CYAEOHBIX aKTOB Ha HHTEpPHET
caifTe cyza mo rpakJJaHCKUM JIeJIaM.

2. Odopmiienre cyeOHBIX /1€ Mocie cy1eOHOro pa3oupaTeabCTBa.
3. Opranuzamusi paboTHI 10 OOPAIEHUIO K UCTIOJHEHUIO CyIeOHBIX
MOCTaHOBJICHUH 10 TPAKAAHCKUM JIeTIaM.

4. Opraauzanus 3JIEKTPOHHOI'O JIOKYMEHTO00O0poTa 51
MEKBEJJOMCTBEHHOTO B3aMMOACUCTBUS NMPH HCIOIHEHUU CYIEOHBIX
AKTOB IO TPAKIAHCKUM JIEJIaM.

10

3.1

1. Ocobennoctu cyneGHOro MAENIONPOU3BOJACTBA IO OTIEIbHBIM
KaTEropysiM rpakJaHCKUX, aIMUHUCTPATUBHBIX JI€JI.

10

16




2. IlepcriekTUBBI pa3BUTHS CYJEOHOTO EIONPOU3BOJICTBA HA OCHOBE
UHPOPMALIMOHHBIX W  KOMMYHUKAIMOHHBIX  TEXHOJOTHH 1O
TPaXXAAHCKUM Jie1aM

3.2 1. Opraamzanus cyaeOHOro JENONPOM3BOJACTBA B CylIe IO 10
TPaXXIAHCKUM JIeJIaM: MOHATHE U (POPMBL.

2. KoHTpoisib 3a CyaeOHBIM JCIONPOU3BOACTBOM IO TPaKIAHCKUM
IejiaM: IMOHSATHE, 3HAUEHHE, BUIBL.

3. CoBepIlIeHCTBOBAaHUE KOHTPOJIA 3a OpraHM3alMel CyaeOHOro
JIEJIONPOU3BOJICTBA 1O TPAKIAHCKHUM JICJIaM.

Hroro:
Tabnuya 4.2
3aounas popma obyuenus
Ne paznena Kou-Bo
(TeMBbI) Bonpocsl, BBIHOCHMbIE HA CAMOCTOAITEIbHOE H3yUeHHe 4acoB
JUCIHHUILINHDI
1.1 1. [TpenmeT u MeTOA CyeOHOTO JIETOMPOU3BOJICTRA. 12
2. [IpuHIMITB OpTaHU3aIMH CYIeOHOTO JEIONPOU3BOICTBA.
3. OcCHOBHBIC HOPMATHBHO - TMIPABOBBIC AaKThI, PETYIUPYIOIIHE
OpTaHM3AIHNI0 CYJIeOHOTO JACIOMPON3BOACTBA
4. Ucropus cynedHoro nenonpousboacTtsa B Poccun XV-XXI BB.
5. Komudukamnusi HOpMaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
CyneOHOe JeTONPOU3BOICTBO.
1.2 1. Knaccudukanus J0KyMEHTOB. 12

2. TpeboBanuss K O(GOPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
TpeboBanus k 6mankam gokymeHnToB. ['OCT P7.0.97-2016 «Cucrema
CTaHJapTOB MO HWHMOpMaIuu, OHUOIUOTEYHOMY M H3JATEIHCKOMY
JeIy. Oprann3anoOHHO-PACIIOPSIUTENbHAS JOKYMEHTALHS.
TpeboBanust kK 0pOPMIIEHUIO JTOKYMEHTOB.

3. CnyxeOHble JOKYMEHTHI Cya: BUJAbI, MOPSIOK IHOATOTOBKU HU
opopmiienus. [Ipukaz CynebHoro nemaprameHnta npu BepxoBHOM
Cyne PO or 29.12.2018 N 352 "O06 yrBepxnaeHuun Ilonoxenus o
MIOATOTOBKE " oopmiieHUN CITy’KeOHBIX JOKYMEHTOB
benepanbHBIMU cylaMU 00LIEH IOpUCIUKINE".

4. JIOkyMEHTOOOOPOT | AJIEKTPOHHBIN JOKYMEHTOOOOPOT: MOHSTHE U
byHKINN.

5. ABTOoMaru3upoBaHHbIE MH(QOPMAIIMOHHBIE CUCTEMBI 00pPaOOTKH
Jiel ¥ MaTepuasoB B cyjaax oOmield u apOUTpakKHOW FOPHCIUKIMH:
00111as1 XapaKTepUCTUKA.

6. I'ocymapcTBeHHass aBTOMaTH3MpOBAaHHAsg cucrema Pocculickon
Oenepanun «l[IpaBocyamne»: oObeKTbl aBTOMATH3aUM, CTPYKTypa U
byHKINN.

7. ONEeKTpOHHBIA JOKYMEHT WM 3JEKTPOHHAs KOMHs JTIOKyMEHTa I10
TPaXAAHCKUM JIeNaM: [OHATHE, OTIMYUTENIbHBIE TPU3HAKH U
peIbsABIsieMble TPeOOBAHMSL.

8. Ilopsaok momauu B ¢enepanbHble CyAbl OOIIEH HOPUCAMKIIIH
JTOKYMEHTOB B JIEKTPOHHOM BHUJIE.

2.1 1. Opranuszanus paboThl MO PACCMOTPEHUIO JKaJIO0 W 3asBICHUN 12
TpaXkJlaH ¥ IpUEMY TTOCETUTENIEH B CyIax.
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2. Jlo;KHOCTHBIE 00513aHHOCTH PAOOTHUKOB anmapara cyaa

3. Pacnpenenenue o0s3aHHOCTEH MEXIy CyIbSIMH M pabOTHUKAMHU
ammapara cyja

4. Cucrema DSJIEKTPOHHOTO paclpeiesieHus] el —KpUTEepUHu
pacrpeniesieHusi JIell MEXIy CYAbSMH, NPOOJIeMbl BHEAPEHUS H
COBEPILICHCTBOBAHMSI OPTraHU3alNU CY1e0HOM 1eATeIIbHOCTH

2.2

1. Ctanuu cyneGHOro 1e10npou3BOJICTBA.

2. [lopsimok npuema, OTIpaBICHHS JIE)I U KOPPECIOHAeHIMU. Bunbl u
dbopmbl yuera.

3. OcobeHHocTH  JEIONPOM3BOJCTBA IO  TNPUEMY,  YUETY,
perucTpanuy AOKYMEHTOB, IOCTYHNUBIIMX B CyJ B 3JEKTPOHHOM
BUJIC, B pamKax aJIMUHUCTPATUBHOTO, IPakIaHCKOT'O
CYJIOIIPOU3BO/ICTBA.

4. Peructpanus ¥ y4eT TpaKIaHCKUX, aIMHUHACTPATUBHBIX JE] U JIeJ
00 aJIMUHHCTPATUBHBIX NIpaBOHApyIIEeHUSIX. Buabl u popmsl yuera.
5. Odopmitenne cyneOHBIX 1Nl Ha CTaauH MOJTOTOBKH K CyIe0HOMY
pa3buparenbCTBy.

6. Ilopsmok ydera B Cylne BEIIECTBEHHBIX JOKa3aTEIbCTB TI0
IPaXJIaHCKUM JIeJIaM.

7. IIpumeHeHue COBPEMEHHBIX UH(POPMALIMOHHBIX 51
KOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTMH  Ha  cTagusx  cyaeOHOro
JIJIONPOU3BO/ICTBA.

12

2.3

1. Opranuzamus cyneOHOro  3acefaHusi 10 IPaXIaHCKHUM,
YI'OJIOBHBIM, AIMUHUCTPAaTUBHBIM JcjiaM, 10 PACCMOTPCHHUIO
HSKOHOMUYECKHUX CIIOPOB MpUEMa TPAXKIaH.

2. Ucnonp3oBaHKue 3JIEKTPOHHBIX TEXHOJOTHUH B CYIOMPOU3BOJICTBE
0 TPAXKIAHCKHUM JIeJIaM

3. Ilporokon cyaeOHOro 3acefaHusi IO TPAXKIAHCKUM JIeJaMm:
HOHSTHE, TOPAJOK M3TOTOBJICHHUS, B TOM YHCIIE C NPUMECHEHHEM
TCXHUYCCKHX CPCACTB, Bbllada KOITHH.

12

2.4

1. ITopsimok pa3melieHHst TEKCTOB CYAEOHBIX aKTOB MO IPAXKIaHCKUM
JleJlaM Ha MTHTEPHET CaiTe Cy/a.

2. Odopmiienne cyJeOHBIX /1€ Mocie Cy1e0HOro pa3orpaTeabCTBa.
3. Opranuzanusi paboThl MO OOpPAIIEHUIO K UCIOJHEHHUIO CYAEOHBIX
MOCTaHOBJIEHUH MO TPAKAAHCKUM JI€TIaM.

4. Opra"u3anus JIeKTPOHHOTO JOKYMEHT0000pOTa 1O TPaKJaHCKHM
JieaM M MEXBEJIOMCTBEHHOIO0 B3aUMOJEWCTBUS MPU HUCIOIHEHUH
CyJ1IeOHBIX aKTOB.

12

3.1

1. OcoOeHHOCTH CyAEeOHOrO JEeJIONMPOU3BOJCTBA IO OTJEJIbHBIM
KaTCropuiaM rpaXxgaHCKux, aiMUHUCTPATUBHBIX OCJI.

2. Opranuzanust paboThl B CyJie M0 y4eTy apOUTpaXkHbIX Jen. Busl
1 GOpMBI yuera.

3. IlepcnexkTuBBl pa3BUTHS CYIEOHOrO JAEIONPOU3BOJACTBA IO
rpaXJAaHCKUM  JejlaM  Ha  OCHOBE  HMH(QOPMAIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH

12

3.2

1. Opraamszanus cyneOHOTO JEJIONMPOU3BOACTBA MO TPAKIAHCKUM
JieniaM: TIOHSTHE U (POPMBI.

2. KoHTposb 3a cyneOHBIM JAETONPOU3BOACTBOM IO TPa’KIaHCKUM
Jienam: TOHATHE, 3HaUeHUe, BUbI.

3. CoBeplIeHCTBOBAaHUE KOHTPOJIS 3a OpraHu3anuei cyaeOHOoro

12
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JIETIOTIPOU3BOJICTBA 10 TPAXKTAHCKUAM JIEIaM.

HUroro: 96

5. YueOHo-MeTOAM4YEeCKOE U MHPOPMALIMOHHOE O0ecTieYeHre TUCIATIIUHbI

5.1. YueOHO-MeTOAMYECKHE PEKOMEHTAIUM 10 U3YyYEHHMIO TUCITHIJIMHBI

5.1.1. YueOHO-MeTOAUYECKHE PEKOMEHIANUN ISl 00YYAKOIIMXCS 10 BUIAM y4eOHbIX
3aHATHI

OcCHOBOW NUCUUIUIMHBI SIBIISIETCSl Y4eOHBIM Marepuan, CTPYKTYPHUPOBAHHBIM COIJIACHO
paboueit mporpamme.

VYueOubiii Marepuan (ydeOHble MocoOusi, paboyas mporpamMma M JIp.) TNpU3BaH JaTh
CTyJICHTaM OCHOBHBIC HAayJYHBIC 3HAHHS IO HM3y4aeMOW JIHUCHIUIUIMHE W PACKpBITh Hawmboee
CIIOKHBIE BOMNPOCHl ydeOHOro miaHa. B ydeOHON mnporpamMme IUCHUIUIMHBI OINPEAESIOTCS
BOIIPOCHI, CBSI3aHHBIC C OPTraHU3AlMOHHBIM OOECIeueHUEeM CyAeOHOW NESITeNbHOCTH, KOTOPHIC
HEOOXOUMO M3YYHTh MO KOHKPETHOW TeMe, Ha3bIBAIOTCSI OCHOBHBbIE HOPMATHBHBIC IMPABOBBIC
akThl MU Yyd4eOHas JauTeparypa IO TeMe, pPACKPBIBACTCS OCHOBHOM MOHSTHUHHBIN amnmapar,
oOpaiiaeTcsi BHUMaHHE Ha 3aKOHOJATENBCTBO IO BOIMPOCAM OPraHU3alMOHHOTO OOecTeueHus
JESITENIbBHOCTH CY/I0B, HA UMEIOLYIOCS JINTEPATYPHI 10 pacCCMAaTPUBAEMBIM BOIIPOCAM.

JanbHeiinas paboTa cTy€HTa CTPOUTCS 110 CXEME:

CMoTpu TEMy, U3y4aeMyI0 CaMOCTOSITEIIBHO;

[TonGepu HOpMATUBHYIO IPABOBYIO 0a3y;

[TonGepu yuebOHYIO U Hay4HYIO JINTEPATYPY;

N3yuu cobpanHblii MaTepua;

[ToaroToBbCs K ceMUHAPY/TIPAKTUICCKOMY 3aHITHIO;

3aKOHCTIEKTHPYH HEOOXOIMMBIN MaTepHar;

Coxpanu HapaOOTaHHBIM MaTepuan A0 KOHIAa Kypca, NMpeAcTaBb pabouyue marepualibl
npenoAaBarento Ha AudQepeHupOBaHHbIN 3aU€T;

3anoMHU M3y4YEHHBIH MaTepuall U NPUMEHSIH A1 NpogeccCHOHaIbHONM paboThl (B TOM
qHCclie ¥ Ha MIPEITUTUIOMHOM MPaKTUKE).

B nponecce npenoaaBanus aucuumianabl «Cyae0HOe AeTONpPON3BOACTBOY» UCIOIB3YIOTCS
KaK KJIaCCHYECKHE METOJAbl OO0y4deHHs (CeMUHapbl), TaK U Pa3IUYHbIE BUABI CAMOCTOATEIHHOU
paboThl CTYIEHTOB IO 33aJaHUI0 U TOJ KOHTPOJEM IMpEenojiaBareisi, KOTOpble HAINpaBJieHbl Ha
pa3BUTHE TBOPUYECKHUX KAau€CTB CTYACHTOB M HA MOOIIPEHNE X UHTEIUIEKTYaIbHbIX NHUIIUATHB.

Jlia Gonee neTanbHOrO U INIyOOKOrO M3YHEHHs CTYJIEHTaMH TEOPETUYECKHUX BOIPOCOB,
MPUBUTHSI UM TIEpPBOHAYATILHBIX HABBIKOB B pa00Te C HOPMATUBHBIMH MPABOBLIMH aKTaMH, a TaKKe
pelieHusT TPaKTUYECKUX BOIMPOCOB, BO3HHUKAIOIMIUX TPH OCYIIECTBICHUHU JEATEIHLHOCTH I10
OpPraHU3aIMOHHOMY 00€CTeYeHHI0 Cy/eOHON paboThl, MPOBOIITCS CEMHUHAPCKHUE (ITPAKTUUYECKHE)
3aHSTHS.

Ha cemMuHapckux 3aHSATHSX CTYACHTHI MPHOOPETAIOT OTOJHUTENbHBIC 3HAHUS, y4aTcs
W3JIaraTh YCBOCHHBIM MaTepuall, yuacTBYIOT B JUCKYCCHSX, BBICTYITAIOT C JOKIaAaMH, pedeparamu
no mnpoOJeMHBIM BOMpOCaM, peIIaloT 3aJayd U Keic-3aaud, COCTABISIIOT  TPOEKTHI
MPOIIECCYATbHBIX W MHBIX CITYXKEOHBIX JOKYMEHTOB, YYaCTBYIOT B JICJIOBBIX HWTPaX, BBIMOIHSIOT
WHBIE MUCbMEHHBIE U MPAKTUYECKUE 3aJaHNUS.

Pexomenpamim npu MoAroToBKE K CEMUHAPY CTY/ICHTA:

- O3HAKOMJIEHHE C MJIAaHOM CEMHUHApAa;

- 1oA00p PEKOMEHI0BaHHOU JIUTEPATYPhI;
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- U3y4eHUE HOPMATHBHBIX MIPABOBBIX AKTOB M YUE€OHOH TUTEpaTypHI;

- KOHCIIEKTUPOBAHUE OT/EIBHBIX MTOJIO0KEHUN N3y4aeMbIX HCTOYHUKOB;

- BBIIIMCKA OCHOBHBIX MIOHSATHI, ONPEICIICHHUI;

- HE0OXOIMMO OTBETUTH J1JIsl ce0s Ha BOMPOCHI MPEJCTOALIETO CEMUHAPA.

PexomeHnpanuu mpu OpraHu3alMd CaMOCTOSTEIbHOH pPa0OTHI CTYACHTA IO H3YYCHHIO
HOPMATHBHBIX [TPABOBBIX aKTOB:

- W3Y4YUTh KOHKPETHBII HOPMAaTHBHBI NPAaBOBOM aKT (PEKOMEHJOBAaHHBIM O TeME) B
O6ubauoTeke WK B cripaBouHO-TIpaBoBoii cucteme «Koncynptant [Imocy, «"apant» u np.;

- BHayajge HEOOXOAWMO YSICHUTh, KAKHMM OPTaHOM NPUHSAT H3Yy4aeMblii aKT, KOTJa OH
BCTYIIWJ B CHILY, KAKOBA €r0 CTPYKTYpa, KAKME OTHOILECHHS PETYIUPYET;

- KOHCIIEKTUPOBAHUE OTJEIbHBIX ITOJIOKEHUMN.

B Hacrosimee Bpems ucnosib3oBaHue HTEpHET pecypcoB SBISETCA HEOTHEMIIEMOU
9acThIO pabOTHI TFOOOTO CTYIEHTA U FOPUCTA.

HeoOxomumo Bectu crpaBounuk WHrepHer-pecypcoB. Ilpu pabore co cmpaBo4yHO-
NPaBOBBIMH CHCTEMaMH, CJEIyeT YYHUTHIBaTh NpaBuWia padOThl C TNpPOrpaMMamMH W 3HATh
BO3MOXXHOCTH MH(QOPMAIIMOHHOTO 00eCTIeueHUsI.

5.1.2. YuyeOHO-MeTOAUYECKHE PEKOMEHJAALMHN JJIA 0O0YyYAKIIMXCH IO BbINOJHEHHIO
Pa3JIMYHBIX (POPM CAMOCTOSATEIHLHOI PadOThI

CamocrtosiTenbHass paboTa CTyA€HTa — OTO LieJCHANpaBiIeHHAs JEATEIbHOCTh IO
OBJIAJICHUIO  TCOPETUYCCKMMH  3HAHUSAMH  y4eOHOH  JUCHMIUIMHBI W NPUOOPETECHHUIO
MepBOHAYANIbHBIX TPAKTHUECKUX HABBIKOB 10 CBOEH OyAyIIel criennaibHOCTH.

CamocrosaTenbHass paboTa BKIIOYAET: KOHCHEKTHPOBAHWE YYEOHOH JUTEpaTypHl,
M3YyYEHHE 3aKOHOAATEIbHBIX U MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, PYKOBOJSIINX Pa3bsICHEHUIMA
BBICIIUX CYyJICOHBIX OPraHOB, MOATOTOBKY K CEMHUHApPCKUM 3aHATHIM, HamwcaHue pedeparos,
MOJIFOTOBKY K pyOE€KHOMY KOHTPOJIIO M 3a4€Ty, HAy4YHOE TBOPUYECTBO B KPYKKaX.

[Ipu opranuzanuu CamMOCTOSITEILHOW PabOThI, TPEXKIE BCEro, HEOOXOAMMO OINPEACITUTH
nenb. Hampumep, M3y4yuTh KOHKPETHBIN HOPMATUBHBIN IPABOBOI aKT, PEKOMEHI0BAHHBII 110 TEME.
st 5TOTO CTYNIEHT JIOJDKEH TMOJYYUTh TEKCT 3TOTO aKTa B OMOIMOTEKE WJIM HAWTH €ro B KaKOM-
160 CpaBOYHO-IPaBOBOM cucteme: «KoHCynbTaHT mitocy, «"apanT» u T.11.

[Tpuctynas Kk W3y4eHUI0O HOPMATHUBHOTO MPABOBOTO aKTa, CTYACHT JOJDKCH ONMPEACIUTh
00BEM 3TOTO aKTa, BBISICHUTh, €CTh JIU HEOOXOAMMOCTh U3y4aTh MOJIHBIM TEKCT JOKYMEHTA WU AJIs
VSICHCHHSI TEMBI JJOCTATOYHO KAaKOTO-JIMOO0 pasjena, Wiu OTIeNbHBIX ctaTei. [locie atoro ciemyer
OTpEeAeNIUTh TOCIEeI0BATENbHOCTh BBIMOJIHEHUsT HaMeueHHOW paboTel. BHawanme HeoOXxoammo
VSICHUTH, KaKUM OPraHOM MPHHST M3y9aeMbIH aKT, KOIJIa OH BCTYIHJI B CHITy, KaKoBa €ro
CTPYKTypa, Kakuhe OTHOIIEHHUsS OH perynupyeT. JIUmb ysSCcHMB STH OO0IIHME BOMPOCH], MOXKHO
MEPEXOJIUTh K TIATSIEHOMY HW3YYCHHIO WHTEPECYIOIIET0 BOIMPOCA IYyTEM €ro MPOYTCHUS H
KOHCIIEKTUPOBAHUS OTJEIbHBIX MMOJOKEHUH.

Pabora ¢ yueOHOUW suTEepaTypoll JOMKHA HAYMHATBCA C  MPEABAPUTEIHHOTO
O3HAKOMJICHHUS: YCTaHOBUTH €€ aBTOpa, rOJl U3JIaHUs, BBIICHUTh, HA KOTO 3Ta KHHUTa pacCUMTaHa
(kpaTkasi aHHOTAIMS, KaK MPaBHIIO, MTOMEMIASTCS Ha 000POTE THTYIBHOTO JIUCTA), TPOCMOTPETH
OTJIaBJICHUE.

B mporiecce n3ydeHus KHATH, CIEAYET IMOJTb30BATHCS MPOTPaAMMON ya4eOHOW JUCIIUILTHHBL
D10 o0ecneuuT IEeNeyCTPEMIICHHOCTh YCBOCHHUS H3IIOKEHHBIX B HEW BOIPOCOB W TMO3BOJIUT
KOHTPOJIMPOBATh TOJHOTY YCBOEHHUS TeMbl. PaboTa C JHTEepaTypHBIM HCTOYHUKOM HE MOXKET
OTPAaHMYMBATLCSA TOJILKO €e mpouTeHueMm. HaydHass meTonuka paboOThl HaJ TMEPBOUCTOUYHHUKOM
00s13aTeNTbHO TIPEyCMATPUBACT BEJICHUE 3allMCH IMPOYNUTAHHOTO. IJTO MO3BOJISICT NPHBECTH B
CUCTEMY 3HaHUs, TOJy4YeHHbIE NpPU YTCHHH, COCPEIOTOYHTh  BHHMaHHWE HAa OCHOBHBIX
MPOOJIEMHBIX BOIIPOCaX M 3aKPENUTh WX B MAMATH, a TIPH HEOOXOAMMOCTH BHOBH OOpPATHTHCS K
HUM. KOHCIEKT MpoYMTaHHOTO AMCHMILTUHUPYET CTYIEHTa, OOJIeT4aeT €ro yMCTBEHHBIA TPYII,
MOMOTaeT OBICTPO TOBTOPHUTH MAaTEPHAJ TIPH MOJATOTOBKE K CEMUHAPCKUM 3aHATHUSAM HIIN K 3a4eTy.
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5.1.3. Y4eOHO-MeTOAMYECKHE PEKOMEHIAIUH 1JIs1 00YYAIOIMXCSl ¢ OTPaHNYEeHHbIMH
BO3MOKHOCTSIMM 310POBbS 1 HHBAJIMIAMHU 10 OCBOEHUIO JUCHUNJIMHBI (MOIYJIsA)

B ocBocHHMH MUCIUIUIMHBI WHBAIAIAMHU M JIMIIAMU C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBBsl OOJIBIIIOE 3HAYCHHE WMEeT MHAMBHUAYyalbHas pabdota. [log mHmuBHIyalbHOW pabOTOM
nojgpa3zymeBaetrcs JBe (OPMBI JICATEIBLHOCTU: CAMOCTOSATEIbHAs paboTa 1O OCBOCHHIO U
3aKpEIUICHUIO  MaTepualia; WHIAWBUIyallbHas ydeOHas paboTra B  KOHTaKTHOW  (opme
MpEeIoiararolias B3auMOJICHCTBUE C MpernojaBareneM (B YacTHOCTH, KOHCYIbTAIlUH), T.C.
JIOTIOJIHUTEILHOE pa3bsiCHEHWE Y4YeOHOro marepuaja W YIJyOJICHHOE H3ydeHHWe Marepuala.
WuauBuayaibHbIE KOHCYJIBTAUU TI0 TIPEIMETY SBISIOTCS BAXHBIM (PAaKTOPOM, CITIOCOOCTBYIOIIUM
WHIUBHUyaJIU3allMd  OOy4YeHHUS M  YCTAHOBIICHHIO  BOCIHTATEIBHOTO  KOHTaKTa  MEXIY
MpernoaaBaTesieM U 00yJaroIMCs.

B memsx ocBoeHus y4yeOHOW MpOTpaMMbl AUCIUIUIMHBI WHBAIMIAMH M JIMIAMH C
OTPaHUYEHHBIMH BO3MOYKHOCTSIMU 37I0POBbSI BO3MOXKHO:

- HCIIOJNIb30BaHHWE CIEHUATBHBIX TEXHHUYECKUX W HHBIX CPEIACTB HHIAWBUIYaTHLHOTO
MOJIb30BAaHNUS, PEKOMEHIOBAHHBIX BPAYOM-CIICIIHATTUCTOM;

- MPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO O0YJAIOIIEMYCsl HEOOXOIUMYIO TIOMOIITb.

Ha JeknuMoHHOM 3aHATHHM PEKOMEHIYETCS HCIIOJIb30BAaTh  3BYKO3AIHCHIBAIOIINE
YCTPOMCTBA U KOMIBIOTEPHI, KaK CIIOCOO KOHCTIEKTHPOBAHUSI.

Jliss OCBOCHHSI NUCHUIUIMHBI (B T.4. TIOJTOTOBKM K 3aHSATHUSM, IPU CAMOCTOSITCIHHON
paboTe) JuIaMu ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI IPEAOCTABIISACTCS BO3MOXKHOCTH
HCIIOJIb30BaHMS y4eOHOU  JHTepaTypsl B BHUJE  DJIEKTPOHHOTO JOKyMEHTa B
JNEKTPOHHOOMOMMOTeUHOM  cucteme  Book.ru  umeromell  cnenuanbHYyO  BEpCHIO IS
crnaboBUAAIINX; 00ECIEUMBACTCS JOCTYNl K Y4EOHO-METOAMYECKMM MaTepuaiaM IOCPEACTBOM
CO0 «Demuaa»; goctyn K MHGOPMAIMOHHBIM M OuOnHorpaduyeckuM pecypcam MOCPEACTBOM
cetu «HTEpHETY.

Jlnst  ocBoeHMsT  O0Opa3oBaTENbHOM  MpPOrpaMMbl  JIMIIAMH C  OTPaHUYCHHBIMH
BO3MOXXHOCTSIMU ~ 37I0POBbsSI  MPEAYCMATPUBAIOTCS ~ OpraHu3anus y4eOHOro mporecca ¢
UCIIOJIb30BaHUEM CIEIHATbHBIX METOIOB O0OYUEHHUS U JUAAKTHUECKUX MaTepUaioB, COCTaBIEHHBIX
C Y4eTOM OCOOCHHOCTECH TICHUXO(DU3MUECKOTO Pa3BUTHS, WHIWNBUIYAIBHBIX BO3MOXXHOCTEH U
COCTOSTHUS 3/TOPOBBS TAKUX 0Oydaromuxcs (00y4aroerocs).

B menmsx ocBoeHHs 00pa3oBaTeNbHONW MPOTrpPaMMbl WHBAIHAAMHA W JIUIAMHU  C
OTPaHMYEHHBIMH BO3MOXKHOCTSMHU 3J0pPOBbsl oOecreurBaeTcs (B clydyae HaIM4YUs TaKHX
oOyyJaronuxcs);

1) Ay MHBAIUIOB U JIUIL C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3I0POBbSI 110 3PEHHIO:

MIPEIOCTABIICHNE ATbTEPHATUBHBIX (DOPMATOB HCITOJIb3YEMBIX METOAMYCCKHX MATCPHAIIOB
(xpynHBIN TPUPT);

MPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOIIETO OOYYaromeMycsi HEOOXOIMMYIO IOMOIIIb;
MPEUMYIIECTBEHHOE HCIOIb30BaHUE WHAMBUAYAIbHBIX M TPYIIOBBIX 3aJlaHui, KOHTPOJIb
BBITIOJTHEHUSI KOTOPBIX OCYIIECTBIISIETCS B YyCTHOU (hopme;

Ha JIEKIMOHHOM 3aHSATHUM PEKOMEHIYeTCS HCIOJb30BaTh  3BYKO3AMHCHIBAIOIIUE
YCTPOMCTBA U KOMIIBIOTEPHI, KaK CITIOCOO KOHCIIEKTHPOBAHHUS;

2) Ansd VHBAIMIOB M JIMII C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH 3JIOPOBBSI MO CIYXY:
Ha/JIe)KAIIe 3BYKOBBIC CPEJICTBA BOCHPOU3BEICHUS WH(GOPMAIUU; HATJBITHOCTh TNPHU TI0Jade
MaTepuana;

MPEUMYIIIECTBEHHOE  WCIIOJIb30BAaHKWE  3aJlaHWH, TMPOBEpKA  PEIICHUS  KOTOPBIX
OCYIIECTBIISIETCS B MUCHbMEHHON (hopMe JIMOO0 TEeCTOBOM PEKUME,

3) nns WHBAJIMIOB W JIMI[ C OTPAHWYCHHBIMA BO3MOXKHOCTSIMH 3JIOPOBBS, HMECIOIIHX
HApYIICHUS OMOPHO-IBUTATENILHOTO ammapaTa: BO3MOXKHOCTh OeCHpensTCTBEHHOTO JOCTYyIia
00ydJaronuxcsi B yueOHbIC TOMEIICHHUS.

OO6pazoBanue 00ydarOUUXCsl ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI MOKET OBITh
OpPTaHW30BaHO KaK COBMECTHO C JIPYTUMH OOYYalONIMMHKCS, TaK ¥ B OTACIBHBIX TPYIIaxX HWIH
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uHAMBUAYalbHO. [Ipu ero peanu3anuu npexycMaTpruBaeTCs UCIOIb30BAHNE TEXHUUECKUX CPECTB,
HEOOXOIMMBIX UM B CBSI3U C MX HHIMBUIYAJILHBIMA OCOOCHHOCTSIMH.

Y4eOHO-MeTOIMYEeCKHe MaTepuaibl JUIsl CaMOCTOATENbHON paboThl OOydYaloONmMXCS U3
YHCIa WHBAIWAOB U JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 370POBBS IIPEIOCTABISIOTCS B
dopmax, afanTUPOBAaHHBIX K OTPAHUYCHUSAM HX 370POBBS M BOCIPUATHS HH(POPMAIIHH.

B ocBoenun o0pa3oBaTenbHON MPOTrpaMMbl MHBAIWAAMHU M JIMLIAMH C OTPAaHHMYCHHBIMH
BO3MOXXHOCTSIMH 37I0POBbsI OOJIBIIIOE 3HAUEHUE UMEET MHIMBUAYalbHas padora. nauBuayanbHas
paboTa MOXET NPOBOAUTHCS B ayAMOBH3yaldbHOH OO B TekcToBoil (opme. OcBoenue
0o0pa3oBaTeNbHONW MPOrpaMMbl HMHBAJIHIAMH M JHIIAMA C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
37I0POBBSI OCYIIECTBISIETCS C HCIOJIB30BAaHHEM CPEICTB OOydeHHs OOIIero M CHEeHUaTbHOTO
Ha3HAYEHUs, BKIIIOYAs:

- JIGKIIMOHHAS ayAUTOPHS - MYJIbTHMEANHHOE 000pYyIOBaHHE;

- yuyeOHas ayAuTOpUs JUIA NPAKTUYECKUX 3aHATUH (CEMHHAPOB) -MYJIbTHMEIUIHOE
obopynoBaHue;

- yueOHas ayauTOpus Ui CaMOCTOSITENIbHOW paboThl - CTaHIapTHBIE paboune MecTa C
HepCOHATILHBIMU KOMITBIOTEpaMHU; pabodee MECTO C MEePCOHATBHBIM KOMITBIOTEPOM, C IIPOrpaMMO
HKPAHHOTO JIOCTYIA, TPOTPAMMOI SKPAaHHOTO YBEJIMYCHHUS JJIsl CTYIEHTOB C HAPYIICHUEM 3PEHUSI.

VY4eOHO-MeTOIMYECKUE MaTepualbl JJIsi CaMOCTOSITENbHOM paboThl 00ydaroIUXCs W3
Yyciaa MHBAJIUAOB U JIML C OrPAaHMYEHHBIMH BO3MOXHOCTSIMM 3[J0POBbSl NPEAOCTABISAIOTCS B
¢dopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 370POBbS U BOCHIPUATUS UH(POpMALIUU:

Kareropuu ctynenTon Dopmbl

C HapymeHueM ciryxa B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

C HapyuieHueM 3peHus B (hopMe IEKTPOHHOrO JOKYMEHTa

C HapylIeHUEM OIIOPHO- B (hopMe AIEKTPOHHOTO JOKYMEHTA
JIBUTATEJILHOTO amrmapara

JlaHHBII TIEpEeYeHb MOXET OBITh KOHKPETU3MPOBAaH B 3aBHCHMOCTH OT KOHTHHIEHTA
o0ydJarouuxcsi.

Jlis  CTyAEHTOB C OTPaHUYECHHBIMH BO3MOXKHOCTSIMH  37I0POBBSI  IIPEIYyCMOTPEHBI
OIICHOYHBIE CPEJICTBA, OOECICUMBAIOIIAE BO3MOXKHOCTH Mepenadn WH(OpPMAIMH, OT CTYACHTA
MPEToAaBaTeNio, C Y4eTOM NCHUX0(PU3NOIOTHUECKUX 0COOEHHOCTEN 3TOPOBBSI.

CTy,I[GHTaM C OrpaHNUYCHHBIMUA BO3MOXHOCTAMHAU 300pPOBbiA npu IMPOBCACHNN
MPOMEXKYTOUHOM aTTecTallii yBENWYMBACTCS BpeMs Ha TOATOTOBKY OTBeTOB. I[Iporeaypa
OLICHUBAHWA PE3YJIbTATOB O6y‘-I€HI/I$I WHBAJIUJAOB MW JIMI C OrpaHUYCHHBIMU BO3MOXHOCTIMU
3I0pOBbS TIO0 JAUCHUIUIMHE MpeIycMaTpUBaeT IMpeaocTaBieHue wuHpopMmanuu B ¢opMmax,
aJaNTUPOBAaHHBIX K OrPAaHUYEHMSIM HUX 3JI0pOBbS M Bocmpusatus uHpopmauuu. llpoBenenue
NpoLeAyphl OICHUBAHHUS pPE3yJIbTaTOB OOY4YEHUS WHBAIMIOB U JIMI[ C OrPaHUYCHHBIMHU
BO3MOYKHOCTSIMH 37I0POBbSI JIOITYCKAETCS C MPUCYTCTBHEM aCCUCTEHTA (ThIOTOPA).

5.2. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, AKTOB BBICIIUX CyIe0OHBIX
OPraHoOB, MATEPHAJIOB Cy1e0HOM MPAKTHKH

Me:xkayHapoaHble HOPpMATHBHbIE IPABOBbIE AKTHI:

1. BceoOmas neknapanus npaB denoBeka 1948 r. IlpuHsaTa U mpoBo3riaiieHa reHepaTbHON
Accamb6nieeit OOH 10 nexabps 1948 r.// Coopuuk noxkymeHtoB.-M.:HOPMA-UTHOPAM,
1998.

2. EBpormeiickas KOHBEHIIMS O 3allUTe NMPaB W OCHOBHBIX cB0OOOxa //C3 Pd- 2001.- Ne2.-
Cr.163.
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3.

Hexnapanuss MOT 00 ocHOBomonaraomux NpuHIKIAX 1 npaBax B chepe Tpyaa (PKenesa,
19 urons 1998r.) // Poccuiickas razera, 1998, 16 nexadpsi.
HopMmatuBHble npaBoBble akThl Poccuiickoii Menepanum, akTbl BHICIIUX CYy/AeOHBIX

OpPraHoB, MATEPHAJIbI CY1eOHOH NMPAKTUKH:

4.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

Konctutynus Poccuiickoit @enepauuu (mpuHATa BCEHApOAHBIM rojocoBanueM 12.12.1993
r.). Poccuiickas rasera, 25 nekabps 1993 r. Jlro6oe u3ganue ¢ 1 mapra 2014 r. // CIIC
«Koncynprantllimrocy.

®denepanbHbI KOHCTUTYIIMOHHBIN 3akoH OT 31 mekabps 1996 r. Ne 1-OK3 «O cyneOHoM
cucteme Poccuiickoit ®enepanuny / C3 PO. - 1997. Ne 1.- Cr.1.
®denepadbHbli  KOHCTUTYHMOHHBIM 3akoH oT 21 wmronsgs 1994 1. Ne 1-OK3 «O
Koncrurymmonnom Cyne Poccuiickoit @eneparum» / C3 PO.- 1994.- Ne 13.- Cr. 1447.
®denepanbHbIi KOHCTUTYITMOHHBIA 3aKOH oT 5 (eBpans 2014 Ne 3-OK3 «O BepxoBHOM
Cyne Poccwuiickoit @eneparuny // C3 PO.- 2014.- Ne 6.- Ct1.548.
®denepanbHbIi  KOHCTUTYIIMOHHBIM 3akoH oOT 28 ampens 1995 1. Ne 1-OK3 «O6
apOuTpakHbIX cynax B Poccuiickoit @eneparuny // C3 PD. 1995.- Ne 18.- Cr.1589.
®denepanbHbIi KOHCTUTYIHOHHBIA 3akoH OT 14 deBpans 2011 r. Ne 1-OK3 «O cymax
obmieit ropucaukiuny // C3 PO.- 2011.- Ne 7.- C1.298.
®denepanbHbli KOHCTUTYIMOHHBIN 3aKOH OT 23 utoHsA 1999 r. Ne 1-OK3 «O BoeHHBIX Cylax
Poccutiickoit ®enepanuny // C3 PD. 1999 .- Ne 26.- C1.3170.
3akoH Poccuiickoii ®@enepaunu ot 26 urona 1992 r. Ne 3132-1 «O craryce cyzaeil B
Poccuiickoit ®enepanuny / BCHIA u BC PCOCP. - 1992.- Ne 30. Ct.1792.
®enepainbHblil 3akoH 0T 14 mapta 2002 1. Ne 30-®3 «O6 opranax cyaeicKkoro cooouiectna
B Poccuiickoii @eneparuny» // C3 PO.- 2002.- Ne 11.- C1.1022.
Oenepanbhbiii 3akoH oT 10 depans 1999 r. Ne 30-®3 «O ¢uHaHCHPOBAHUU CYIIOB
Poccutiickoit ®enepanuny» // C3 POD.- 1999.- Ne 7.- Cr. 877.
Oenepanbhblil 3akoH oT 08 sHBaps 1998 1. Ne 7-03 «O Cyne6HoM aenapTaMeHTe MHpu
BepxoBaom Cyne Poccuiickoit @eneparuny // C3 PO.- 1998.- Ne 2.- Cr. 223.
®enepanbHblil 3akoH 0T 17 nexadps 1998 r. Nel18-D3 «O mupoBbIX cyabsix B Poccuiickoit
Oeneparuny // C3 PO.- 199.-, Ne 51.- Cr1.6270.
®epnepanbubiii 3akoH 0T 20 aBrycta 2004 r. Ne 113-®3 «O npucsKHBIX 3acenaremnsx
denepabHBIX CyA0B 00Mmel ropucaukiuu B Poccuiickoit ®enepamuun» // Poccuiickas
razera. -2004.-25 aBrycra.

Oenepanpubiii 3akoH oT 30 mas 2001 1. Ne 70-®3 «O06 apOUTpaKHBIX 3acenaTemnsx
apOuTpaxkHbIX cynoB cyObekToB Poccuiickoit denepauuny» // C3 PD.- 2001.- Ne 23.- Cr.
2888.
®enepanbHbiii 3akoH oT 29.12.2012 1. Ne273-®3 «O6 oOpa3oBanuu B Poccuiickoit
Oeneparumy // C3 P.-2012.- Ne 53 (4.1).- Ct. 7598.
®enepanbHblil 3akoH 0T 27 utonsg 2004r. Ne 79-d3 «O rocynapCTBEHHON Ipa)IaHCKON
ciyx6e Poccuiickoit @enepanuny // C3 PD. - 2004, Ne 31.- Cr. 3215.
®enepanbHblil 3akoH oT 27 utona 2004 r. Ne 79-d3 «O rocyaapcTBeHHOM TpaskIaHCKON
ciyx0e Poccmiickoit @eneparumny // C3 PO. - 2004.- Ne 31.- Cr. 3215.

®enepanbhblif 3akoH «O npokyparype Poccuiickoit @eneparum» ot 17 HOA0ps 1996r. Ne
168-®3 // C3 P®. -1995. -Ne 47.- C1.4472.
®enepanbublil 3akoH 0T 02 mast 2006 1. Ne 59-03 «O nopsiake paccMOTpeHHs 0OpareHuit
rpaxaan Poccuiickoit @epeparun» // C3 PO. - 2006.- Ne 19.- Ct. 2060.
OenepanbHblii 3akoH oT 22 gexadbps 2008 Ne 262-®3 «O06 obecredeHHH AOCTyMa K
UHpOpPMALIUU O IesATeNbHOCTH cynoB B Poccuiickoit @enepanumn» // C3 PO.- 2008.- Ne 52
(u.1).- Cr.6217.
Vka3 Ilpesuaenta Poccuiickoir ®eneparuu ot 31 mexabps 2005 r. Ne 1574 «O peectpe
JOJDKHOCTEH (peniepanbHOM rocyaapcTBeHHOM rpaxaaHckoi ciyxOb / C3 Pd.- 2006.-Ne
1.- Ct. 118.
VYkassl [Ipesunenra Poccuiickoii @eneparuu ot 01 despans 2005 r.:
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25.

26.

217.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

- Ne 110 «O mpoBeseHUH aTTeCTallMK TPaKAAHCKUX ciykamux POy // C3 PO.- 2005.- Ne
6.- C1.437;

- Ne 111 «O mopsgke caaun KBAIM(UKAMUOHHOTO SK3aMEHa TOCYAapCTBEHHBIMU
FPOKIAHCKUMU ciyKamumMu P® w©  oOuLeHKM uX 3HaHWM, HAaBBIKOB U yMEHUH
(mpoeccronansHoro ypoBHs)» // C3 P®.- 2005.- Ne 6.- Cr. 438;

- No 112 «O KoOHKypce Ha 3aMEUIeHHE BaKAaHTHOM JOJKHOCTU TOCYJApCTBEHHOTO
rpaxnaHckoro ciysxamero POy // C3 PO.- 2005.- Ne 6.- Ct. 439;

- Ne 113 «O nopsake NpUCBOCHUSA M COXPAHEHHUS KJIACCHBIX YMHOB IOCYJIapCTBEHHOM
rpaxIaHckod  ciyxO0b1  P®  ¢enepanbHbIMU  TOCYIapCTBEHHBIMH  T'PAXKAAHCKUMHU
ciyxamumny // C3 PO®.- 2005.- Ne 6.- Ct. 440.

Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 30 mast 2005 r. Ne 609 «O0 yrBepxaeHun
[TonoxkeHus 0 MEePCOHAIBHBIX JAHHBIX TOCYIAPCTBEHHOIO TPa)JIaHCKOro ciyxaiiero PO
U BesleHus ero JuyHoro naenay // C3 PD.- 2005.-Ne 23.- Cr. 2224.

Pacniopsoxenue IlpaBurensctBa PO ot 20 centsops 2012 1. Ne 1735-p «O koHmeniuu
neneBoit mporpammsl «Pa3sutue cyneoOHoit cuctemsl Poccun Ha 2013-2020 rogsn // CIIC
«KoucynprantlItocy.

[TocranoBnenue IlpaButensctBa PO ot 27 mekabps 2012 r. Ne 1406 «O denepanpHOit
neneBoi nporpamme "Pa3Butue cyneOHoit cuctemsl Poccuu na 2013 - 2024 ronwr» // CIIC
«Koncynprantlirocy.

[TocranoBnenue Cosera Cyneit Poccuiickoii denepanuu ot 27 anpens 2006 r. Ne 156 «O6
YIBEP)KICHUH  TPaBHJ  TOBEACHUS  paboTHHKOB  ammapara cyma» //  CIIC
«Koncynprantllnrocy.

[Toctanosnenue I[pesuanyma Cosera Cyneit Poccuiickoit @enepannu ot 21 utons 2010 r.
Ne 229 «O6 yrBepxaenun IlonoxkeHHs O MOpPsSAKE PAcCMOTPEHUsS CyaaMu oOmei
IOPUCIUKINH TIOCTYIAIOIIUX B AJIEKTPOHHOH (hopme oOpamieHuid rpaxaaH ((Ppu3HuecKux
JUI), OpraHm3anui (FOPUAMYECKUX JIUI[), OOIINECTBEHHBIX OOBEIUHEHUN, OpraHOB
TrOCYIapCTBEHHOW BiacTH © (WJIM) OpraHOB MecTHOro camoympasienus» // CIIC
«Koncynprantllnrocy.

[Tpuxa3 Cynednoro nenapramenta npu BepxosHom Cyne Poccuiickoit denepaunu ot 10
Mmast 2006 r. Ne 36 «O0 yTBep»ACHUH MHCTPYKLUU MO CyAeOHOMY AENOMpPOU3BOJICTBY B
paitonnom cyze» // CIIC «Koncynprantllirocy.

«O6 yrBepxknaeHun WHCTpykuMM 10 BeneHUto cyaebHoit cratuctukun» //  CIIC
«Koncynprantllirocy.

[Tpuka3 Cynebnoro nenapramenrta npu BepxoBHom Cyzne P® ot 02.04.2010 Ne 61 «O6
yTBepkAeHUH MHCTpYyKIIMU 10 OpraHU3allMOHHO-IITaTHOW padoTe B (enepalibHbIX Cydax
olmell ropUCAMKIMM, QenepalbHbIX apOUTpakHBIX cynax u cucreme CyaeGHOro
nenapramenta 1npu  BepxoBuom Cyne  Poccumiickoit  ®enepauun» //  CIIC
«Koncynsrantlmoc».

[Tpuxa3 Cynednoro nenapramenta npu Bepxosaom Cyae P® ot 09.06.2011 Ne 112 «O6
yrBepkaeHUH llepeuHss TOKYMEHTOB (elepanbHbIX CylOB OOLIed IOPUCAUKIMHU C
ykazanueM cpokoB xpaHeHus» // CIIC «Koncynprantllntocy.

[Tpuka3 Cynebnoro nemapramenta npu BepxoBHom Cyane P® ot 19.03.2019 Ne 56 «O0
yTBepkAeHUH VHCTpYKIIMU O MOpsIIKE OpraHu3aliii KOMIUIEKTOBAHUS, XpaHEHUs, yueTa U
UCIIOJIb30BAaHUS IOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB) B apXMBax (elepaibHbIX CYJOB
obmeit ropucaukiumny // CIIC «KoucymnpranT [Lmrocy.

[Tpuka3 Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 29.12.2018 Ne 352 «O6
yrBepxkaeHun [lonokeHus o MOATrOTOBKE U O(OPMIIEHUH CIY>KEOHBIX JIOKYMEHTOB
denepanbabpiMu cyfgamu oomei opucaukium» // CIIC «Koncynbrant [Tmrocy.

[Tpuxa3 Cynebnoro nenapramenta npu Bepxosanom Cyae PO ot 02.11.2015 Ne 335 «O6
yIBep)KIeHUH PeriamenTta pasmenieHus HHQOpMAIMM O JEATENBbHOCTH (eaepalbHbIX
CylIoB 0oOIIell OpUCAUKINY, (eaepalbHbIX apOUTPaXKHBIX CYIOB, MHUPOBBIX CyIel u
OpraHoB cyjeiickoro cooOmiectBa B HMH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
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41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

52.

53.

Wutepuer u Pernmamenra pasmemenuss wuHpopmanmuu o gearensHoctd  CyneGHOTO
nenaptamenta pu BepxoBHom Cyme Poccuiickoit ®@enepamnuu, ynpasiaeHuit CyneOHOTO
nemapramMeHTa B cyObekrax — Poccmiickoir  @enmepaumu B MH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTu HTepHEeT».

[Tpuka3 CyneGHoro nemapramenta npu BepxoBHom Cyme P® ot 22.08.2006 Ne 80
«O06 yrBepxaeHMH THHOBBIX JOKHOCTHBIX PETJIaMEHTOB aJMHHUCTPAaTOpPa BEPXOBHOTO
cyda pecryOiHMKH, KpaeBoro, o0iacTHOro cyia, cyaa ropojaa ¢enepaabHOr0 3HAuYCHUS,
cylJa aBTOHOMHOH 001acTH, aBTOHOMHOIO OKpyra, OKpYKHOro ((pjJoTckoro) BOEHHOIO
CyJla, palOHHOI'O CyJ1a, TApHU30HHOT'O BOEHHOI'O CYy/a»

[Ipuka3z Cyne6noro naemapramenta npu BepxoBHom Cynme P® ot 06.11.2014 No 232
«O6  yrBepkaeHuu  THMOBOro  JOMKHOCTHOTO  perjamenra  (eaepaibHOro
roCyJapCTBEHHOTI'O TI'PaKJaHCKOI'O CIYXallero, 3aMelarollero JODKHOCTh (eaepanbHoi
rOCYJapCTBEHHON TpaXKIAaHCKOW CIYXObl aIMHHUCTpaTOpa apOMTPa)KHOTO CyAa OKpyra,
apOMTPaXHOr0 ameUIALMOHHOIO CyAa, apOuTpakHoro cyza cyowsekra Poccuiickoit
®enepanun, Cyzaa 10 MHTEIUIEKTYaIbHBIM IIPaBaM»

[Ipuka3z Cyne6noro nemapramenta npu BepxoBHom Cynme P® ot 25.12.2013 Ne 257
«O06 yrBepkaeHnn PernmameHnTta opraHu3aniil M3BEIICHHUS YYaCTHUKOB CYAONPOHM3BOJICTBA
nocpenctBoM CMC-cooOmeHuii»

[Tpuxa3 Cynednoro nenapramenta npu Bepxosanom Cyae PO ot 20.11.2019 Ne 263 «O6
yrBepkaeHUH llpumepHOro mojoXKeHus O MpUEMHOM denepaabHOro cyna oouei
IOPUCAUKIIMM W THUIOBOro perjlaMeHTa OpraHu3alMd  JESATENIbHOCTH  [PUEMHOMN
(benepanbHOro cyaa oOIen IOPUCIUKIIII»

«[lopsimok opranmzanuu AocTyna K uHpopMmanuu o nestenbHocTH Bepxoaoro Cynpa
Poccuiickoii ®enepauuu» (yrB. mpukazom I[Ipencemarens BepxoBHoro Cyma P® ot
14.01.2016 N 1-IT) (pen. ot 14.09.2017) // CIIC «KoucynsrantlLitocy.

"Ilonoxxenne 00 ammapare BepxoBHoro Cyna Poccuiickoiri ®epepanuu" (yTB.
[TocranoBnenuem Ilpesuanyma Bepxosroro Cyna PO ot 21.10.2015).

[Tpuxa3z Cyneb6Horo nemapramenta npu BepxoBHoM Cyne P® ot 26.03.2019 Ne 64 «O6
yrBepxkaeHnn [looxkeHust 0 mopsiake OQUIIMATBbHOTO HCIONIB30BaHUS TOCYAapPCTBEHHBIX
cumBoJIoB Poccuiickoil ®enepanuu B cyaax oOmed MOpUCIUKUUU U (enepaabHbIX
apourpaxubix cynax» // CIIC «KoncynpranTllmocy.

[Tpuka3 CyneOnoro nenapramenta npu BepxoBHom Cyne PD ot 21.12.2018 Ne 325 «O06
YTBEPKACHUH CTATUCTUYECKON KapTOUKHU Ha MMOACYAUMOIO».

[Tpuka3 CyneOnoro nenapramenta npu BepxoBHom Cyne P® ot 17.10.2017 Ne 182 «O06
yrBepxkaeHun [lopsinika opraHu3aluyd W NPOBEACHUS B Cylax TPAHCISIIMM CyAeOHBIX
3acefaHuil MO pajuo, TEIEBUJICHUIO U B MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«Uurepner»// CIIC «Koncynprantllitocy.

[Tpuka3 Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 11.09.2017 Ne 168 «O06
yrBepxkaAeHun [lopsiika mojgaud MUPOBBIM CYIbSM JOKYMEHTOB B JJIEKTPOHHOM BHJIE, B
TOM 4ucie B opme 31ekTpoHHOro fokymeHTay // CIIC «Koncynprantllnrocy.

[Tpuxa3z Cynednoro nenapramenta npu Bepxosanom Cyae PO ot 28.12.2016 Ne 252 «O6
yrBepxkaeHun llopsinka momaun B apOuTpaxksble cyabsl Poccuiickoit  ®Denepanuu
JIOKYMEHTOB B 3JIGKTPOHHOM BHJIE, B TOM 4HCJIE€ B (QOpME 3JIEKTPOHHOTO JIOKYMEHTa»
(Bmecrte ¢ «llopsnkom nmogaun B apoutpakusle cyabl Poccuiickoit denepaiiu T0KyMEHTOB
B DJICKTPOHHOM BHJE, B TOM uucie B Qopme 3yekTpoHHOro mgokymenTtay) // CIIC
«KoncynprantlIirocy.

[Tpuxa3z Cynebnoro nenapramenta npu Bepxosanom Cyae PO ot 27.12.2016 Ne 251 «O6
yrBepxkaeHuu Ilopsinka nogauu B enepanbHble CyIbl 00N IOPUCAUKIMY JTOKYMEHTOB B
3JIEKTPOHHOM BH/IE, B TOM UHKCJE B (POPME FIEKTPOHHOTO IOKYMEHTa».

[Tpuka3 Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 10.10.2016 Ne 203 «O06
yrBepkaennn  [lomoxenuss 00  ammapare  apOutpaxnoro cyma» //  CIIC
«KoncynprantlIrocy.
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54.

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

65.

66.

67.

[Tpuka3 Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 28.12.2015 Ne 399 «O6
yTBepxkaeHNH HCTpyKIMK 0 nopsake odecrneyeHns 0J1aHKaMi UCIIOJIHUTEIbHBIX JHCTOB U
UX TpUeMa, y4yeTa, XpPaHEHUs, MCIOJb30BAHUS M YHHUYTOXKEHUS B (enepajbHBIX Cyaax
oOmelt ropucIuKIuu U GeaepaibHbix apouTpakubix cygax» // CIIC «KoncynbrantlLimrocy.
[Tpuka3 Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot 02.11.2015 Ne 335 «O6
yIBep)KIeHUH PernamenTta pasmenieHus HHGOpMALMM O JEATEIBHOCTH (efepabHbIX
CyIOB 0Owel IopucAuKINK, (eaepalbHbIX apOUTPaKHBIX CYIOB, MHUPOBBIX Cylell U
OpraHoB cyjeiickoro cooOuiectBa B HMH(OPMAMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
WNurepuer u Permamenra pasmemenuss wunpopmanuu o jgesrensHoctd  CyneGHOTrO
nenapramenta pu BepxoBHom Cyme Poccuiickoit ®@enepanuu, ynpasiaenuii CyneOHOTo
nemapramMeHTa B cyObekrax — Poccmiickoir  ®emepaumu B MH(OPMAIMOHHO-
tenekoMMmyHukarmonHon cetu Marepuer» // CIIC «Koncymnbprantlnrocy.

[Tpuka3 Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot 15.10.2014 Ne 221 «O6
yTBep)KIeHUH MHCTpYKIIMU O MOpsAAKEe U3rOTOBIEHMS], YU€Ta, UCIOIb30BAHUS, XPAaHEHUS U
VHHUTOXKEHHUS TiedaTeil ¢ BocmpousBeneHueM [ocymapcTBeHHoro repba Poccuiickoit
ODenepaun B ¢enepaabHbIX cynax oOwel opucAuKuMU, (eaepaabHbIX ApOUTPAKHBIX
cynax» // CIIC «Koncynprantlnrocy.

[Tpuxa3 Cynebnoro nenapramenta npu Bepxosanom Cyae PO ot 09.10.2014 Ne 219 «O6
yIBep)KIeHHH MHCTpYKIMM 1O AENONpOM3BOACTBY B BOeHHBIX cymax» // CIIC
«Koncynsrantlnroc».

[Tpuxa3 Cynednoro nenapramenta npu Bepxosanom Cyae PO ot 11.12.2013 Ne 241 «O6
yrBepxkaeHun Ilopsiaka pasmenieHust B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
Wutepuer  mHpOpMamuu 0  BHemporeccyainbHbIX  oOpamenusax» //  CIIC
«Koncynbrantlnroc».

[Tpuxa3 Cynednoro nenapramenta npu Bepxosanom Cyae PO ot 15.12.2004 Ne 161 «O6
yTIBEpXKIeHUH WMHCTpyKIMM 1O CcyneOHOMY JeNONpOU3BOACTBY B BEPXOBHBIX CyJlax
pecryOrK, KpaeBbIX U 00IaCTHBIX CyAax, CyJax ropoJioB (eaepaJbHOr0 3HAYECHUS, Cyaax
aBTOHOMHO# 061acTu 1 aBTOHOMHBIX OKpyroBy // CIIC «KoncynbrantlLmocy.
[TocranoBnenne Ilnenyma BepxoBaoro Cyma P® or 26.12.2017 Ne 57
«O  HEKOTOpBIX  BONpPOCAX  INPUMEHEHHs  3aKOHOJATEIbCTBA,  PEryJIUPYIOIIEro
UCIIOJIb30BaHUE JIOKYMEHTOB B JJIEKTPOHHOM BHJE B JIE€ATEIBHOCTU CYJIOB 0OIel
IOpUCIUKINK U apouTpakHbIX cynoB» // CIIC «KoncynbrantlLmocy.

[Toctanosnenne [lnenyma BepxoBHoro Cyna P® ot 07.08.2014 Ne 2 «O06 yTBepkaeHUH
PernamenTa BepxoBhoro Cyna Poccuiickoit ®eneparumny // CIIC «KoncynbrantlLocy.
[Toctanosnenne [Inenyma BepxosHoro Cyna P® ot 13.12.2012 Ne 35 «O0 OTKPBITOCTH U
IJIACHOCTH CYIOTPOU3BOJICTBA U O JIOCTYIE K MHpOopMaLuu o aesteabHocTu cyaosy // CIIC
«Koncynprantllirocy.

[TocranoBnenne Ilnenyma BepxoBHoro Cyma P® ot 15.06.2010 Ne 16 «O mnpaktuxe
npuMeHeHus cynamu 3akoHa Poccuiickoii ®epepanuum  «O cpeacTBaX MaccoBOM
unpopmanun» // CIIC «KoncynasrantlLinrocy.

Konexc Cygneiickoii atuku (npuHsaT BoceMbiM Beepoccuiickum cvezniom cyneit 19 nexaOpst
2012 r.) // bronnetenp akToB cyaeOHOM cuctemsbl, 2013.- Ne 2; Poccuiickoe mpaBocyaue.-
2013.- Ne 11(91).

[Tpuka3 Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot 01.07.2019 Ne 124 «O6
yrBepxaeHun [lpaBun (QopmMupoBaHUS 3JIEKTPOHHOIO XpaHWIMIIA J€1 U JOKYMEHTOB
CYJIOB OOIIEH FOPUCAUKITII.

[Tocranosnenue [Inenyma BAC P® ot 25.12.2013 Ne 100 «O0 yrBepxxnenuun Muctpykimm
10 JIEJIONIPOM3BOJICTBY B apOuTpakHbIXx cynax Poccuiickoit ®Penepanuu (mepBoii,
arneJUISIIIMOHHON U KaCCAIITMOHHOW WHCTAHITUN )».

«MHcTpykums no aenonpounssoacTtBy B Koncturynnonnom Cyne Poccuiickoit denepannn»
yrBepxkaeHa mpukazom [Ipencenarens Koncrutynmonnoro Cyna PO ot 23.10.2018 N 30.
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68. «uCcTpyKIMs 1o naenonpousBoAcTBY B BepxoBHom Cynme Poccwmiickoit Depeparumny

yTBepkaeHa npuka3oM I[Ipencenarens Bepxosuoro Cyma PO ot 08.05.2015 N 32-I1.

69. IIpuka3 CynebHoro nenapramenta mpu BepxoBHom Cyne PD ot 01.10.2019 Ne 224 «O6

yTBepKIeHHH WHCTpYKIMH 1O CyneOHOMY JENIONPOU3BOACTBY B KACCAIIMOHHBIX CYHax
00111el FOPUCTUKITI.

70. ITpukaz Cynebnoro nemapramenta npu BepxoBHom Cyne P® ot 01.10.2019 Ne 225 «O6

YTBEPXKACHUM MHCTpYKIMM 1O CyqeOHOMY JI€JIO0NPOU3BOJACTBY B aNEJUISLMOHHBIX Cylax
o011el FOPUCIUKIIM.

71. «IHCTpYKIMST TIO OPraHM3alMOHHO-INITaTHOW paboTre B (QenepanbHbIX cynax ooOmei

IOPUCAUKINY, (eAepalbHbIX apOuTpaxHbIX cynax, CyneOHOM [emnapraMeHTe Ipu
BepxoBHom Cyne Poccuiickoit @enepanuu u ynpasinenusx CyneOHOro nemapraMeHTa B
cyorekTtax Poccuiickoit ®denepanun» (yrB. CynaeOHBIM JermapTaMeHTOM Ipu BepxoBHOM
Cyne Poccuiickoit @eaepannn npukazom ot 12.08.2020 Ne 121);

72. TunoBoe moJioxkeHue 00 ammapaTte BoeHHOro cyna (yrB. CymaeOHBIM JIerapTaMEeHTOM IpHU

BepxoBuom Cyne Poccuiickoit @eaepannu npukazom ot 28.10.2019 Ne 245).

73. Ilpuka3z Cynebnoro nemapramenta npu BepxoBHom Cyae P® ot 27.08.2019 Ne 193 «O6

YTBCPKACHHUU THUIIOBBIX IOOJDKHOCTHBIX PErIaMCHTOB IIOMOIIHHKA IIpeaccaarciisa Cynaa,
3aMECTHUTENs Tpecenareis Cyaa, CylIbd KAaCCAllMOHHOTO CyJaa OOLIeH OPHCIUKIUH,
KaCCallMOHHOTO BOGHHOTO Cy/a, TIOMOIIHHKA TNpeAcenareist CyAa, 3aMEeCTHTENs
npejcenaTens cyaa, CyJabu aneuIaIUOHHOrO Cyaa OO0IIei IPUCAUKIINY, aleUIAIHOHHOTO
BOEHHOTO Cy/la, TIOMOIIHUKA TMpeceaaress cyna (Cyapu) BEPXOBHOTO Cy/a pPecryOIuKH,
KpaeBoro U 00JIACTHOTO CYZIOB, CyJa ropoja ¢eepalbHOr0 3HA4CHUs, CyJJ0OB aBTOHOMHOM
00JacTH 1 aBTOHOMHOTO OKPYyTa, OKPYKHOTO ((hJIOTCKOT0) BOGHHOTO CyJa, pAHOHHOTO CyJa
Y FTapHU30HHOTO BOCHHOT'O CY/1a).

5.3. UudopmanuoHHoe odecrieueHne U3y4eHUus JUCIHUIIIMHBI (MOIYJIA)
5.3.
Nudpopmanuonnoe odecredenne u3y4eHust JUCHUIINHBI
Pecypcol cetn UHTepHET

WNHupopmaninonHbie, B TOM 4HCIIE 3JIEKTPOHHBIE pecypchl AKaJIeMIH, a TAKKE UHbIE 3JIEKTPOHHBIE

PECYpPCHI, HeO6XO,Z[I/IMLIe JJIs1 U3Y4YCHUA JUCIMILIAHBL.

Ne HanmeHnoBanue Anpec B cetn UnTepHer
n./1m.
1 | YuuBepcurerckas 6ubimoreka ONLINE https://biblioclub.ru
2 | bubanoTeyHO-UHPOPMAIIMOHHBIH http://bibl.atiso.ru
komiuiekc OYII BO «ATuCO»
3 IIpaBoBBIE CUCTEMBI Koncynbrant, Konekc

6. MaTepuajabHO-TeXHHUYECKOE oDecrievyeHne

VYyeOHast aynuTopus AJisg MPOBeAeHUS Y4eOHbIX 3aHATUN «KOMITBIOTEPHBIH KIIaccy.

17 cTonos, 34 mocagoyHBIX MecTa, pabodyee MECTO MPEnoaaBaTelis, Jo0CcKka MapkepHas, 15
KOMITBIOTEPOB C BBIXOI0OM B ceTh «HTepHETY», BeO-Kamepa, TMHrapoHHOE 000PYI0BaHHE.
[TomereHune a1t CaMOCTOSTENHHOM PaOOTHI OOYJAFOIITHXCSL.

4 KOMIBIOTEPHBIX CTOJA, 4 KOMITBIOTEPA C BO3MOKHOCTHIO MOJKIIOYCHUS K ceTh «HTepHeT» U
obecreueHneM JIOCTYIa K JIEKTPOHHON nH(pOpMaImoHHo-o0pazoBaTenbpHol cpeae OYII BO
«ATuCO», HaymIHUKHU — 2 IIT., TOCKa MapKepHasi, CTOJIbI-MAPThI 3-X MECTHBIE — 2 IIT., CTOJIbI-
mapThl 2-X MECTHBIC — 2 TIT., 14 cTynbeB, BeO-kamepa, 2 KOJIOHKH, TEPSHOCHOU YKpaH.
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OcHoBHasi W JONOJHHMTEJbHAs JUTeparypa ykazana B  Kapte
00€eCIIeYeHHOCTH JIUTEPATYPOH.
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7. Kaprta o0ecnie4eHHOCTH JIMTepaTypoil

Kadenpa Opranuzanun cyaeOHOM 1 IPaBOOXPAHUTEIBHOMN JESTEILHOCTH
HanpasJsenue noarorosku: 40.05.04

Hpoduias (cneunannzauus): «l paxaaHCKO-IPABOBOKN
JMucnuninna: CyneOHoe 1eJ0npou3BOICTBO

Ne IHosHoe OubIHOrpaduueckoe onucanue*
/11 KomaecTBo sKk3eMIUIIpoB
OcHoBHas JuTepaTypa

I'paxknanckuii mporecc : yueonuk / A. B. I'abos, C. ®. Adanacwes, B. | s aBTOpU30BaHHBIX MO~
B. borman [u ap.] ; mox pen. A. B. T'a6osa, B. I'. Tony6uosa, C. JK. Co- | 30Barenei

1 | 7OBBIX ; MHCTHTYT TOoCyIapcTBa U mpaBa Poccuiickoil akageMuy Hayk | ErMCTpALlus 10 HHAUBHY-
[u gp.]. — 7-e u3n., mepepab. u gom. — Mocksa : Craryt, 2024. — 748 ¢. | 2/PHOMY JIOTHHY I LAPOITO
— Pexxum JOCTYTIA: o MOJIINCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=720846
Csupun, 0. A. I'paxnanckuii npouecc : yueOnuk : [16+] / FO. A. | ns aBTOpU30BaHHBIX [OJIb-
Ceupun ; Acconmanus 0puctos Poccun, Komuccus no ananusy, pas- | 30Bareneii

5 | BUTHIO H COBEPIICHCTBOBAHMIO MPOLECCYATLHBIX W BHENPOLECCYallh- Peructpanus 1o nuausuy-
HBIX (OpPM paspelienus crnopos. — Mocksa : ITpomereii, 2023. — 724 ¢. | 3BHOMY JIOTHHY | IapOITio
- Pexum JIOCTYTIA: 1o TIOATIHCKE. - URL.:
https://biblioclub.ru/index.php?page=book&id=720966
I'paxnanckuii mporecce : y4eOHUK I CTYIACHTOB FOPUIUYECKHUX BbIC- | I aBTOPH30BAHHBIX TOJNTB-
MX y4eOHBIX 3aBeenuil : [16+] / oTs. pexn. B. B. SIpkos ; Ypanbcknii | 30Baternei

3 roCY/IapCTBEHHbIH IOPUIHYCCKHil yHUBEepCHTeT. — 11-¢ U311, mepepa®. | PerucTpains no uuausnay-
u nom. — Mocksa : Craryt, 2021. — 722 c. : 1. — Pesxum noctyna: no | HPHOMY JIOTHHY I TTapOITo
TIO/IITHCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=683369

JonoanurtenbHas aureparypa

Ymaxosa, E. B. I'paxxnanckuii nporecc : yuedHoe mocobue : [16+] / E. B. | Jlns aBTOpH30BaHHBIX MOJb-

1 Vmakosa ; Poccuiickas TamoxeHHas akajgemus. — Mocksa : JlamkoB u K°, | 3oBarenci
2025. — 304 c¢. — Pexmm pocryma: mo moamucke. — URL: | Perucrpamnms mo MHIUBUIY-
https://biblioclub.ru/index.php?page=book&id=720389 QILHOMY JIOTHHY ¥ APOJTI0
I'paxxparckuii mporecc : npakTukyM : [16+] / coct. T. C. Oruna, 1. I'. [Tono- | Jlnsg aBTOpH30BaHHBIX MOJTb-
Ba ; KeMepoBckHil TOCYZapCTBEHHBI YHHUBEPCUTET. — 2-¢ W3J., mmepepad. u | 30Bareneit

2 | non. — KemepoBo : KemepoBckuii rocymapcTBeHHbIH yHHBepcuteT, 2022. — | Peructpanus no HHIABUIY-
253 c. - Pexum JlocTyna: 1o TOATMCKE. - URL: | anpHOMY JIOTHHY ¥ TTAPOITO
https://biblioclub.ru/index.php?page=book&id=719741
Csupun, 0. A. AkryanbHble TpoOIeMbl TPaXKAAHCKOTO MpoLeccyaib- | s aBTOpU30BaHHBIX [OJIb-

4 | HOTO mpasa : yuebnuk : [16+] / FO. A. Cupun. — Mocksa : [Ipomereii, | 30Barencii

2021. — 697 c¢. — Pexumm pocrynma: mo moamucke. — URL:

https://biblioclub.ru/index.php?page=book&id=612096

Perucrpauus no uHAMBUIY-
aJbHOMY JIOTUHY U NapOoJIto

3aB. OMOIMOTEKON

3aB. kadenpoi
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8. ®oHj OLIEHOYHBIX CPEeACTB

8.1. IlacnopTt ¢oHIA O1LIEHOYHBIX CPECTB MO TUCHUILIHHE

Ne n/m | Pa3en Aucuun/nHel, Kon komnerenunu HanmeHnoBaHMe 01I€HOYHOTO
TemMa cpelacTBa
1. Temnr 1.1, 2.1. IIK-1 Keiic-3amaun.
I1K-4 Bonpocks! 115 ceMunapos.
[1K-10 Bonpocs! 1u1st tuckyccuu.
PaznoypoBHeBbI€ 3a1auH.
TecTsl.

Pedepartsl, noknasl.
[TpakTuyeckas pabora c
monayisimu ['AC
«IIpaBocynue», «Mou
apouTp».

Bormpocs! k 3auery.

2. Temnil.2,2.1,2.2,2.3, IIK-1 [enoBas urpa.
24, 3.1, 3.2. T[IK-4 Keiic-3amaun.
[1K-10 Bonpocs! 1 ceMuHapoB.

Bormpocs! 1uist tuckyccum.
Pa3znoypoBHeBbI€ 3a1a4M.
Tectnl.

Pedeparsl, noknansl.
[TpakTrueckas padoTta ¢
moxayisimu ['AC
«IIpaBocynuey, «Moi
apouTp».

Bormpocsl k 3auery.

8.2. OueHo4HbIe cpeaCTBA

JlesoBag (poJieBasi) Hrpa

Ilepeuenv Komnemenyuii (wacmu KOMHEMEHUUU), NPOBEPAECMBIX OUCHOUHBIM
cpeocmeom: T1K-1, I[IK-4, TIK-10.

1. Tema (mpo6Jema) Ne 1: Opranuszanus padoThl annapara cyjaa

2. Konuenuus urpsl: CTyIeHTHI fenarcst Ha HeOomnpime rpymnmsl (5-8 den.). Cpenu HUX
BBIJIEJISIETCS TJIaBHBIN 3a paboTy.

Kaxnas rpynna BbpIOMpaeT OJHO HallpaBJIEHWE OpraHU3alMM JESATEIbHOCTH CyJa
(tomycTM, OpraHu3aius OOIIero AeJIONpOU3BOJACTBA, OpraHU3alMs JENONPOU3BOJICTBA I10
rpaXXAaHCKUM JejlaM, OpraHu3alus JeJIONPOU3BOACTBA MO YrOJOBHBIM JenaM). Ha ocHoBaHuu
BBIOPAHHOTO HANpaBJICHUS! PaCIpeiesIoTcsd 00sS3aHHOCTH CTYJIEHTOB—COTPYIHHUKOB ammapara,
MOJIEJTUPYIOTCSI KOHKPETHBIE CUTYalluM, CBA3aHHBIE C MPHUEMOM, PErucTpanueil MaTepuaioB U
JIOKYMEHTOB, JIOKyMEHTOOOOPOTOM, ONEpaTHBHBIM XpaHEHHEM TOKYMEHTOB, (HKcalued Xojaa
cyneOHOTo 3aceanusl.

Ilo wroram aHamM3a CHUTyallMM M CCBUIOK Ha 3aKOHOJATEIbCTBO COCTABIISAETCS
FOPUINYECKHNA TOKYMEHT.

TekcT oKyMeHTa IIPEeOCTABIIAETCS TAKKE HA CEMUHAPE.
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pyras rpymnmna cTyIAEHTOB (KOTOpbIE BBINOJIHSUIA TAKOE K€ 3aJaHue, HO IO HHOMY
HAIPaBJICHUIO OpraHu3allid JEeSATENbHOCTH CyJa) aHaJIW3UpPYyeT M OLEHUBAET JOKYMEHT
(BBISBIISISL TOCTOMHCTBA, HEIOCTATKH, OCOOCHHOCTH, MPOOENBI, HETOYHOCTH; OIICHUBAET CTHIIb
U3JI0KEHUS U FOPUINYECKYIO0 TPAMOTHOCTB ).

Jlanee npenonaBareab aHATM3UPYET NPOAEIAHHYIO CTyI€HTaMu padoTy.

BriOupaetcs rpynmna - mooeauTeNb.

3. Posu: coTpyaHMKH anmapara cyja.

4. Oxxkuaemblii (€) pe3yJbTaT (bI): OCBOCHHE MPOPECCUOHATHHBIX HABBIKOB.

5. Meroanueckue MaTepuajbl 1O TPOBEIEHUIO: PEKOMEHAYETCS H3Y4YHUTh
HucTpyK1uio 1o cyae0HOMY AeONpPON3BOACTBY B pallOHHOM CY/IE.

1. Tema (mpo6saema) Ne 2: Opranu3zanus cyae0HOro 3aceaHusl.

2. Konuenuus urpbl: B paiioHHBINA Cyn MOCTYNWIO MCKOBOE 3asiBieHHE JlaryHoBa K
KuceneBy o0 BO3MeLIEHHH BpeAa 3/0pPOBbIO, IMPUYMHEHHOTO BCIEJICTBHE JOPOKHO-
TPAHCHOPTHOTO TNpoucuiecTBUsA. B cyneOHOM pa3OuparesnbCcTBE CyJ YCTAaHOBWI, YTO BpeEn
3I0pOBbI0 ObUI MPUYMHEH IPOTUBOIPABHBIMU JeicTBUsIMU KuceneBa, KOTOPBIA YIpaBIIsii
aBTOTPAHCHOPTHBIM cpeacTBoM, npuHamiexkamum OOO «lIpodums», rae oH Tpyawics Ha
YCIOBUSIX TPYLOBOIO JOroBOpa BojauTesleM. bblna mnpou3BeneHa 3aMeHa HEHaAJIEXKAIEro
orBetunka Ha Haanexamero — OO0 «IIpoduney. [locne oTnokeHNs MPOU3BOJICTBA O JIENY B
cyn ssuiics npeacrasuresib OO0 «IIpodwminby u npusHain uck Jlarynosa B nojaHom oobeme.

Cyn BbIHEC perieHne 00 yI0BIETBOPEHUH UCKOBBIX TpeOoBaHUil JIaryHOBa MOTHOCTBIO.

3. Posm: B 1emoBoit wWrpe y4acTBYIOT HECKOJBKO CTYICHTOB, HAa3HAYCHHBIX
IpenojaBareyieM Uil  BBIIOJIHEHUS pOJEH: CYIbU-TIPEACENATENbCTBYIOIIET0, CEeKpeTaps
cyneOHoro 3acenanus, Jlarynosa, Kucenea, npeacrasutens OOO «IIpoduiby.

4. Oxunaemblii (e) pe3yabTar (bl):

— [0 OKOHYAHUIO JIeJIOBOM HUIpbl OOCYKIAeTcsl MOPSAJOK IIPOBEIEHUS CyneOHOro
3acellaHMs U COCTABIIEHHBIN CEKpeTapeM IMPOTOKOJ CyAeOHOT0 3aceaHus.

— OCBOEHHE NMPO(HECCHOHATBHBIX KOMITETCHIINH.

5. Metoauyeckue MaTepuajibl N0 MPOBeIEHNI0: peKoMeHayeTcs n3yuuTh HopMbl [TIK
P®, Unctpyknum mo cyneOHOMY IEIONPOW3BOJCTBY B PAOHHOM Cy/€, PEryJIUpYIONUe
HOPSI0K CyAeOHOr0 pa30upaTesIbCTBA U COCTABIECHUS MPOTOKOJIA CY/1IeOHOT0 3aceJaHMUs.

6. Kputepun oueHuBaHuUSA:

Kpurepun BaJibl

Y4acTHUK [J€0BOM HIPHl MPOJEMOHCTPUPOBAI 5
MOHMMAHHUE CYTH IOCTaBJICHHON NpOOJIeMbl; HaBBIKU
(dbopMHpOBaHUS UCTOUHUKOBON Oa3bl A1 000CHOBAHUS
nyTel pemeHus npoOaemMbl; yMEHUE aHAIU3UPOBATh U
0000maTe Marepuas, MPHUBJICUYEHHBIH A pEIIeHUs
3alaHusl  JIeJIOBOM  WTPBl; YMEHHE JIOTUYHO W
CaMOCTOSITENIEHO, HCIIONIb3Ysl CIIEHNAIbHbIE TEPMUHBI U
MOHATHUS, OOOCHOBBIBAaTH CBOU  CYXACHUS IpH
peleHnn poOIeMbl; YMEHHE COOTHOCHUTB
TEOPETUYECKHE IOJIOKEHUSI C MPAKTHKOW; aKTUBHOE
y4acTHue B JI€JIOBOM UTpE.

VY4yacTHUK  J€J0BOM  HUIPbl  MPOJEMOHCTPHUPOBAI 4
MOHMMAaHHUE CYTH IOCTAaBJICHHON MPOOJIEeMbl; HABBIKH
dbopMHUpOBaHHS UCTOYHUKOBOU 0a3bl JyIsi 000CHOBAHUS
nyTel pemieHus: mpoOIeMbl; yMEHHE aHAIU3UPOBAThH U
0000maTh MaTepuas, MPUBICYCHHBIN I pEUICHUs
3aJlaHUsl  JIEJIOBOM  WTIPhl; YMEHUE JIOTUYHO U
CaMOCTOSITEIbHO OOOCHOBBIBATh CBOW CYXKJICHHS TPHU
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pelIeHuH MpoOJieMbl, HO € HE3HAYUTEIbHBIMU
HETOYHOCTSAMU WM OMMOKaMH B  H3JIaracMoMm
COJCpKAHNUU; YMEHUE COOTHOCHUTh TEOPETUYECKUE
II0JIO’KEHUS C IPAKTUKOMW; yJ4acTHE B JIEIIOBOM UIpeE.

YYacTHUK  JICJIOBOM  WTPBl  MPOJEMOHCTPUPOBAI
MOHMMAaHUE CYTH IOCTABJICHHON MPOOJIEMbI; HABBIKH
0o0OCHOBaHMSI TyTeW pemieHuss npodiaeMbl  Oe3
JIOCTaTOYHOTO MIPUBJICYCHUS JIOTIOTHATEIHHBIX
UCTOYHUKOB,; 3aTpyIHEHUS B JIOTHYECKOM
000CHOBaHMHM CBOUX CYXKJICHUW TIPU  PCUICHUH
npoOJeMbl W ONCPUPOBAHMHM  CIICIUATBLHBIMHU
NOHATHSIMA W TEPMHHAMH,  3aTPyJHEHHS B
COOTHECEHHH  TCOPETUYECKHUX  IOJIOKEHHH ¢
MPAKTUKOM; TACCHBHOE y4acTHe B JCIIOBOM UTPE.

Y4yacTHUK  J€J0BOM  WUIPbl  MPOJEMOHCTPHUPOBAI
3aTpylHEHHS] B IIOHUMAHUU CYTH [OCTaBJICHHOU
npoOJIeMbI; OTCYTCTBHE HEOOXOAMMBIX 3HAHUM W
YMEHHM /M pelieHus MpoOJieMbl; HU3KHI YPOBEHb
MO3HABATEIIbHOW  aKTUBHOCTH;  3aTPyJHEHUS B
MOCTPOEHUU  CAMOCTOATENbHBIX  BBICKA3bIBAaHUMU;
3aTPyAHEHUSI B COOTHECEHHH  TEOPETUUYECKUX
MOJIOKEHUN c IIPAKTUKOW; oOyuarouuiics
MPaKTUYECKH HE MPUHUMAJ y4aCTHUs B JIEJIOBOM UTPE.

VY4aCcTHUK [J€l10BOM UIPHl INPOAEMOHCTPUPOBAI HE
IMOHUMAaHH1E CyTH IMOCTaBJICHHOU pOOJIeMBI;
OTCYTCTBHE€ HEOOXOJUMBIX 3HAHUM M YMEHHUMH ISt
pelieHuss MpoOJIEMBbl; OTCYTCTBHE IO3HABATEIbHOM

AKTHUBHOCTH, HCYMCHUC IMOCTPOCHUMA
CaMOCTOATCIIbHBIX BLICKa3LIBaHI/II71; HCYMCHHC
COOTHCCCHUA TCOPCTUICCKUX MTOJIOKSHUH C

NpaKkTUKOH;  oOywaromuiics Ui  (QOpMaIbHO
IIPUHUMAJ Y4acCTHs B I€JIOBOU UTPE.

OTtka3 00ydJaronierocs OT y4acTus B JIEJIOBOU UTPE.




Keiic - m3amMepurean

1. Tlepeyenr KommereHuMii (Y4acTH KOMIETEHIMH), INPOBEPAEMbIX OIEHOYHBLIM
cpeacTBOM (HAUMEHOBAaHMeE, KO):
[1K-1, I[TIK-4, TIK-10

Ne 3ananue Kon
n/n KOMIIeTCHIIUH
(4yacTn)
KOMIIeTeHIIUH
11. | Keiic-3amaua Ne 1 Ha Temy «TpeGoBanusa Kk odopMiIeHHIO I1K-1
JOKYMEHTOB. I1K-4
OAO «H/IH-Bauk» obpatuioch B M3MaiiioBCKuii pailOHHBINA CYA T. [1K-10

MockBbl ¢ HUCKOM K YMKYHOBY, NpPOXHUBAIOIIEMY IO ajapecy: T.
Mocksa, yi. Jletunka baOGymikuna, a. 7, KB. 61, 0 B3bICKAHHUH CyMMBbI
3aJI0JDKEHHOCTH TI0 KPEJUTHOMY TOTOBOPY B pasmepe 126 369 pyo.
64 xor.

KakoBo Bame MHeHHME OTHOCHUTEIBHO BO3MOKXHOCTH MPUHATHUS
HCKOBOI'O 3asBJICHUs K IIPOM3BOACTBY M3MalIOBCKOrOo paiiOHHOIO
cyna r. Mockssi?

Kakue neiicTBus cieyer NpUHATH paOOTHHUKY NPHUEMHOH B 3TOM
ciyyae?

Kakne QyHkimum anmapara cyma ©W  €ro TNPUEMHOH  OyayT
peann30BaHbl B JAHHOM ciiydae?

CocraBbTe OnpeiesieHue Cya.

22. | Keiic-3agaua Ne 2 nHa Temy «Pacmpenesienme o0si3aHHOCTeld

MEKIY CYAbSIMH U paGoTHMKAMHU anmapara cyaa. Opranuzanus [1K-1
NMpHeMa rpakaan». [IK-4
00O «/uBect bank» oOparunoch B cyld ¢ UCKOM K 3aiflieBoil o K-10

B3BICKAHUH 3aJ0JDKEHHOCTH II0 KPEAUTHOMY JOTOBOpPY B cymme 1
264 000 py6. u oOparieHUH B3bICKaHUS Ha 3aJI0’)KEHHOE UMYIIECTBO
(OAHOKOMHATHYIO KBapTUpy oOmed miomaasio 35,7 MZ). K
HUCKOBOMY 3asiBJICHUIO OBbUT TPUIOKEH IUIaTeKHBIM JOKYMEHT,
MOATBEPKIAOIIUH OIJIaTy TOCHOLUUIUHEI B cymMe 14 520 pyOunei.
[IpencraButens banka o0paTtuics C WCKOBBIM 3asBICHUEM U
IIPWJIOKEHHBIMH JOKYMEHTaMHU B IPUEMHYIO CyJa.

Kakue neiicTBusi cieayer NpUHATH pabOTHHUKY NPUEMHOH B 3TOM
cirydae?

Kakue neiicTBusi JOMKEH COBEPIIMTH PAaOOTHHUK MHPUEMHOHN 110
IpUeMy, pEerucTpaluu oOpalleHud TpakAaH W NpeAcTaBUTeNei
opuanueckux Jun? Kakyio KOHCyNbTaluMio MO IpOLEcCyalbHbIM
BOIpOCaM cliefyeT pabOTHUKY MPUEMHOM J]aTh B yKa3aHHOM ciydae?
Pemmre BOompoc 0 BO3MOXHOCTH MPUHSATHS HCKOBOIO 3asBICHUS K
IIPOU3BOJCTBY cyna. CocTaBbTE MPOEKT ONPENEIECHUS Cya.

B Ttom cnydae, eciau uMCKoBOe 3asBiieHHE ObUIO OBl MPHUHATO K
MPOU3BOJCTBY Cy[a, Kakue NCHCTBUSA MO HEMY JOJDKEH ObLT Obl
OCYIIECTBUTH CEKpETaph CYI€OHOT0 3aceaHus, TOMOIIHUK CyAbH?




2. Kpurtepuu oneHuBaHuUS:
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Kpurepun

Banabl

Keiic pemeHn 1mnpaBuiibHO, JIaHO pPa3BEPHYTOE
MOsICHEHWE W 00OCHOBAHHWE CJCIIAHHOTO 3aKIIOUYCHUSI.
CTyeHT JEMOHCTPUPYET  METOJOJOTHYECKUE |
TEOPETHYECKUE 3HAaHMs, CBOOOIHO BJIaJIeET HAy4YHOU
tepmunoniorueii.  Ilpu  pa3zbope  mpemsioKeHHOM
CUTyallMd  TIPOSIBJISIET TBOPYECKHE  CIIOCOOHOCTH,
3HaHHUE JIOTIOJTHUTEIbHOU JINTEpaTypPHI.
JleMoHCTpHUpYET XOpOIIIHE AHAJTUTHYCCKUE
CIIOCOOHOCTH, CHOCOOEH IIpH OOOCHOBAaHUU CBOETO
MHEHHSI CBOOOJHO TIPOBOJUTH AHAJIOTHH MEXIY
TeMaMH Kypca.

5 (oT1M4HO)

Keiic pemeH mpaBuUIbHO, JaHO IIOSICHEHHWE U
000CHOBaHME CHIEJTaHHOTO 3akiatoueHus. CTyaeHT
JEMOHCTPHPYET METOJIOJIOTHYECKUE U TEOPETHUYCCKUE
3HAHMS, CBOOOJHO BJIaJICeT HAYYHOW TEPMHUHOJIOTHEH.

JlemoHCTpHpYET XOpol1ne aHAJIUTUYECKHE
CIOCOOHOCTH,  OJHAKO  JIOIYCKaeT  HEKOTOpbIE
HETOYHOCTHU npu ONepUPOBAHUU Hay4YHOH
TEPMUHOJIOTHEN.

4 (xopo1o)

Keiic pemieH nmpaBuUiIbHO, MOSCHEHHE U OOOCHOBAaHUE
CIENaHHOTO 3aKJIIOYEeHHs] ObUIO J1aHO IMPU aKTUBHOU
noMomy npenojasarens. lmeer orpaHu4eHHbIE
TCOPCTUYCCKHUEC 3HAHHWA, JOOINMYCKACT CYIICCTBCHHBLIC
OLIMOKH npu YCTAHOBJICHUU JOTMYECKHUX
B3aUMOCBS3€EH, JIOITyCKaeT OIINOKHU pu
UCIOJIb30BaHUU HayYHOU TEPMHUHOJIOTHU.

3 (Y10BJIETBOPUTEILHO)

Keiic pemieH HempaBUIBHO, OOCYXJIEHHE U TOMOIIb
mpernogasareisds HE INOPHUBEIM K  [PAaBUIBHOMY
3akmoueHn0.  OOHapy»KUBaeT HECHOCOOHOCTh K
MIOCTPOEHUIO CaMOCTOSITENIBHBIX 3aKiiroueHui. Mmeer
cnabple TEOpeTHYECKHe 3HAHUS, HE HCIOIb3YeT
HAaY4YHYI0 TEPMHHOJIOTHIO.

2 (Hey10BJIETBOPUTEILHO)

OTxka3 o0y4aromerocst OT peleHus Keca.

3.  HHcTpyKUuS ¥ /MM MeToANYeCKHEe PeKOMEHAAlMH N0 BbINOJIHEHUIO

Kelic-3aaua (yuebHas cuTyanus) MpeacTaBisieT cOOON OJHO U3 OLEHOYHBIX CPEJICTB IO

(bopMHPOBaHNIO KOMITETEHIMI1 OakanaBpa.

Meton case-study uimu MeTOJ KOHKPETHBIX CHTYalHi (OT aHTJIMKWCKOTO case — CiydYa,
CUTYaIlUs) — METOJ] aKTUBHOTO TTPOOJIEMHO-CUTYAI[HOHHOTO aHaJIN3a, OCHOBAHHBIH Ha 00yYeHUN
MyTeM pellIeHUs] KOHKPETHBIX 3a/1a4 — CUTYaIui (penieHrne Kelcon).

Merton case-study (Wi «METOJ Ka3yCOB») SIBISIETCS COBPEMEHHOW TEXHOJIOTHEH
npodeccuoHaIbHO-1IeNIeBOro o0yueHus. Meron case-study 3aBoeBan BeAylMe IO3UIUH B
00y4eHUH, aKTHBHO UCIIOJIB3YETCS B 3apy0eKHOM MpaKTUKe OM3HEC — 00pa30BaHMS U CUUTACTCSA
OJIHUM U3 CaMbIX dPPEKTUBHBIX CIOCOOOB 00YUEHHUS CTYJEHTOB HABBIKAM PELICHUS THITHMYHBIX
npobnem. Tak, ["apBapjackast mkona OusHeca BbiAenser moutu 90 % ydeOHOro BpeMEHH Ha
pa300op KOHKPETHBIX KEeWCOB, COXpaHssl MPUOPUTETHOE 3HAUYCHHE MeTo/1a case-study B oOydeHuu
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ouzHecy. CuTyallmoHHOE OOydeHHE IO TapBapACKONH METOAMKE — 3TO MHTEHCHBHBIM TPEHUHT
CIyliaTelnel ¢ WCIOJb30BAHUEM BHJIEOMATEpPUATIOB, KOMIIBIOTEPHOTO M MPOrPaMMHOIO
obecnieuenus. CpeHECTaTUCTUYECKHH cTyeHT ["apBapaa wiu 1000 qpyroit OM3HEC-IIKOIIBI 32
BpeMsi CBOEro 00ydeHHs «arpopabdaTeiBaeT» COTHU KeiicoB. Kaxapiit rox B ['apBapae uzgarorcs
COTHHU HOBBIX KEHCOB, METOJUYECKUX ITOCOOMH U TOMOJHEHHH K KOJIJICKI[UN KEHCOB.

BnepBbie oH Obul mpHMEHEH B ydeOHOM IIpoliecce B IIKoje mpaBa [apBapackoro
yauBepcureta B 1870 romy; BHeapeHue 3Toro Merona B ['apBapckoii mkosie Ou3Heca Ha4ajIoCh
B 1920 rony. IlepBbie moabopku KeicoB ObLIM omyOnmkoBaHbl B 1925 romy B OTtuerax
["apBapickoro ynusepcurera o OusHece. B HacTosiiee BpeMsi COCYLIECTBYIOT JIBE KIACCUYECKUE
kol case-Study — IMapBapickas (amepukanckas) 1 Mandectepckas (eBpornerickas). B pamkax
NEPBOI IIKOJIBI LIETbI0 METOJA SIBISAETCS OOy4YeHHE MOMCKY €IMHCTBEHHO BEPHOTO PELICHHMS,
BTOpass — IMpeArnojaraeT MHOTOBAPUAHTHOCTb pELICHUS MpoOiIeMbl. AMEpUKAaHCKUE KeHChl
6onbme mo oovemy (20-25 crpanur Tekcra, wioc 8—10 cTpaHull WUTIOCTpaLuii), eBponeiicKue
Keicel B 1,5-2 pa3a kopoue.

MeTto KeHCOB HAaxOOUT IIMPOKOE PAaCHpPOCTPAHEHUE B IOPUCHPYACHLIMH, IPUMEHSAETCS
OpU TOJATOTOBKE CTYJCHTOB BBICIIMX Y4eOHBIX 3aBEJEHUIl B KauecTBE HEUTPOBOI
MMUTAIMOHHON TexHosoruu. [IpuMeHeHue kelc-3amad Mmo3BOJIsIET (HOPMUPOBATH HE TOJBKO
KOMIUIEKC 3HaHUH MO M3y4aeMOMY IMpeIMeTy, HO U Mpo(ecCHOHANbHBIE HABBIKU U YMEHUS IO
NPUMEHEHHIO TPaBa, a TAaK)KE HABBIKM KOMAaHAHON pabOThl M KOMMYHUKanmuu. B ormuume ot
TPaIULIMUOHHBIX (OPM KOHTpPOJSI paboOThl CTYIAEHTOB MOCPEACTBOM COOECEOBAHUS M PEIICHUs
3a/a4, TJ€ TPaHCIMPYETCs TOTOBOE 3HAHWE, IPHU MCIOJNb30BAaHUM CHUTYallMOHHOTO METOoJa
BbIpAa0ATHIBAIOTCS AHATUTUYECKOE MBIIUICEHUE W alTOPUTMbl JEHCTBUH K CTaHIApPTHBIM
CUTyallMsIM IOPUAMYECKON MpaKTUKHU, OTpadaThIBalOTCS Hauboyiee 4YacTo HCHOJIb3yeMble
IOpUANYECKUE  JOKYMEHTBhl, TPUHHUMAIOTCA  KOJUIGKTHBHBIE  peUIeHHs, (QOpMHUPYIOTCS
npodecCHOHATbHBIE HAaBBIKM M CIIOCOOHOCTH CAMOCTOSITETIBHOTO MBINUICHUS. J[aHHBIA MeTon
uMeeT Ooyiee TBOPYECKHMH M SMOIMOHATBHBIA XapakTep MO CPaBHEHHUIO C KIIACCHYECKUMH
dbopmMamMu KOHTPOJISI 3HAHUM.

Keiic—3amaua — »5T0 mnpobieMHOe 3anaHue, B KOTOpOM oOydaromemycs (Tpyrie
CTYJIEHTOB) MpEAJIaracTcs OCMBICIUTh pealbHYI0 Mpo(ecCHOHATbHO-OPUEHTHPOBAHHYIO
CUTYaI1I0, HEOOXOUMYIO JIUIsl pEIIeHUs TaHHOU TPOOIJIEMBI.

CymHoCcTh Keic-33auu: CTYACHTY WM TpYMNIE CTYIEHTOB MpeiJiaraercs IMpaBOBON
Ka3yC, OCHOBaHHBIH Ha peaJbHOM MpPAKTHUKE, C LENbI0 MOUCKAa U (HOPMYIMPOBAHUS 1O HEMY
COOTBETCTBYIOIIUX MPOPECCHOHANbHBIX JIEHCTBUN M pemeHud. Ilepen oOywaromumcst CTOUT
3a/la4a NpoaHaAJIM3UPOBaTh MUCXOAHBIE MaTEpUaibl, OCMBICIUTH BO3HUKIIME IPAaBOOTHOLIECHMS,
OPUMEHUTh K HHUM  COOTBETCTBYIOIIME  HOPMATHBHO-IIPABOBBIE  HOPMBI,  OLIEHHUTH
QIbTEpPHATUBHBIE THUIOTE3bl W 1O UTOTY pa3MbIIUIEHUH NOPUHATH HpOoQecCHOHATBHO
o0ocHOBaHHOE pelieHue. Ecnu mpenmnonaraercs, 4To JaHHOE PELIEHHE JOJKHO BBIpAXXaTbCs B
BUJIE MPOLECCYaIbHOTO WM MHOTO JIPYroro JOKYMEHTa, TO HEOOXOJUMO €ro COCTaBHTb,
coOrofiast 3aKperieHHbIe 3aKOHOM HEO0XOANMbIE TPEOOBAHHUS.

Ecin kelic paccuuTaH Ha TpYIIy CTYAEHTOB, TO IIOCPEICTBOM €ro pEIICHUs
0TpabaThIBAIOTCS TAK)K€ W HABBIKM IPYNIOBON pabOThl — yMEHHUsS paboTaTh B KOMaHJE, HAaBbIK
KOHTAaKTHPOBATh C JIIOJIbMHU U BbIpabaThIBaTh €IMHOE MHEHUE.

HenocpenctBennass menb Meroga case-StUdY — COBMECTHBIMH YCHJIMSIMUA TPYITITBI
CTYJEHTOB IPOAHAIN3UPOBATh CUTYALUIO— CAas€, BO3HUKAIOILYIO NPU KOHKPETHOM IOJIO)KEHUU
JIeNl, U BbIpabOTaTh MPaKTUYECKOE PELIEHHE; OKOHYaHHE IMpollecca — OLIEHKa MPesIOKEHHbIX
QITOPUTMOB U BBIOOP JIYUIIIETO B KOHTEKCTE MOCTABICHHOM MPOOIIEMBI.

Jlnst Toro 4ToOBl O0ydeHHe TIPHU TIOMOIIM Kekc-3a/1ad ObUIO YCIEITHBIM, CIIEAYeT 3HaTh
OCHOBHBIE NTPaBHJIa METOJIa CUTYallMOHHOTO 00yUeHUS:

1. Meton keilcOB OCHOBaH Ha KOHKpPETHOM (DaKTHUUECKOM MaTepuaje, B3STOM U3
pealbHOM FOpUIMYECKONW NpakTHKU. [Ipexkne yeM HadaTh HMCKAaThb OTBETHI HAa IOCTaBJICHHBIE
BOIPOCHI, CIIEYET OCO3HATh MPOOJIEMHYIO CUTYAIUIO, @ UMEHHO: OL[EHUTh XapaKTep BOZHUKIINUX
IIPAaBOOTHOLIEHUH, TPUMEHUTH K HUM HOPMBI IIpaBa.
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2. Nnes xelicoB — NOMCK BapUaHTOB HAJUIEKAIIMX IOpUANYECKUX AelicTBUi. OnHAKo 10
3TOTrO CJEeAyeT XOpOIIO OTPadOTaTh COOTBETCTBYIOIIME TEMbl JUCIHUIUIMHBI U HAOpaTh HYXKHBIN
o0beM 3HaHMH. PexoMmeHayeTcs M3y4HTh HE TOJBKO Y4YEOHYIO JHUTEparypy M HOPMAaTHBHO-
MPABOBBIE aKThl, HO M KOMMEHTapHUH K 3aKOHOAATEIbCTBY, MOHOTIpaUUYECKYIO JIHUTEpaTypy.
Oco0oe BHUMaHuE ClEAyeT YIEIUTh aHalIu3y CyAcOHOM NPAKTUKU: I1OCTaHOBIEHUSIM
Koncturymmmonnoro Cyna Poccuiickoit denepanuu, I1nenyma BepxoBaoro Cyna Poccuiickoi
®enepanuu, npesuaunyma Bepxosroro Cyna Poccuiickoit denepauuu.

3. U3 mpennoeHHBIX MaTepHalioB (Keiica) MOXKET BBITEKaTb HU OJHO, @ HECKOJBbKO
pelIeHni, UCX0as U3 OOCTOATENLCTB JI€)Ia, O KOTOPBIX B YCIOBHSX KeHca HUYEro HE CKa3aHo.
Takyr0 BapMaHTHOCTh HYKHO YYUTBHIBaTh B COBEPIIECHUU IOPUIUYECKHUX AKTOB M COCTABICHUU
IIPOLECCYaIbHBIX M MHBIX HOPUIUYECKUX JOKYMEHTOB. TeMm caMbIM cllelyeT BHUMATEIIbHO
AQHAIM3UPOBATh BCE BO3MOXKHBIE BApUAHTBHl PA3BUTHS IOPUIUYECKUX COOBITUH, CTPOUTH
TUIIOTE3bl U IPUMEHUTEIBHO K HUM BBICTPAauBaTh AJITOPUTMBI JEUCTBUM.

4. TlpopaboTtanHble peuieHUs HE0OXOAUMO O(OPMUTH B BUJIE MUCHMEHHOIO OTYETa W
KOHKPETHBIX IOPUINYECKHUX IOKYMEHTOB, COOJIOAast HE0OX0AUMBbIE IPAaBUIIa UX COCTABJICHUSI.

5. B Xxome KOJJIEKTMBHOTO OOCYXIEHHs Kelca (ayIuTOpHas 4YacTb HX PEIICHHIA)
CTYJIEHTBl apryMEHTUPYIOT U OOOCHOBBIBAIOT CBOM BapHaHThl JIEHCTBUI, KOJJIEKTHBHBIMU
YCUJIMSMU JIOCTUTAeTCsl IOHUMaHUe Hanbojee BEpHOro (3aKOHHOTO U 00OCHOBAaHHOI0O) crocoda
pemeHust cutyanuu. B xome Takux 0OCYyXIeHUH HEOOXOJMMO YMETh NPHUCITYIIMBATHCA K
JIOBOJIAM ~ JIPYTUX  KOJUIET, aHAJIM3UpOBaTh aJIbTEPHATUBHBIE BEPCUUM U  apryMEHTHI,
IpeJI0KEHHbIE JPYTMMHM, 1aBaTh UM OLEHKY M IPUHHUMATh PEIICHUS, BOZMOXHO OTKAa3bIBasiCh
OT COOCTBEHHBIX BapUAHTOB. B pamkax KOJJIEKTUBHBIX A€0aTOB M MPEHHUH MEJaror BBITOJIHSAET
poJib MOJEpaTopa, BEAYIIEro, I'€HEPUPYIOLIEr0 BOMIPOCHI, KaXKIbli CTYIEHT PaBHOIPABEH C
JPYTUMU B OTCTAaUBAaHUU CBOEH MO3ULIUH.

Keiic-3amanue mnpezacrapisier coOON 3ajjaHHe, COCTOSILEE M3 ONHUCAaHUS HEKOTOPOM
pealbHOM, KOHKPETHO-TPAKTHUECKON CUTyallud M COBOKYIMHOCTH BONPOCOB (3ajad) K HEW.
CrpykTypa Keiica mpencrtaBiieHa ero HH()OPMAIIMOHHON YacThIO, TJ€ OMUCHIBACTCS CUTYaIlHS -
IOPUAMYECKUN Ka3yc, MPOOJIEMHBIMU BOIPOCAMHU, MOCTABICHHBIMH K HEMY, U METOAMYECKOM
4acTblo.



Bonpocel 1J1sl 3aHATHIL CEMHHAPCKOI0 THNA (CEMHMHAPOB, KOJJIOKBHYMOB)

1. IlepeueHp KoMmeTEHLUH (YacCTU KOMIIETEHILMH), MPOBEPSIEMBIX OLIEHOYHBIM CpPEICTBOM
(mammenomanwue, kox): [1K-1, TTK-4, ITK-10

Tema (pa3aes) ceMuHapa, KOJJIOKBHYyMA:
Tema 1.1. Cyne6Hoe 1e10nPOM3BOICTBO: 001IME T0JIOKEHUS U HCTOPUYECKHe

3TANbI
Ne Bomnpocsl Koa xommnerenuun
n/n (yacT) KOMIIETEHIIMH
1. WNndopmamms n ee Bunmpl. Pomp mHpOpMannu B cyneOHOM IIK-1
JIETTOTTPOU3BOJICTBE IO TPAXKJAHCKUM JejiaM. I1K-4
2. OCHOBHBIE 3a/1a4u CyJIcOHOTO JICIOTIPOU3BOCTRA. IK-1
I1K-4
3. Coneprxanue CyqeOHOTO IEIOTPON3BOACTBA MO0 TPAKIAHCKIM IIK-1
JieJIaM Ha COBPEMEHHOM JTarie. 11K-4
4, CucrtemMa  HOPMATHBHOTO  PErYJIMPOBaHUS  CYICOHOTO IK-1
JICJIOTIPOU3BOICTBA M0 IPAKJAHCKHM JIeJaM. I1K-4
5. HUcropus cynebnoro aemomnponsBoactsa B Poccun [K-1

Tema 1.2. IlonsaiTHe U BUABI JOKYMEHTOB, TPeOOBaHMS, K HUM IpeIbsiBJisieMble.
DJIeKTPOHHBIN JOKYMEHTO000pOT.

Ne Bomnpocsi Kox xomnerennuu
n/n (4acTH) KOMIIETeHUMH
1. [lonsTre 1 PyHKINU TOKyMEHTA. [K-1
Knaccuduxkarust 1okymeHToB. City:keOHbIE TOKYMEHTBI Cy/Ia. IK-1

3. Opranu3anioHHble  JOKYMEHTHI  (YCTaBBl,  TIOJIOXKEHUS, [K-1
WHCTPYKITUH).

4, PacnopsinurensHble  JOKYMEHTHI (IIPHUKa3bl, PACIOPSKEHUA, [K-1
pelnieHus).

5. HudopmarmonHo-ClipaBOYHBIC JTOKYMEHTBI u 170'¢ IK-1
0COOEHHOCTH.

6. JlokymeHTalMoHHOe obecrieueHrue padoThl ¢ OOpalleHUsAMU IIK-1
rpakJaaH.

7. Cucrema TpeOOBaHMH, NPEABABIIEMBIX K O(OPMIICHHIO IK-1
JIOKYMEHTOB.

8. SI3BIK U CTUIIB TOKYMEHTOB. [K-1

9. CoBepIlIeHCTBOBAHMUE CHUCTEMBbI PEKBH3HTOB W  OJIaHKOB [K-1
JOKYMEHTOB

10. | IlousTHe JOKYMEHTO000pOoTa " AIIEKTPOHHOTO [IK-4
JIOKyMEHTOO00pOTa [0 TPAXIAHCKAM JejiaM, 3aJadyd M I1K-10
GYHKIHH.

11. | OcHoBHBIE HalpaBJICHUA MH(QOpMaTH3aLH I1K-10
JOKYMEHTAIMOHHOTO 00eCIeUeHHs MO TPaKAAHCKUM JeJlaM B
CyneOHO cucTeme.

12. | [lopsimok  JMEKTPOHHOTO  JAOKYMEHTOO0OpOTa  TI0 ITK-10
rpaXIaHCKHUM JeniaM B ¢efepanbHbIX cynax Poccuiickoit
Denepanuu.

13. | ABroMaru3upoBaHHbIE  MH(POPMAIIMOHHBIE  CHCTEMBI I1K-10
00pabOTKH TPakIaHCKUX JIeT U MaTepUAJIOB
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14. | DneKkTpOHHBII JOKYMEHT: OHATHE, TPeOOBAHMUS, BUIBI [1K-4
I1K-10

15. | Ilopsgok oOpamieHuss B CyObl B DJIGKTPOHHOM BHIE TIO I1K-4
TpaXJIaHCKHUM JenaM I1K-10

16. | OcHOBHBIE TOJOXECHUS KOHIEHIMKA WHPOPMATU3ALUU IIK-4
I1K-10

CY/IOB OOILEH FOPUCTUKIMUA MO TPAXKIAHCKUM JIeIaMu
cuctemMbl  CyneOHOro  jenapramMeHTa.
nHpopMaTu3auu B paboTe CyI0B.

[Tpobaembr

Tema 2.1. Pacnipenesienue 00s13aHHOCTEN MeKIY CyAbAMHU U PA0OTHUKAMU
annapara cyaa. Oprasusanus npuemMa rpakaaH.

Ne Bomnpocsl Kox xomnerennuu
n/n (4acTH) KOMIIETEHUMH
1. [loHATHE W NPHHIMIBI OPTAaHU3AIMOHHOTO OOCCICUCHUS IIK-1

JESITEIBHOCTH CYJOB MO OCYIIECTBICHHIO IMpaBocyaus. Poib
armapara Cyla B OpraHHM3allid PAacCMOTPEHHS TPaKTaHCKHX
aedl.

2. [TomHoMouust mpexacenarens cyma MO OpraHu3aiuu padoThI IK-1
CyJa [0 PacCMOTPEHUIO TPaKIAHCKHX JIEL.

3. QOyHKIMOHAIBHBIE 00SI3aHHOCTH PAaOOTHUKOB armapara cyaa 1 [K-1
UX pacrpeaeneHue.

4. JomKHOCTHBIE 00sI3aHHOCTH PaOOTHHUKOB ammapara cyga Mo IK-1
00ECTIEUeHUIO PACCMOTPEHUST TPAXKIAHCKUX Jen (CeKperaps [1K-4
CymeOHOTO 3acelaHusi, TIIOMOIIHHWKA CYIbH, HadaJlbHHUKA I1K-10
OTJIeJIa, MHBIX COTPYIHHUKOB).

5. JomKHOCTHBIE 00sI3aHHOCTH PaOOTHHUKOB ammapara cyga Mo IK-1
00ecreYeHNI0 PacCCMOTPEHHST aJMUHUCTPATUBHBIX T U JeT [1K-4
00 SKOHOMHYECKHX CIIopax (cexperaps cyneOHOro 3aceqaHus, I1K-10
IIOMOIIHHMKA CyAbH, HAYaJIbHHUKA OTACIIA, MHBIX COprI[HI/IKOB).

6. OCHOBHBIC TIOJIOXKCHUS KOIU(UKAIMOHHOTO O00CCIICUCHMSI T1IK-1
JEATeNIbHOCTH CYJIbH MO TPXIAHCKUM JenaM. J{0KHOCTHBIE [1K-4
00S3aHHOCTH ~ COTPYIHHMKOB Cyla IO CHCTeMaTH3aluu
3aKOHOJIATENILCTBA M CyNEOHOW MPAaKTUKUA IO TPaKIAHCKHM
JenaM C TIOMOIIBIO COBPEMEHHBIX HH(QOPMAIMOHHBIX H
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH.

7. Opranuzaiys padoThl MIPUEMHON Cyla MO TPaXIaHCKUM IK-6

Jc1aM.

Tema 2.2. Ctaaum cyaeOHOro 1eJI0NPOU3BOACTBA M 0(pOpMJICHHE CY1eOHBIX eI

Ne Bonpocsl Konx komnerenunu
n/n (4acTH) KOMIETeHUMH
1. Cranuu cyneOHOTO IeJIOMPON3BOICTRA: TIOHSITHE U BUIBL. [IK-1

I1K-4

2. [Ipuem, oTmpaBka J1en U KOPPECIOHICHIINH. IK-1

[K-4

I1K-10

3. [puanuner u  monokeHust obOecrieueHuss  Hayrexamed | [1K-1

MOJTOTOBKMA  TPAXKIAHCKUX, aJMUHHUCTpaTuBHbIX Jnen Kk | [IK-4
cyneOHOMY pa30oMpaTeIbCTRY.

4, Odopmitenne  rpakmaHckux — fen  mocie  cyae6Horo | [TK-4

pa3duparenbCTBa. I1K-10
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5. [opsimox oOpameHus peuieHuil cynoB K npuHyautensHomy | I1K-4
HCTIOJTHEHHIO. I1K-10

6. I[IpueM W ydYeT KacCaMOHHBIX, dYacTHBIX kamod w | [IK-4
NpeACTaBICHU, Jenl C aneUIUUOHHBIMH kamoOamu wu | I1K-10
IIPEICTABICHUSIMH.

Tema 2.3. Opranuzanus cy1e0HOI0 3aceJaHusl U BeJeHHe MPOTOKOJIa Cya1e0HOro
3aceJaHus MO0 IPAKIAHCKUM Jes1aM

Ne Bomnpocsl Koa xomnereHmuu
n/n (yacT) KOMIIETEHIIMH
1. [lopsimox BemeHWs] MPOTOKOJA CymeOHOTO 3acelaHus 110 IIK-1
rpaxganckuM genaM. OpraHu3anusi TPOTOKOJIMPOBAHHSA C IK-4
WCTOJIb30BaHNEM TEXHUUECKUX CPEICTB. I1K-10

2. [lopsimox paccMOTpeHHs 3aMeYaHri Ha MPOTOKOJ CyAeOHOTO I1K-4
3aceaHusl 10 TPAKIAHCKIM JeJIaM.

3. ITopsinok Belauu KONUK MPOTOKOJIA IO TPAXKAAHCKUM JEJIAMU [1K-4
PEe3yIBTaTOB ayIN03aNICH Cy/Ie0HOTO 3aCeIaHusl.

4, [IpoGiieMbl opraHU3anuy ayAro- M BHASOIPOTOKOIUPOBAHUS [IK-4
CyIeOHOT0 3aceIaHus 110 TPAKIAHCKUM JICIIaM. I1K-10

Tema 2.4. Opranuszanus padoTsl 0 00PALIEHUIO K UCIIOJIHECHUIO
IPUrOBOPOB, PELICHU, ONIPeAeIeHUN U MOCTAHOBJICHUH Cya.

Ne Bomnpocsl Koa xomnerenmuu
n/n (4acTH) KOMIEeTeHINH
1. [lopsimox  oOpamieHnss K  WCIOMHEHHWIO  PEIIeHHH 10 [K-1

TpaXXTaHCKUM JIeJIaM. IIK-4

I1K-10

[opsinok oOparieHns K UCTIOTHEHUIO UHBIX CYIeOHBIX aKTOB. T1K-4

3. Opranunszanus 3JIEKTPOHHOTO JOKyMEHTOO00pOTa u [1K-10
MEXBEJOMCTBEHHOTO  B3aUMOJEHCTBHUS HPU  HCIOJIHEHUH

CyneOHBIX aKTOB IO TPAKIAHCKHUM JIEIaMm.

Tema 3.1. Cyne0OHoe 1eJ10NIPOU3BOACTBO KAK OCHOBA 00ecIevYeHust

CyI0NIPOU3BOACTBA

Ne Bomnpocsl Kox xomnerenuun

n/n (4acTH) KOMIIETEHUMH

1. [lpyHOATIEI W TOJOKEHUS OO0ECIeYeHHS PacCMOTPEHUS IK-1
rpaXJaHCKMX JeJl B CylaXx I[IE€pBOM, amneJuIAlMOHHOM, [K-4
KAaCCAllMOHHOM, HA/I30PHOM MHCTAHIIUMN.

2. Oco0eHHOCTH MOATOTOBKM MOCTYMUBIINX TPAKAAHCKUX JIEN K [1K-4
cyneOHOMY pa30upaTeILCTRY. K-10

3. [Mopsimok  odopMiIeHHsS TPAKIAHCKUX JIe]T  TOCIE HUX I1K-4
paccMOTpEeHHsI. MK-10

4, OcoOeHHOCTH  CyAeOHOro  JICJIOMPOM3BOACTBA  OTAEIBHBIX I1K-4

KaTer OpI/Iﬁ Tpa’)kaAaHCKUX ACII.

I1K-10
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5. OCo0EeHHOCTH MOATOTOBKM MOCTYMUBINNX TPAKIAHCKUX JIENT K I1K-4
cyneOHOMY pa3OuparenbCTBy.
YA yp p Y. IK-10
6. [Topsimok  odopmitleHHsT TpakHaHCKUX I IOCIe HX I1K-4
ACCMOTPCHHUSI.
p p I1K-10
7. OcoOeHHOCTH  CyAcOHOrO  JCNONPOM3BOACTBA  OTACIBHBIX IK-4
KaTeropuit aIMHAHUCTPATHBHBIX ned. OcobeHHocTH K-10
MOATOTOBKY  MOCTYMUBIIMX  AJAMHHHCTPATHBHBIX JeT K
CylleOHOMY pa30uparebCTBY.
8. [Topsimox odopmileHHsT aAMHHHCTPATUBHBIX HET IOCIE HX I1K-4
ACCMOTPCHHUSI.
P P TK-10
9. OcoOeHHOCTH  CyAeOHOrO  JCNONPOM3BOACTBA  OTACIBHBIX [K-4
KaTeropuii 3KOHOMHUUECKHX CIIOPOB.
Y p I1K-10
10. | IlepcnexTuBBl pPa3BUTHS CyIeOHOTO JAEIOMPOU3BOACTBA TIO I1K-4
TPOXJAHCKUM JIeJJaM Ha OCHOBE HMH()OPMAIMOHHBIX H K-10
KOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

Tema 3.2. PykoBoacTBO Opranusanueii cy1e0HOro 1e;i0npou3BoACTBA U
KOHTPOJIb 32 €ro OCyIleCTBJIeHHEeM

Ne Bomnpocsl Koa xomnereHuun
n/n (4acTH) KOMIEeTeHINH
1. [TomHomouust mpencenareneil CyAoB IO KOHTPOIIO 32 IK-1

JIEJONPOU3BOJICTBOM MO I'PAXKIAHCKUM JEIIaM. 11K-4
2. [TomHOMOUMS cymneld W amIMUHHCTpATOpa Cydaa MO IPOBEPKE [K-1
JIeTTOTIPOU3BOICTBA 10 TPAXKJAHCKUM JIeJIaM. [K-4
3. Komruiekcsl MeponpuaTuii, OCYIIECTBISIOMIMX B Cydax II0 IK-1
MPOBEPKE JIEIONPOU3BOCTBA MO IPAXKIAHCKUM JICJIAM. [1K-4
I1K-10

2. Kpurepun onennBanust:

Kpurepun BaJibl

JIOTMYHO HM3I0XKUII COJACPKaHHUEC CBOCTO OTBCTA Ha

BOIIPOC, TMPU STOM BBISIBIICHHBIE 3HAHHUS TPUMEPHO
COOTBETCTBOBAIIM 00BEMY U TITYOMHE UX PACKPBITHS HE
TOJBKO B ydyeOHWKE, HO U JOMOJHUTEIHHBIX
UH(pOPMaIMOHHBIX HMCTOYHHKAX; MPaBUILHO
WCIIOJIH30BaJl HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE
OTBETa; BEPHO, B COOTBETCTBUM C BOIPOCOM
XapakTepU30Ball  OCHOBHBIE  (DaKThI,  MPOIECCHI,
KOHILICTILINM, BBIJENSS MX CYIIECTBEHHBIE IMPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS; OOBSCHUI TMPUIHMHHO-
CJIe/ICTBEHHbBIE u (GyHKIIMOHATHHBIE CBS3U
aHAJTM3UPYEMBIX TPABOBBIX SBJICHHUH; OOHAPYXKUI
YMEHUE pacKpbIBaTh HAa MpPUMEpPax OTHOCSIIHECS K
BOIIPOCY TEOPETUUECKUE TIOJIOKEHUS FOPHUINUECKON
HAyKH; TMOKa3all yMeHue (opMyIupoBaTh Ha OCHOBE
MpUOOPETEHHBIX 3HAHUN COOCTBEHHBIE CYXACHUS U
apryMeHTHl TI0 OMpeNeIeHHBIM MpoOIeMaM; MPOSBUII

5 (oTi4HO)
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YMCHUA CPpaBHUBATh aHAJIOTHYHBIC ITPABOBLIC SABJICHUA,
BbIABJIIAA HX O6H_[I/Ie YCPThl WU pPA3JINYUA; BBICTPOUII
OTBET JIOTUYHO, ITOCJICA0BATCIIBHO.

CTyIeHT IOMYCTHJI MAaJIO3HAYUTEIIbHbBIC OMIUOKH, WIIH
HEJOCTAaTOYHO TIOJTHO PACKPBUI COAEPIKAHHME BOIMPOCA,
a 3aTeM HE CMOT B IIpolecce Oece/ibl CaMOCTOSITEILHO
JaTh HEOOXOAMMBIE TIOTIPABKU U JIOTIOJTHEHHUS, UIH HE
OOHApYXWJI Kakoe-Tu0o ©3 HEOOXOAMMBIX IS
PacCKpBITHUS TAHHOTO BOMPOCA YMEHHE.

4 (xopo1o)

B otBete AONYIICHBI 3HAYUTCIIbHBIC OIJ_II/I6KI/I, nin B
HEM HE PACKPBIThI HEKOTOPHIC CYIICCTBCHHBIC aCIICKThI
COACpKaHud, HWJIM CTYACHT HC CMOI' IIOKa3aTh
HCO6XOI[I/IMI>Ie YMCHUA.

3 (Y10BJI€TBOPHUTEJIBHO)

B OTBCTC  NONYHICHBI  3HAYUTCIBHBIC OI_I_II/I6KI/I,
CBHUACTCIILCTBYIOIINUC 0 HEAOCTATOYHOM YPOBHE
IoAroTOBKH 06yqa10meroc>1.

2 (Hey10BJIETBOPUTEILHO)

OTkaz 06yqa}0meroc;1 OT OTBE€TA.




KoMniekT 3a1aHuid 1151 KOHTPOJILHOI padoThI

1. IlepeueHb KOMIIETCHIMH (YacTH KOMIICTCHIIMN), IPOBEPSIEMBIX OLEHOYHBIM CPEICTBOM
(HauMeHOBaHUE, KO):
[1K-1, TTK-4, TTIK-10.

Tewmsr 1.1.-3.2
Bapuant 1

n/n 3aganue Koa xomnereHuuu
(yacTn) KOMNeTeHIUN

1 CocTaBUTh AJITOPUTMBI TIK-1
> Ui paOOTHUKOB ammapara apOUTPaKHBIX CYIOB [IK-4
10 IPUEMY UCKOBBIX 3asIBJICHUH, IIOCTYIUBIIUX 110 I10YTE [1K-10
WM HapOYHO;

> JUIsE pabOOTHUKOB armapaTa apOUTPaKHBIX CY/IOB
[0 TPUEMY MWCKOBBIX 3asBJICHUM, IIOCTYNMBIIUX B
3JIEKTPOHHOM BHJIE;

> Juis paOOTHUKOB ammnapara apOUTPaKHbIX CYIOB
o  HpUEMY IIPOLIECCYATIBHBIX  JIOKYMEHTOB,
IIOCTYNHBIIMX I10 IIOYTE, HAPOYHO WIH B DJIEKTPOHHOM
BUJIE;

[Ipu BbINIOJIHEHUY 3a7aHUsI TpeOyeTcs:

o Onpenenurs IIpoLECCyaIbHbIE HOPMBI,
OOs3pIBAIOIIME amnmapar CcyAda NPUHUMATh HCKOBBIC
3asBJICHAS W WHBIE IPOLECCyajbHbIE JOKYMEHTHI,
MU3y4YUTh HOPMATUBHOE IIPABOBOE PEryJIUPOBAHUE, B TOM
qucie WHcTpykuuro, pErIaMeHTUPYIOLLYIO
JIeJIONPOU3BOJICTBO B apOUTPaKHBIX CyaxX;

° Onpenenuts UH()OPMaILIMOHHBIE u
KOMMYHMKAI[MOHHbIE TEXHOJOTHH, IMPUMEHsSeMble NpU
IIPUEME HCKOBBIX 3adBJIIEHUH M  IPOLECCyabHBIX
JIOKYMEHTOB U PacKpbITh OpraHU3al[IOHHbIE U NIPaBOBbIE
acIeKThI IIPU UX MPUMEHEHUH;

o BbIABUTE HEOCTATKM HOPMATHUBHOI'O IPAaBOBOIO
peryaupoBaHuss M OpPraHU3alMOHHOIO Xapakrepa |
MIPEAJIOKUTH MepBI o COBEPIICHCTBOBAHUIO
JNEeATEIbHOCTH ammapara Ccyji [0 IPUEMY HCKOBBIX
3asBJICHUHM U MHBIX IIPOLIECCYATIbHBIX JOKYMEHTOB;

o CocTaBUTh MPOEKTHI TOKYMEHTOB, O(popMIIsieMble
IIPU PETUCTPALMU U IIPUEME UCKOBBIX 3asIBJICHUN U UHBIX
IIPOLIECCYATIbHBIX TOKYMEHTOB.

Bapuanr 2

n/n 3aganue Koa komnereHuu
(yacTn) KOMNeTeH U

1. CocTaBHUTH AITOPUTMBI K-1
> Uisi  paOOTHHKOB  ammapara CyAOB  OOmIei I1K-4
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IOPUCAMKIIMM 10  TMPHEMY HUCKOBBIX  3asBJICHU,
MOCTYNUBIINX B 3JIEKTPOHHOM BU/IE;

> JUIsl paOOTHUKOB CYJIOB OOIIEH IOPUCTUKIUU IO
MpUeMy HCKOBBIX 3asBICHHI, MOCTYNUBIIMX IO IOYTE
WJTM HApOYHO;

> Uist  pabOTHUKOB anmapata cyAoB oOmiei
FOPUCIIUKITUU TI0 TIPUEMY MPOIECCYANbHBIX IOKYMEHTOB,
MOCTYNHUBIIMX IO IOYTE, HAPOUYHO WU B AJIEKTPOHHOM
BH/IE;

[Ipu BBIONIHEHUY 3a7aHUs TpeOyeTcs:

° Ornpenenursb MpolieccyaabHbIe HOPMBI,
oOsi3pIBAIOIIME ammapaTr CcyJla [pPUHUMATh HCKOBBIE
3asBJICHUST U HHBIE [POILECCYaJbHbIE JOKYMEHTHI,
M3Y4YUTh HOPMATHBHOE MPAaBOBOE PEryJIHPOBaHUS, B TOM
qucle Wuctpykuumy, perJamMeHTHpyIoIre
JEIIOTIPOU3BOJICTBO B CyJIaX OOIIEH IOPUCINUKIINH;

] Onpenenutsb uHPOpPMaIMOHHbBIE u
KOMMYHUKAIITMOHHBIE TEXHOJIOTHH, IPUMEHSEMbIC TPHU
IpHeMe HCKOBBIX 3asfBIIEHUH U  MPOLEeCCyallbHBIX
JIOKYMEHTOB U PACKPBITh OPTaHU3AI[MOHHBIC U MTPABOBbIE
ACTEKThI MIPH UX MPUMEHEHUU;

o BbIABUTE HEOCTATKM HOPMATUBHOI'O IPAaBOBOIO
peryaupoBaHuss M OpPraHU3alMOHHOIO Xapakrepa |
MIPEAJIOKUTH MepbI 1o COBEPIIECHCTBOBAHUIO
JNEATEIbHOCTH ammapara cyAa [0 IIPUEMY HMCKOBBIX
3asBJICHUM U MHBIX IIPOLIECCYAIbHBIX JOKYMEHTOB;

o CocTaBUTh MPOEKTHI JOKYMEHTOB, 0(OopMIIsieMble
IIPY PETUCTPALUU U IIPUEME UCKOBBIX 3asiBJICHUN U UHBIX
IIPOLIECCYAIbHBIX TOKYMEHTOB.

[1K-10

Bapuant 3

n/n 3ananue Koa kxomnerennuu
(4acTn) KOMNeTeH U

11. | CocTaBuTh anTOPUTMBI

> Uisi paboTHUKOB ammapara BepxoBHoro Cynpa
Poccuiickoit @enepanunu 1O NpUEMYy  3asBICHUMN,
MOCTYIHUBIINX B DJIEKTPOHHOM BUJE;

> nns paboTHUKOB anmapata Bepxosaoro Cyma
Poccuiickoit @enepanunu 1O NpUEMYy  3asBICHUMN,
MIOCTYIHUBIIMX IO [TOYTE WJIA HAPOYHO;

> nns paboTHMKOB  anmapata BepxosHoro Cyna
Poccuiickoit denepauun o pUeEMy o
MPOLIECCYaTbHBIX JOKYMEHTOB, MOCTYIUBIINX IO MOYTE,
HapO4YHO WJIM B DJIEKTPOHHOM BHJIE;

[Ipu BbIMONTHEHUU 3a7aHUsI TpeOyeTcs:

° Onpenenutsb MIPOLIECCYaIbHBIE HOPMBI,
oOs3pIBalOIIME ammapar CcyAda NPUHUMATh HCKOBBIE
3asBJICHUS W HHBIE IPOLIECCYAJbHBIE JOKYMEHTBHI,
U3y4YUTb HOPMATUBHOE IPABOBOE PErYIUPOBAHUS, B TOM
qHUCIIe WNHcTpyknuro, perilaMeHTHPYIoIe

I1K-1
I1K-4
IK-10
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nenonpou3BonctBo B BepxoBHom Cyne Poccuiickoit
®denepauuu;

o Onpenenurpb uH(GOPMAITMOHHBIC n
KOMMYHUKAIIMOHHBIE TEXHOJIOTMH, IMPUMEHSEMbIE MPHU
MpUeME HCKOBBIX 3afBJICHHH M  TPOIECCYyATbHBIX
JIOKYMEHTOB U PACKPBITh OPTraHU3aI[MOHHBIE U MMPABOBHIC
aCIEKTHI IIPH X IPUMEHEHUU;

° BbIsiBUTH HEOCTATKM HOPMATUBHOI'O IIPAaBOBOTO
pEryJIMpoOBaHMsI M OPraHU3alMOHHOIO XapakTepa U
MPEAJIOKUTh Mepbl o COBEPILIEHCTBOBAHUIO
JESATEIbHOCTH  almapara cyJ @0 IpUEMY HCKOBBIX
3asBJICHUM U UHBIX IIPOLIECCYAIbHBIX JOKYMEHTOB;

o CocTaBUTh MPOEKTHI TOKYMEHTOB, O0(OpMIIsieMbIe

IIPY PErUCTPaLUK U IIPUEME UCKOBBIX 3asBJICHUN U MHBIX
IIPOLIECCYAIbHBIX JIOKYMEHTOB.

> JUIs paOOTHUKOB ammapara apOUTPaKHBIX CYI0B
C MOMEHTA MOCTYIUICHHUS 3asBIEHUSI 00 03HAKOMJICHUH C
MaTepuajamMM Jiela [0 BO3BpALICHHs Jeia Iociie
O3HAKOMJICHUS;

> a1 paGOTHMKOB — ammapaTa CyloB  oOmiei
IOPUCAMKIIMN C MOMEHTA IIOCTYIUICHHUS 3asBIICHUS 00
O3HAKOMJIGHUU C MaTepualaMu Jejia O BO3BpALICHHS
JieJia I0CJIe 03HAKOMIICHHUS;

[Tpu BBIIONTHEHUY 3aaHUs TpeOyeTcs:

° Onpenenutsb HpoleccyaabHble HOPMBI,
00s3bIBaOIME annapar cyaa NpeaoCTaBIsaTh MaTepHaIbl
Jena Juid  O3HAaKOMJIEHMs, H3Y4YUThb HOPMAaTHBHOE
IIPaBOBOE PEryJIUpOBaHus, B ToM uucie MHCTpyKuuu no
JIEJIONPOU3BOJCTBY B CyAax oOOIIed IOPUCAUKINN U
apOUTPaKHBIX CY/ax, 10 BOIIPOCAM periaMeHTUPYIOIIHUM
MOPSAIOK TPEOCTaBICHUS J1ea JIsl 03HAKOMJICHUS;

L4 OHpe,I[CJ'II/ITB INOHATHE <«OJICKTPOHHOC [JCJIO» U
PACKPBITE OpPraHM3allMOHHBIC W IIPABOBBLIC ACIICKTHI,
TNEPCIICKTUBLI IIEPEXOaa K «IJICKTPOHHBIM JCJIaM>),

L4 Br1sBUTE HEAOCTAaTKW HOPMATHBHOI'O IIPAaBOBOI'O
peryjiupoBaHusd W OpPTraHU3aAllMOHHOI'0 XapaKTepa H
MMpECaAJIOXKUTD MCPBI o COBCPUICHCTBOBAHUTIO
ACATCIIBHOCTU  almapara CcyAad 10 I[IpeaAOCTaBJICHUIO
MaTCpHraIoB Acja OJid O3HAKOMIICHHA,

° CocTraBUTh MIPOCKThI NOKYMCHTOB, O(I)OpMJ'ISIeMBIC
npu MpEaOCTaBICHUN MaTcpHralioB Jciia JIA
O3HAKOMJICHHUA.

Bapuant 4

n/n 3aganue Koa xomnerennun
(4acTH) KOMINETEHIIMH

1. CocTaBUTh AJITOPUTMBbI

I1K-1
[1K-4
[1K-10

Bapwanr 5

‘n/n‘

3aganue

\ Koa komnereHuuu
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(yacTn) KOMNETEeHIUU

CocTaBUTh AITOPUTMBI

> Juis paOOTHUKOB ammapara apOUTPaKHBIX CYIOB
C MOMCHTA HOCTYIUICHUSA 3asBJICHUA O IMPCAOCTABJICHUN
KOITUM CyIeOHOT0 aKTa JI0 MOJYYCHHUS €ro 3asBUTEIICM;
» s pabOTHMKOB  ammapara CcyjaoB ooOmieit
IOPUCIMKIIMKE C MOMEHTa IOCTYIUICHHS 3asBJICHUS O
IPEIOCTABICHUH KOIMU CyJeOHOro aKTa 0 MOJTydYeHus
€ro 3asiBUTEIIEM;

[Tpu BBITIOTHEHUY 3a1aHUS TPeOyeTCs:

° Onpenenutsb npoleccyaibHbIe HOPMBI,
00sI3pIBAIOIIME amnmapar cyjaa MOpeJoCTaBIsTh KOMUHU
CylneOHBIX aKTOB, H3YyYUThb HOPMAaTHUBHOE IPABOBOE
peryaupoBanus, B TOM uuciae HMHcTpyknmuu 1o
JIEJIONPOU3BOJCTBY B CyAax oOOILIeH IOPUCIAUKINH U
apOUTPaXKHBIX cynaax, o BOIIpOCaM
pPErJaMeHTUPYIOIIUM  TOPSIOK  BbIAYU  KOMHH
CyIeOHOTO aKTa;

° N3yunts IIEPCIIEKTUBBI IIPUMEHEHUS
SIIEKTPOHHOM TOANMHMCH TpU  OPOPMIICHHH  KOIHMA
CyJeOHBIX aKTOB, ONPEJEIUTh MEPCIEKTUBBI BHEAPCHUS
AJIEKTPOHHOM MOJIKCH IIPU OPraHU3aluu IeATeIbHOCTH
annapara cyJa;

° BbISBUTh HEIOCTATKH HOPMATHBHOIO IMPABOBOTO
pEryJupoBaHMsS M OPraHU3AIMOHHOIO XapakTepa W
PE/IOKUTh MEpBI 1o COBEPILICHCTBOBAHHUIO
JIeATEIbHOCTH armapata CyJ [0 MPeA0CTaBICHUIO KO
CyZIeOHBIX aKTOB;

o CocTaBuUTh IMPOCKThI TOKYMCHTOB, O(l)OpMJ'IfICMHe
npu MnpeaoCTaBJICHUU KOIINU cyz[e6H0r0 aKTa JaJd
O3HAaKOMIJICHHA.

I1K-1
I1K-4
[1K-10

Bapuant 6

n/n

3aganue

Koa komnerenunu
(4acTH) KOMNIETEHIIMH

CocTaBUTh aITOPUTMBI

> JUIsl paOOTHUKOB arrmapara apOUTPaXHbIX CYIOB
C MOMEHTA MOCTYIUIEHHs 3asBJICHUS O IPEJOCTABICHUU
MIPOTOKOJIa CyJeOHOro 3acejaHusi J0 IOJIyuyeHHus
3asIBUTEIIEM;

> st paOOTHUKOB anmapara CyJaoB oOmei
IOPUCAMKIMM C MOMEHTAa IOCTYIUICHHs 3asABICHUS O
MIPEIOCTABJIEHUN TMPOTOKOJIA CyJeOHOro 3acelaHus 0
MIOJIyYEHUS 3asBUTEIIEM;

[Ipu BBIONIHEHUY 3a7aHUsI TpeOyeTCs:

° Onpenenursb MpolieccyaabHbIe HOPMBI,
00s3bIBAIOIIME alMapaT CyAa MPeoCTaBIATh MPOTOKOI
CyneOHOro 3acelaHus, U3y4YUTh HOPMAaTUBHOE MPAaBOBOE
peryaupoBaHusi, B TOM u4ucie HWHCTpyKnuu 1o
JICIIONPOU3BOJICTBY B CyAax OOMIeH IOPUCAUKIINH U

I1K-1
I1K-4
IK-10
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apOUTPaXKHBIX CyJaX, 10 BOIMPOCAM PEriaMEHTUPYIOLTUM
MOPSAIOK  TPENOCTABICHUS  MPOTOKOJA  CyAeOHOro
3aceaHus;

o N3yunts IIEPCIIEKTUBBI IIPUMEHEHHUS
ay/Mo3amucy W BHJCO3AMMCH IPU COCTABJICHHH |
oopMIICHUHM  TIPOTOKOJIOB  CyNeOHOro  3acemaHwus,
OIPEACTUTh MOCIEACTBUS BHEAPCHUS ayIHO3aIUCH |
BUJICO3AIUCH B CY/ICOHYIO ICSITEIIHOCTD.

Bapuant 7

n/n Bonpocsi Koa xomnereHuuu
(4acTH) KOMIIETEHIIMH

1. CocTaBUTH AITOPUTMBI

> JUIsl paOOTHUKOB ammapara apOUTPaKHBIX CY/IOB
C MOMEHTa T[IOCTYIUICHHS 3asBJICHUS O BblJaye
ayauo3amucu CylneOHOro 3acelaHusi [0 MOJy4YeHHS
3asBUTEIICM,

> U1 paOOTHUKOB anmapata CcyaoB oOmieit
IOPUCIIUKIIMM C MOMEHTa TOCTYIUICHUSI 3asBJICHUS O
BbIIaYe  ayauMo3amucu  cyneOHoro  3acedaHus 10
TIOJTyYECHUS 3asIBUTEIIEM;

[Ipu BBIIONTHEHUY 3a7aHUs TpeOyeTCs:

° Onpenenutsb npoleccyaibHble HOPMBI,
00s13bIBAIOIINE anmapar cyna MIPEIOCTABIISATh
ayJMo3anuch CyaeOHOro 3aceaHus, U3YYUTh

HOPMAaTUBHOE IMPABOBOE PETyIMPOBAHHS, B TOM YHCIE
WNHCTpyKIIMM TIO  JIEJIONPOU3BOJCTBY B Cynax oOImei
IOPUCAMKIIMM W apOUTPaXKHBIX CyJaxX, IO BOIPOCaM

PErIaMCHTUPYIOIIIUM IIOpAI0K MpeaoCTaBJICHUA
Ay O03aIlricCH,
L4 I/I?,yTH/ITB BO3MOXHOCTH IMPUMCHCHUA

ayquo3amicy ¥ BHUJAEO3alMCH TIPU COCTABICHUU U
opopMIIEHHH  TPOTOKOJIOB  CYHeOHOTO  3aceaaHws,
OTIPEACTTUTh TOCIEACTBUS BHEIPEHUS ayquO3aliCH U
BUJICO3AITUCH B CyIeOHYIO IEITETbHOCTB;

° BbIBUTE HENOCTATKH HOPMATHUBHOIO IIPaBOBOIO
perylvpoBaHMsT W OpPraHU3allMOHHOIO XapakTepa U
IIPEIIOKUTH MEpBI o COBEPLICHCTBOBAHUIO
NESITeNbHOCTH —ammapara cyJ @0 IPeI0oCTaBICHUIO
ayJMO3aluCH Cy1eOHOr0 3aceaHus;

o CocTaBUTh NPOEKTHI JOKYMEHTOB, 0OopMIIsieMble

3ajdBUTCIIEM H paGOTHI/IKaMI/I armapara cyaa IpHu
MMpEAOCTABJICHUHN ayJHO3all1uCH.

I1K-1
I1K-4
[1K-10

BapuanT 8

Ne Bomnpocsl Koa xomnereHuuu
n/n (4acTn) KOMNETEHIUU
1. CocTaBUTh AITOPUTMBI

> JUIsl paOOTHUKOB armapara apOUTPakKHbIX CYIOB
C MOMEHTa MOCTYIUIEHUS XOAaTaliCTBa O PacCMOTPEHUU

I1K-1
I1K-4
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JieNia B pexXuMe BUACOKOH(EPEHII-CBSI3U 10 MPOBEICHUS
CyneOHOro 3aceaHus;

> Uisi  pabOTHUKOB anmapata CcyAoB oOmieit
IOPUCAMKIIMM C MOMEHTa IOCTYIUIEHHS XoJaTaiicTBa o
pPacCMOTPEHHH JieTia B PEKUME BHICOKOH(EPEHI[-CBS3H
710 TIPOBEJICHUS CyZIeOHOTO 3aceIaHus;

[Tpu BBITIONTHEHUH 3aaHUS TPEOyeTCs:

> OnpenenuThb nporeccyaibHbie HOPMBI,
00s3bIBAIOIME CYyJ] OPIaHU30BBIBATH PACCMOTPEHHUS JIeNa
C TMPUMEHEHHEM TEXHOJOIMH BUICOKOH(]EpEeHII-CBSI3H,
M3YYUTh HOPMAaTUBHOE MPABOBOC PETYIHPOBAHUS, B TOM
yucie MHCTpYKIMM MO JEJONPOU3BOACTBY B CyAax
o0mmel IOPUCIUKIIMM U apOWTPAXHBIX CyAax, IO
BOIIPOCaM PErVIAMEHTUPYIOLIUM TOPSIOK IPUMEHEHUs
TEXHOJOTHH  BHUJACOKOH(PEPEHI-CBS3HM B  CyJIeOHOUH
NesITeNIbHOCTH;

> W3yanthb BO3MOYKHOCTH MIPUMCHCHUS
BHJICOKOH(EPEHII-CBSI3M B CYINCOHOH JCATCIBHOCTH,
OTIpeACNTUTE TOCIEACTBUS BHEAPEHUS TEXHOJOTHH IS
CynieOHOM eSITeIIbHOCTH;

> BbIsSIBUTH HEZOCTATKU HOPMATHBHOIO IMPaBOBOTO
pPETYJIMPOBaHMSI W OPraHU3alMOHHOTO XapakTepa |
MIPETIOKUTh MEpbI o COBEpIICHCTBOBAHUIO
NEATCNILHOCTH  ammapara CyJx 10  IPUMEHEHUIO
TEXHOJIOTUM  BHJICOKOH(EPEHI-CBI3M B  Cy/eOHOI
JeSITeNIbHOCTH;

> CoCTaBUTh MPOCKTHI JOKYMEHTOB, 0pOpMIIsICMbIS
3asBUTENIeM M pa0OTHHKAMM amnmapara cyjaa s
MIPOBEICHUST CyIeOHOT0 3acelaHusl C HMCIOJIb30BaHHUEM
CHCTEM BHJICOKOH(EPEHII-CBSI3H.

[1K-10

Bapuant 9

Ne Bomnpocel Koa xomnereHuuu
n/n (4acTH) KOMIETEHIIMH
1. CocTaBUTh AITOPUTMBI

> Juis paOOTHUKOB armmapara apOMTPaKHBIX CYAOB
pu NOCTYIUIEHUU 3asBJICHUS 0 BbIJIaUe
HCIIOJIHUTEIILHOTO JHcTa Wi HaIpaBJICHUU

HCIIOJIHUTENBHOTO JIUCTa B TEPPUTOPHUANBHBIA OpraH
®CCII Poccun;

> Uil pabOTHHUKOB amnmapara CcyaoB oOmiei
IOPUCAMKIIMN TIPU MOCTYIUIEHWU 3asBJICHHUS O BblAaue
HCIIOJIHUTEIILHOTO aMcTa WIN HampaBJICHUU

WCIIOJTHUTEIIBHOTO JIUCTA B TEPPUTOPHAILHBIA OpraH
®CCII Poccun;
[Tpu BBITIOTHEHWH 3aaHUS TPEOyeTCs:

° Onpenenutsb IpoLEecCyaabHbIE HOPMBI,
00s13bIBaIOIINE anmnapar cyna MPEIOCTABIIATh
WCIIOJHUTENIbHBIE  JIUCThI, HU3YYUTh  HOPMAaTHUBHOE
MIPaBOBOE PEryJIUpOBaHus, B ToM uucie MHCTpyKuuu no
JIeJIOTIPOU3BOJCTBY B CyAax oOuie IOPUCAMKIMU U

I1K-1
I1K-4
IK-10
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apOUTPaXKHBIX CyJaX, 10 BOIPOCAM PEriiaMEHTUPYIOLIUM
MOPSIIOK BBIJIAYU UCIIOJIHUTEIBHOTO JIUCTA;

° N3yuntsb BO3MOKHOCTH IIPUMEHEHHUS
WHOOPMAIIMOHHBIX  TEXHOJIOTHH Tpud  OhOpPMIICHUH
UCIIOJHUTENIBHBIX JIUCTOB, ONPEAEIUTh IEPCIEKTUBBI
BHEAPEHHUSI MEKBEIOMCTBEHHOTO B3aMMOJCHCTBHS C
opranamu OCCII;

L4 BreIsBUTE HEAOCTAaTKU HOPMATHBHOI'O IIPAaBOBOI'O
peryjiupoBaHusd W OpPraHU3allMOHHOI0 XapakKTepa H
MMpCAJIOKNUTD MCPBI 10 COBCPUICHCTBOBAHUIO
ACATCIIBHOCTHU  alrapara cCya IIpu M[IpeaoCTaBJICHUU
HUCITOJITHUTCIIBHBIX JIUCTOB,

° CocTaBUTh MPOEKTHI TOKYMEHTOB, 0(OpMIIIEMbIe
IIPU IIPEIOCTABICHUN UCIIOJIHUTEIIBHBIX JINCTOB.

Bapuant 10

Ne Bonpocsi Konx xomnereHmu
n/n (4acTH) KOMIIETEHIIMH
1. CocTaBUTh AITOPUTMBI

» s pabOTHHKOB ammapara apOMTPaKHBIX CYIOB
C MOMEHTA TIOCTYILICHHS 3asBJICHHS O MPEIOCTABICHAN
TO/UTMHHAKOB JOKYMEHTOB M3 MaTepHaloB jena |
BCIICCTBCHHBIX JOKa3aTCJIIbCTB o q)aKTquCKOﬁ
BBIIAYH;

»  1nd paGOTHMKOB  ammapara CcyjaoB oOmiei
IOPUCOAUKONN C MOMCHTA IIOCTYIVICHUA 3adBJICHUA O
NPENIOCTABICHNH  TMOJIMHHUKOB  JOKYMEHTOB U3
MaTepuanoB Jela M BENIECTBEHHBIX I0KA3aTeIbCTB 0
(axTHuecKoil BbIIAUM.

[Ipy BLINOJIHEHUY 3a1aHKs TPEOYETCS:

° Onpenenutsb IIpoLECCyaIbHbIE HOPMBI,
00s3bIBaOIINE anmnapar cyna MIPEIOCTABIISTh
NOJIMHHBIE TOKYMEHTBI U3 MaTepHalIOB JI€la, U3Y4YHUTh
HOPMAaTHUBHOE IPABOBOE PETYIHPOBAHMS, B TOM YHUCIIE
WMHCTpyKLIMM 1O JIENIONPOU3BOJCTBY B Cyaax oOmiei
IOPUCAUKIIMK U apOUTPaKHBIX CyAax, IO BOIPOCAM,
pPEraMEHTUPYIOIIMM TOPSAJOK BBIJAYM  IOJJIMHHBIX
JIOKYMEHTOB U3 MaTepUaoB Jela;

o Br1sBUTH HEAOCTAaTKNU HOPMATHUBHOI'O IPABOBOTO
PEryjiMpoBaHuss MW OPraHU3allMOHHOI'O XapakTepa Hu
MNPEAJIOKUTDH MCPbI 1o COBCPHICHCTBOBAHUIO
ACATCIIBHOCTH allrnapara cyaa IMIIpu HOpCA0oCTaBICHUUA
MNOMJIMHHHUKOB JOKYMCHTOB M3 MaTCpualia [ACjIa H
BC€IICCTBCHHBIX JOKA3aTCIbCTB,

o CocTaBUTh IPOCKThI JOKYMCHTOB, O(I)OpMJ'ISICMBIe
npu MnpeaoCTaBJICHUU MOJJIWMHHUKOB JOKYMCHTOB U3
MaTCpHaAJIOB JiCjIa U BCHICCTBCHHLIX JTOKA3aTCIILCTB.

I1K-1
I1K-4
[1K-10

Bapuant 11

| Ne |

Bonpocsl

Koa komnereHuu
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n/n (4acTn) KOMNeTeHUN
1. CocTaBUTh AITOPUTMBI
> Juis paOOTHUKOB ammapara apOUTPaKHBIX CYAOB IIK-1
C MOMEHTa IMOJYyYEHHs MUCHbMEHHOTO OOpalleHus WIn 11IK-4
oOpalleHusi, MOCTYNHMBILIErO B 3JIEKTPOHHOM BHJE A0 I1K-10
MIPEOCTABICHUS OTBETA 3aBUTEIIO;
> Ui pabOTHHUKOB anmapara CcyaoB oOuiei
IOPUCIUKIIM C MOMEHTa TOJY4E€HUS MHCbMEHHOTO
oOpamieHuss WM oOpallleHHs, IOCTYHNUBIIEIO B
9JIGKTPOHHOM BHJIE /10 MPEIOCTABIICHUSI.
Bapuanrt 12
Ne Bonpocsi Koa xomnereHuuu
n/n (4acTH) KOMIIETEHIIMHU
1. CocTaBUTh aNTrOPUTMBI
UL CeKpeTaps CyneOHOro 3acelaHusl apOUTPa)KHOTO IK-1
Cylla TMpU TOATOTOBKE U TMPOBEACHUU CyAEOHOTO T1IK-4
3aceaHus 1o Aeny; I1K-10
JUISL CEeKpeTapsi CyneOHOro 3acefaHusi CyaoB oOIiei
IOPUCIUKIUY TIPU OJrOTOBKE U MPOBEIECHUU CYy1eOHOTrO
3acejaHus 1o Jely.
Bapuant 13
Ne Bonpocsi Koa xomnereHuuu
n/n (4acTH) KOMIETEHIMH
1. CocTaBuTh aNropuTM JIeiicTBUN pabOTHHKA anmnapaTa
CyZa Mo yIaJICHUIO IEPCOHATBHBIX JaHHBIX U3 TEKCTA IK-1
CyneOHOro aKra. [IK-4
[IpoBenute ananu3 10 cy1eOHBIX aKTOB, pa3MEIIEHHbIX IK-10
Ha caiiTe paifloHHOTO cyaa (METOI0M CIy4aiHOM
BBIOOPKH) HA MIPEIMET COOTBETCTBHSI pa3MELICHHBIX
TEKCTOB CyJI€OHBIX aKTOM TpeboBaHUIM DesieparbHOro
3akoHa «O0 o0ecnieueHnH JOCTyna K UHpOopMaluu o
JeSITeTbHOCTH CYZ0BY.
Bapuant 14
Ne Bonpocebl Koa xomnereHuun
n/n (4acTH) KOMINETEHIIMH
1. CocTaBUTh AITOPUTMBI

JUIE paOOTHUKOB  ammapara apOUTPaKHBIX CYIOB IO
W3BCUICHUIO JIMIl, Y4YacTBYIOIIMX B Jieje O Jare
CyaeOHOrO 3aceaHusi, B TOM YHCJIE C HCIOIb30BAHUEM
CMC-COOOIIICHUI;

JUIs paOOTHHUKOB armapara Cya0B OOIIeH FOPUCAUKIMN
M0 W3BEIICHUIO JIMI], y4YacCTBYIOIIMX B JeJe O Jare
CyAeOHOrO 3ace/laHus], B TOM YHCJIE C HCIOJIb30BAHUEM
CMC-COOOIICHUI.

[K-1
[1K-4
[1K-10

Bapnanr 13
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Ne Bonpocsi Koa xomnerenuuu
n/n (yacTn) KOMNETEeHIUHU
1. CocTaBHUTh aJITOPUTMBI
> JUTsE paOOTHUKOB  armapara apOUTpakHBIX CY/I0B IIK-1
MEepPBOM MHCTAHIMU TMPU MOCTYIUICHUH aIeJUISIHOHHON I1K-4
XKaJI0ObI Ha CY/ICOHBIN aKT; [1K-10
> il pabOTHHUKOB ammapara CymoB OOIIeit
IOPUCAMKIIMK, pPacCMaTPUBAMONIMX Jella B  IEPBOM
HWHCTAaHIUU IIPpU MOCTYIJIICHHUU aHeJIJ’ISIL[HOHHOfI )I(aJIO6BI
Ha Cy/IcOHBIN aKT.
Bapuanr 14
Ne Bonpocst Koa xomnereHuuu
n/n (4acTn) KOMNETEHIIUH
1. CocTaBUTh AJITOPUTMBI
> Uisi  paOOTHMKa  ammapara cyaa — oOmiei IIK-1
IOPUCAUKIINN TI0 (DOPMHPOBAHHIO TPAXKIAHCKOTO JCIa, I1K-4
YrOJIOBHOTO JIeJ1a, aMUHUCTPATUBHOTO Jejla ¢ MOMEHTA I1K-10
INPUHATHA K I[IPOU3BOACTBY MO0 Cadyd JOKYMCHTOB B
apXuB;
> paOoTHHMKa armmapara apOUTPaXKHOrO Ccyaa I10
(OPMUPOBAHHUIO TPAKIAHCKOTO W aJIMHUHHUCTPATUBHOTO
7e7a ¢ MOMEHTA MPHHATHS K MPOM3BOJICTBY 10 CAA4H
JOKYMCHTOB B apXHB.
BapuanT 15
Ne Bonpocsi Kox xomMmnereHIMu
n/n (4acTH) KOMINIETEHIIMH
1. CocTaBbTe aNrOpUTMBI
> I pabOTHHMKOB — ammapara cyja  oOmiei [K-1
IOPUCITUKIINY, paccMaTpUBAOIIETO hi (S () B 11K-4
amneJUIAIIMOHHOW HMHCTAHIIMU TIO0 MPOBEPKE MaTEpUAIOB TIK-10
Jieria, MOCTYIMUBIINX U3 Cy/la IEPBO WHCTAHIINY;
> JUIs  pabDOTHHKOB  ammapara  apOWTPaKHOTO
arneJUIAIHOHHOTO Cy/la M0 MPOBEPKE MaTepPHAIIOB jIeja,
MOCTYIMUBIINX U3 Cy/ia TIEPBOI WHCTAHIINY.
Bapuanrt 16
Ne Bonpocsbl Koa xomnereHuun
n/n (4acTH) KOMINETEHIIMH
1. [TpoBenuTe aHanM3 calTOB apOUTPAKHBIX CYI0B
(apbutpaxHoro cyna ropoja MockBbl, 1€BATOTO K-1
apOUTPaKHOTO ANSIUISIIMOHHOTO Cy/1a, apOUTPaKHOTO [K-4
cyaa MOCKOBCKOTO OKpyra) Ha peaMeT COOTBETCTBHUS IIK-10
pa3MeIleHHO! Ha caiiTe cyaa nHpopMaIuu TPeOOBaHUSIM
@3 «O0 obecnieueHnr AOCTyMA K UHPOpMaLUK O
JICSITEIIBHOCTH CYZIOBY.
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BapuanT 17

Ne Bonpocsl Koa xomnereHuuu
n/n (4acTn) KOMNETEHIIUH
1. [IpoBenuTe aHamu3 CaliTOB Cy0B OOIICH FOPUCTUKIINN

(HeCKOJBKHX paifOHHBIX CyJ0B Tropoja MOCKBEI,
MOCKOBCKOT0 rOpOJICKOTO Cy/1a)Ha IPEIMET
COOTBETCTBUS Pa3MEIIEHHON Ha CaliTe Cyaa
uHpopmanuu TpedoBanmsiM O3 «O6 obecrieueHun
J0CTyna K HHQOPMALUK O JEeSITEILHOCTH CY/IOBY.

[K-1
[1K-4
[1K-10

Bapuant 18

Ne Bonpocsl Koa xomnereHuuu

n/n (yacTn) KOMNETEeHIUHU

1. [IpoBeaute ananus caiita Bepxosuoro Cyna Poccuiickoit IK-1
®denepanyu Ha IPEAMET COOTBETCTBUS Pa3MEIICHHOM [1K-4
uHpopmanuu TpedoBanmsiM O3 «O6 obecrieueHun [1K-10

AOCTYIIa K I/IH(I)OpMaI_II/II/I 0 JCATCIbHOCTU CYIOB».

BapuanT 19

Ne Bomnpocsl Koa xomnerennun

n/n (4acTH) KOMIIETEHIIMH

1. [IpoBeauTe aHaIM3 CUCTEM IIEKTPOHHOIO I1K-1
JIeJIOTIPOU3BOICTBA, UCIIOIb3YEMBIX B Cy/1ax 001Ieit I1K-4
FOPUCIUKIIMU U CPABHUTE C CUCTEMOM IEKTPOHHOIO [1K-10

JIEIONIPON3BO/ICTBA, BHEJIPEHHOM B ICSITEIIBHOCTD
MOCKOBCKOTO TOPOJICKOTO Cya B paMKax MHUJIOTHOTO
MPOEKTa B COOTBETCTBUU ¢ [locTaHOBICHHEM
[Ipesunuyma Cosera Cyneii Poccuiickoit deneparuu ot
1 nrons 2015r. Ne457 “O co3gannn onbITHOH 30HEI TAC
“IMTPABOCYIUE”.

Bapuant 20
Ne Bomnpocsl Konx xomMmnereHmu
n/n (4acTH) KOMIIETEHIIMH
1. [IpoBeanTe aHANNU3 CUCTEM JIEKTPOHHOTO IK-1
JIeJIONPOU3BOICTBA, UCIIOIB3YEMBIX B apOUTPaXKHBIX [1K-4
cynax. I1K-10
Bapuanr 21
Ne Bonpocebl Koa xomnereHuuu
n/n (4acTn) KOMNETEeHIUU
1. [IpoBenuTe aHaIU3 CUCTEM AIEKTPOHHOTO TIK-1
pacripeieieHus J1el, UCTIONIb3YEMBIX B CyAax oOIei IK-4
FOPUCAUKIIMY U CPABHUTE C CUCTEMOU pacupenesieHus I1K-10

ACJI, UCIIOJIb3YCMBIX B apGHTpanchlx cyaax.

Bapuant 22
Ne Bonpocobl Koa kommnerenuuu
n/n (4acTn) KOMNETEeHIUU
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11. | [IpoBenuTte aHaaM3 CUCTEMBI AIEKTPOHHOIO
pacripesiesieHust 1e]1, UCTIONb3YEMBIX B apOUTPaKHbBIX
Cy/laX ¥ CPaBHUTh C CUCTEMOM pacrpeiesICHUs e,
HCIOJIB3YEMBIX B Cy/IaX 001l IOPHCIUKITIH.

[K-1
[IK-4
I1K-10

BapuanTt 23
Ne Bonpocsl Koa xomnereHuuu
n/n (4acTn) KOMNETEHIIUH

11. | Onpenenutb NOHATUE «IJIEKTPOHHOE JEJI0» U PACKPOUTE [1K-1
BO3MO>KHOCTH UCIIOJIb30BAHUS TEXHOJIOTUU B [1K-4
apOUTpaKHBIX CyJax. IT1K-10

Bapuant 24

Ne Bonpocel Koa xkomnereHunn

n/n (4acTH) KOMIIETEHIIMHU

11. | Onpenenuth NOHATHE «3JIEKTPOHHOE JIETIO» U PACKPOUTE [K-1
BO3MO)KHOCTH HCIIOJIb30BaHUS TEXHOJIOTHHU B CyJax [1K-4
oO1elt FOpUCTUKITIH. [1K-10
BapuanT 25
Ne Bonpocsi Konx xomnereHuu
n/n (4acTH) KOMIIETEHIIMH

11. | [IpoBenuTte TeOpETHUECKUI aHATU3 IOHITUI
«IEIOMPOU3BOJICTBOY, «Cy/1eOHOE AETOMPOU3BOACTBOY,
«QIEKTPOHHOE CYAEOHOE IEIOPOU3BOICTBOY;
«CYIONPOU3BOJICTBO» U «3JIEKTPOHHOE
CYJIOIIPOU3BOJCTBOY; «IIPABOCYIUE» U «DIIEKTPOHHOE
MIPaBOCYANE»; «OPTraHU3aAIMOHHOE 00eCcTIeueHUE
JIEATEIIbHOCTHU CY/IOB» U «OPTaHU3ALMOHHAS
JIEATEJIbHOCTD aIlapara Cyaay.

I1K-1
[1K-4
[1K-10

Bapuanrt 26
Ne Bomnpocsl Koa xomnerenuuu
n/n (4acTH) KOMINETEHIMH

11. | PackpbITh BO3MOXHOCTH MPUMEHEHUSI HOBEHUIIINX
TEXHOJIOTUH B CyZI€OHOM JIeJIONPOU3BOJICTBE U
CyJIONTPOU3BOICTBE (HAPUMEp, TEXHOJIOTHS OJIOKYECHH,
OUrIPIUT, GMOMETPUUYECKUX TAaHHBIX U JIp. ).

[K-1
[1K-4
[1K-10

Bapuanr 27
Ne Bomnpocsl Koa komnerenuuu
n/n (4acTH) KOMIIETEHIIMH

11. | [IpoBenute aHann3 nHGOPMATMOHHBIX U
KOMMYHMKAIIMOHHBIX TEXHOJIOTHH, KOTOPBIE MOYKET
MIPUMEHUTD 3asiBUTENb Ha TOCYAeOHOM cTaguu (pu
COCTaBJICHUH U TIOJJa4U MCKA) MPU 0OpaIlieHU! B
apOUTpa)KHBIE CYJIbI U CYIbI 00IIEN IOPUCIUKIIIH.

I1K-1
[1K-4
IK-10

Bapnanr 28
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Ne Bonpocsi
n/n

Koa komnerenumuu
(yacTn) KOMNETEeHIUHU

11. | [IpoBenute anann3 uHGOPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TCXHOJIOT I/Iﬁ, MMPUMCHACMBIC ITPU
PacCMOTPEHHH JIeIa MO CYIIECTBY B apOUTPAXKHBIX CyAax
U cyJax oOmel 'opucIuKIuy (C MOMEHTA MOCTYTUICHHS
MCKOBOTO 3asIBJICHUS JI0 BBIHECEHUS CYZCOHBIX aKTOB).

I1K-1
I1K-4
I1K-10

BapuanT 29
Ne Bonpocsi Koa xomnereHuuu
n/n (4acTn) KOMNETEHIUH

11. | lIpoBeaure ananu3 HHGOPMAITMOHHBIX U
KOMMYHUKAIIHOHHBIX TEXHOJIOTUH, TPUMEHIEMBIX TIPU
00>kaJI0OBaHUM CyIeOHOTO aKTa B apOUTPaKHBIX Cylax U
cyzax oOreit FOpUCIUKIMY (C MOMEHTA MOCTYIUICHHS
’KaJ00bI 710 BBIHECEHHS CYA€OHOTO aKTa CyJ0M
BBIIIECTOSIICH HHCTAHIINN).

I1K-1
I1K-4
[1K-10

BapuanT 30
Ne Bomnpocsl Koa xomnereHuu
n/n (4acTH) KOMIIETEHIMH

11. | IIpoBectn ananu3 nHGOPMAITMOHHBIX U

KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, IPUMEHSIEMbIX IPU IK-1
HCIIOJIHEHUU CYIeOHOr0 aKTa B apOUTPaKHBIX Cy/a U [K-4
cyAax o0Iel IpUCAUKINY (C MOMEHTA MOCTYIIIICHUS MK-10
3asIBJICHUS O MTPEJOCTABICHUH UCIIOJIHUTEIBHOTO JINCTA
710 BO30Y’KJIEHHsl UCTIOJTHUTEJILHOTO TPOU3BOJICTBA).
2. Kputepun orieHnBaHUs:
Kpurepuu banbl

JIoruuHO M3J0XKHI COAEPKAaHUE CBOETO OTBETA HA
BOIIPOC, NPU OTOM BBISBICHHBIE 3HAaHUS HPUMEPHO
COOTBETCTBOBAJIM 00BEMY U ITYOMHE UX PACKPBITHS HE
TOJBKO B Y4eOHMKE, HO M JONOJHHUTEIbHBIX
MH(OPMaLIMOHHBIX HMCTOYHUKAX; MIpaBUJIbHO
MCIIOJIb30Ba]l HAYYHYIO TEPMHUHOJIOTHIO B KOHTEKCTE
OTBETa; BEPHO, B COOTBETCTBUM C BOIPOCOM
XapakTepu3oBaJl ~ OCHOBHBIE  (aKkThl, MPOILECCHI,
KOHUEMNINH, BbIIEISAS MX CYHUIECTBEHHbIE INPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS; OOBACHWI HPUYUHHO-
CJIEICTBEHHbBIE u (GyHKIIMOHATIbHbIE CBSI3U
aHAJTM3UPYEMbIX IPABOBBIX SIBICHUH; OOHAPYXUI
YMEHHME pacKpblBaThb Ha MPUMEpPax OTHOCSIIHUECS K
BOIIPOCY TEOPETUYECKHUE TOJOKEHUS IOPUANYECKOU
HAayKHd; IMOKa3zajd yMeHue (popMyaupoBaTb Ha OCHOBE
nproOpeTeHHBIX 3HAHUI COOCTBEHHBIE CYXICHHUS U
apryMeHTbl IO OMNpEJETeHHBIM MpobiieMaM; MPOSIBUII
YMEHMsI CPAaBHUBATh AHAJIOTUYHbIE IIPABOBBIE SIBJICHUS,
BBISBJISIL MX OOIIME YepThl U Pas3InuyMsi; BBICTPOMII

5 (oTaM4HO)
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OTBET JIOTUYHO, ITOCJICAOBATCIIBHO.

CTyIeHT IOMYCTHJI MaJIO3HAYUTEIIbHbBIC ONIUOKH, WIIH
HEJOCTAaTOYHO TIOJHO PACKPBUI COAEPIKAHHME BOMPOCaA,
WM HE OOHAPYKWI KaKkoe-JIM00 M3 HEOOXOAUMBIX IS
PacCKpBITHUS TAHHOTO BOIPOCA YMECHHE.

4 (xopo1o)

B otBete AONYIICHBI 3HAYUTCIIbHBIC OIJ_II/I6KI/I, nin B
HEM HE PACKPBIThI HEKOTOPHIC CYIICCTBCHHBIC aCIICKThI
COACpIKaHud, HWJIM CTYACHT HCE CMOI' II0Ka3aThb
HCO6XOI[I/IMI>Ie YMCHUA.

3 (Y10BJI1€TBOPHUTEJIBHO)

B OTBECTC AOIYHICHBI 3HAYUTCIIbHBIC OI_HI/I6KI/I,
CBHJICTEIbCTBYIOIINE O  HEJOCTATOYHOM  YPOBHE
MOJITOTOBKH 00YYaOIIEerocs.

2 (Hey10BJ1€TBOPHUTEJIBHHO)

OTkaz 06yqa}omeroc;1 OT OTBCTA.
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IlepeyeHb TE€M MJIs1 KPYIJIOr0 CTOJIA
(nucnyTa, 1e0aToB, TUCKYCCHH)

1. TlepeveHb KOMMETEHIWH (YaCTH KOMIICTCHIIMU), IMPOBEPSIEMBIX OIECHOYHBIM CPEICTBOM
(HauMeHOBaHUE, KO):
[1K-1, TTK-4, [IK-10

n/n Tema Koa xomnerennun
(4acTH) KOMIIETEHUMH
1. Tema 1.1. CyneOHOe Ae10nPOU3BOICTBO: OOIIHE
MOJIOKCHUS U UCTOPUYECKHE dTaIIbI IK-1

Bomnpocs! utst qucKyccuu:
1. Mertonel pabotel ¢ wuHpOpMaNUEl Kak OCHOBA
OpraHu3alK JEATCIBHOCTH Cylda M0 TPAXKIAHCKUM

JeJIaM.
2. Hyxna 1u npodeccuoHalbHas  MOATOTOBKA
CHELMAIMCTOB B obnactu OpraHU3allMOHHOTO

oOecrieueHus CyAeOHOW MeATeIbHOCTH U CyIeOHOro
JICIIOTIPOU3BOICTBA 110 TPAKIAHCKUM Jieiam?

2. Tewma 1.2. Ilonatue u BUAbI JOKYMEHTOB, TpeOOBaHUS, K
HUM TMPEIbSIBIsIEMbIE. DIEKTPOHHBINA JOKYMEHTOOOOPOT [IK-4
10 TPAKIAHCKHUM JICJIaM. TK-10

Bompocs! s nuckyccuu:
1. DnexTpoHHOE [eNONpPOU3BOACTBO: HMCKIFOUAETCS JIU
OyMa)kHOE ITPOU3BOJICTBO?
2. Moxer 1M Ccya IO TpaXJaHCKUM JeiaaM ObITh

ANEKTPOHHBIM?
3. DIeKTpOHHBI CyIeOHBIH JIOKYMEHT: YTO MeIIaeT
BHEJIPEHUIO?

3. Tewma 2.1. Pacnpenenenue o0s3aHHOCTEN MEXIY
CYZIbSIMH TIO TPAKJIAHCKUM JIeJIaM U paOOTHUKAMU K-1
anmaparta cyna. Opranusanus npuemMa rpaxias. [IK-4
Bomnpocs! m1s quckyccuu: TIK-10

1. Kakoe oOpa3oBaHue HeEOOXOAMMO COTPYIHHKY CyZAa
JUIE  HaJUIeKAIIETO  OCYIIECTBICHUS  JTOJHKHOCTHBIX
MOJTHOMOYUI 10 OPraHU3alMOHHOMY O0OeCHeueHHIO
JeSATEeTLHOCTH cyaa’?

2. MoxeTr 5u cynbs OCYLIECTBIATh NMPHEM TpakAaH B
MpUEMHOH cyaa?

3. TlpoGnembl KomupuUKaMM Ha COBPEMEHHOM JTare
pa3BUTHUS CyIeOHOTO IENONPON30/CTRA.

4. Tema 2.2. Craguu cyneOHOro JenoNnpou3BOACTBA 110 I1K-4

TPKIAHCKUM JieflaMu, oopMIIeHHEe CyIeOHBIX JIe. IK-10
Bomnpocs! u1st qucKyccuu:
I. Moryr 1M  HUCHOJB30BaTbCA  BO3MOXKHOCTHU
UCKYCCTBEHHOTO  MHTEIUIEKTa TpPH  MOJITOTOBKE K
cyneoHOMY pazbupaTeabCTBY TPpaKIaHCKUX,
aJIMUHUCTPATUBHBIX €77

S. Tema 2.3. Oprasmszanus cyaeOHOTO 3acelaHus TIo
TPaXJIAHCKUM JeJaMH BeIEeHHE MPOTOKOJIa CyneOHOro [IK-4

3aceIaHusl. IK-10
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Bomnpocsl 115t qauckyccuu:

1. HyxeH nu cekperapb CyAaeOHOr0 3aceqaHusi B XOe
CyneOHOTO pa30upaTeNbCcTBAa WM €r0 MOXXHO 3aMEHHTH
TEXHUYECKUMHU CPEACTBAMU?

6. Tema 2.4. Opranmzanus paboTel 1O OOpaIICHUIO K
WCIIOJIHEHUIO PELICHUMN, OIIPENCICHUN U IIOCTAHOBJICHUN
cyna.

Bonpocs! i nuckyccuu:

1. Tlmrochkl U MHUHYCBHI 3JEKTPOHHOTO HCIOJIHUTEIHLHOTO
JMCTA 0 TPAKIAHCKUM, aIMUHUCTPATUBHBIM JIEJIaM.

I1K-4
[1K-10

7. Tema 3.2. PykoBoACTBO Opranu3aiueii cy1e0Horo
JIEJIONPOU3BOJICTBA U KOHTPOJIb 3@ €70 OCYLIECTBIECHUEM.
Bomnpocs! uist quckyccuu:

1. AnMuHucTparop cyaa — pyKOBOIUTENb armapara
cyna?

2. Kak coorHOCATCS MHCTPYKUMH TIO CyaeOHOMY
JIeJIONIPOU3BOACTBY U TPHKa3bl IpeacenaTens cyaa Io
OpraHM3aluu cy1e0HOro IeJI0npon3BOJICTBA?

I1K-1

2. Ilporpamma mnpoBeneHUS H /WM METOJUYECKHE PEKOMEHIAWW 10 TIOATOTOBKE U

IMPOBCACHUIO

JIist yqacTust B JUCKYCCUU CIEAYET U3YUUTh JOIIOJIHUTEIBHYIO JTUTEPATYPY
(pexOMEHI0BaHHYIO MPEIoiaBaTeeM U HHUIMATUBHO MOJA00paHHYIO JIIsl TaHHOM TEMBI).
CrnenyeT BOCIIOIb30BaThCs HMEIOLIMMUCS B BY3€ 3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU

(yueOHBIMH, HAYYHBIMH) PECYPCAMHU.

IIpoBeneHue Kaxa0ro ceMuHapa-IUuCKycCUU TpeOyeT ONpeAeIeHHOM IpeaBapUTEIbHON
palboThl: Pa3OMBKM CTYAEHTOB IO MOATPYMIAM, I[OCTAHOBKH II€pe]] HUMH BOIPOCOB JUIf
o0CyxJieHUs, MPEACTaBICHUS KM CIHCKAa PEKOMEHJ0BaHHOM muTepaTypsl. llpenonaBarensb
OpeylaraeT M3yuyuThb HE TOJIBKO TEOPETHYECKHE IOJIOXKEHUs, HO M 10A00paTh NpPUMEpHI,
HauOoJiee MOJHO WUIIOCTPUPYIOIME IMO3ULUI0 AOKIanduka. IIpenonaBarens KOHTPOJIMPYET,
4yToObl B paMKax MOATPYHN ObLJIO MPOM3BENEHO pacipenesneHre o0s3aHHOCTEH (OCHOBHOM

JOKJIQYUK, COJJOKIIAUUK, OTIIIOHEHT).

3. Kpurepuu oneHuBaHUS:

Kpurepun

Baaasl

CTyneHT yBEpeHHO 3HaeT IIpaBWiIa IPOBEIEHUS
JTUCKYCCUH, YMEET apryMEHTHPOBaTh CBOK IO3UIHIO,
Opd 3TOM BEPHO KBATU(PHUIMPOBAB IOPUIUUECKU
3HauMMble (akThl U OOCTOATEIHCTBA CO CCHUIKOM Ha
COOTBETCTBYIOIIUE  HOPMAaTHUBHO-TIPABOBBIE  AKTHI,
Hay4YHYIO JIATEPATYPY, Ipyrue HCTOYHUKU
uHpopmanuu. OGHapyX HJI yMEHHE pacKpblBaTh Ha
npUMepax OTHOCAILIMECS K BOMPOCY TEOPETHUECKHE
MIOJIO)KEHUS FOPUINYECKON HAyKH; I0Ka3al yMEHHE
dbopMynupoBaTh Ha OCHOBE MPUOOPETEHHBIX 3HAHUMN
COOCTBEHHBIE  CYXJIEHHUS M  apryMeHThl IO
onpeeNeHHbIM  npoOjemMaM;  NpPOSBUI ~ YMEHHUS
CpaBHMBAaThb  aHAJOTMYHbIE  IPaBOBBIE  SIBJICHMS,
BBIABJIAA HUX O6HII/I€ YCPTHI W pPas3jindus; BBICTPOUII
OTBET JIOTUYHO, [10CJIEI0BATEIBHO.

5 (oTaM4HO)
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CTylleHT 3HaeT OCHOBHBIE TMpaBWjia MPOBEICHUS 4 (xopoo)
JIUCKYCCHUH, JaCTUIHO apryMeHTHpPOBall CBOIO
MO3UIIMIO, BEPHO KBATH(PHUIIMPOBAB IOPUIUUYCCKU
3HaUYMMBbIC (PaKThl M OOCTOATEIHCTBA CO CCBHUIKOW Ha
COOTBETCTBYIOIINE HOPMAaTHUBHO-TIPABOBBIE aKT,
Jpyrue MCTOYHUKH MHpopmanuu. CTyIeHT AOMYCTHI
MaJIO3HAYUTEIbHBIE OIIMOKH, HIM HEJIOCTaTOYHO
MIOJIHO PACKPBLI COAEPIKAHUE BOIIPOCA,

CTyneHT TpUHUMAaeT yd4acTHe B  JUCKYCCHH, 3 (y10BJIE€TBOPHUTEIHLHO)
0003Ha4YaeT CBOK TO3UIHIO, HO TPU OTOM €ro
apryMeHTanusi  HEmNoJIHasi, 0e3 CCBUIKM  Ha

COOTBETCTBYHOIIUE HCTOYHUKH. B otBere JOITYIICHBI
3HAYUTCIIbHBIC OIJ_II/I6KI/I, HJIM B HCM HC PACKPLITHI
HEKOTOPBIC CYINCCTBCHHBIC aACIICKThI COACPKaHUA, U
CTYACHT HC CMOTI IIOKa3aThb HCO6XOI[I/IMBIG YMCHUA.

CTygeHT NpakTUYECKU HE TMPUHUMAET YYacTHs B 2 (Hey10BJIETBOPHUTEIHHO)
JUCKyccuu. B orBere gomyleHsl 3HAYUTEIbHBIC
OIMOKH, CBHJCTEIBCTBYIONINE O HEJOCTATOYHOM
YPOBHE MOJATOTOBKU 00yYaroIEerocs.

OTka3 o0yyaromerocst OT y4acTHs B JUCKYCCHUH. 0

B kauectBe Kkpumepueé oyewxku 6vicmynienuti CTYIACHTOB B XOJE JHUCKYCCHU
paccMaTpuBalOTC:

— YpOBEHb TEOPETUYECKUX 3HAHUI CTYJCHTa B 00JacTH OOCYXIAaeMbIX Ha CEMHHApPE
BOIIPOCOB;

— YMEHHUE BBIIEIUTHh MPOOJIEMHBIE aCMEeKThl, PACCMAaTPUBAEMBIX BOIPOCOB U HAMETHTH
IIYTU UX PEIICHUS,

— HaBBIKH CHCTEMHOTO aHaju3a npobiaemsl, popMyIHpoBKa COOCTBEHHOTO OTHOIICHUS K
o0cyxmaemMoii mpobieme.

[Ipu orieHKe OTBETOB CTYJICHTOB VUUMbIGAIOMCA.

— CTeNeHb M INIyOWHAa pPacKpBITHUS COJEp’KaHUs M MpoOJeMAaTHKH B paMKax BOIMpoca,
BBIHECEHHOTO Ha 00CYXK/ICHHUE;

— YPOBCHL BJIaAICHUA CTYJACHTOM OCHOBHBLIMH IMOHATUAMU U TepMHHOHOFHeﬁ B o0Oiactu
CyaeOHOTO JIeoNPOU3BOICTBA;

— YMEHHE CTY/ICHTA ITOCIIEA0BATENIFHO U JIOTUYHO M3JIaraTh CBOU MBICIIH;

— 3HAHHUE CTYJIEHTOM TOYEK 3pEHUs PA3JIMYHBIX aBTOPOB Ha 00CYyXJaeMyro Mpobiemy,
YMCHUE COITOCTABUTH UX, BBIYJICHUTDH 0611166 1 HaUTH OTJINYNA,

— YpPOBEHb TMOHUMAaHHSI  CTYJIEHTOM BOCTPEOOBAaHHOCTH TEOPUHU  CYAEOHOTO
JIEJIONIPOU3BOJICTBA B MPAKTUICCKON JISATEIIBHOCTH.

I'pynnoBble M/WJIH MHAMBUAYAJIbHbIE TBOPYECKHE 3a1aHUSA/TIPOEKThI

1. TIlepedeHb KOMIIETEHIMI (YaCTH KOMIIETCHIIMH), MPOBEPSIEMBIX OIEHOYHBIM CPEICTBOM
(HamMeHOBaHUE, KOJ):
I1K-4, TIK-10
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I'AC «IIpaBocyauey.

[0/1adye MCKOBOIO 3asBiieHUs uepe3 WHTepHeT-cepBUC

Ne 3ananus/ MPoeKTHI Kox xomMnerennun

n/n (yacT) KOMIIETEHIIMH

11. | C wucnonp30BaHUEM MYJbTUMEAUMHONW Mpe3eHTAIUN TIK-4
COCTaBbTE TMOMIATOBYI0 HMHCTPYKLIHIO I TPaXKAaH IO IIK-10

cuctemy «Moit apOuTp».

22. | C wuCHONBb30BAaHUEM MYJIBTHMEIUWHOW IPE3CHTAINH TIK-4
COCTaBbTE MOMIATOBYI0 HWHCTPYKIIUIO JUIS FOPUIUYCCKHX [1K-10
JUI] MO ToJa4ye MPOIECCyalbHBIX JOKYMEHTOB dYepes

WuauBuayaibHbIE TBOPYECKHE 3a/IaHUS/TIPOCKTHI

Ne 3anaHus/MpoeKThI
n/n

Kox xomnerennuu
(4acTH) KOMIIETEHIMH

11. | O3nakombTech ¢ paboToii moacucremsr 'AC

MoACYAHOCTH, TaK U 11O KATCTOPUH JICJI.

«[IpaBocyaue» «baHk cyneOHBIX pelieHui» (Cyne0HoM
npaktuke). Haiinure B «banke» He MEHee JIecAaTh
WUTOTOBBIX MPOLIECCYATbHBIX PEMIEHHUI C MOJHBIM
TeKCTOM. OCYyIIECTBUTE MTOUCK KaK MO TEPPUTOPUATILHOMN

[1K-10

2. Kpurepun onieHnBaHUS:

Kpurepun

Baaasl

CTyIeHT BBIMOJHWI paboTy B MOJTHOM 00BbEME C
CO0JII0IEHHEM HEOOXOIUMOM IOCIIEI0BATEIbHOCTH
JICHCTBUI; B OTBETE MPABUIIBHO M aKKYPaTHO
BBITIOJTHSET BCE 3aIMCH, TAOIHUIIBI, PUCYHKH, YSPTEKH,
rpaduKy, BEIYUCIECHUS; IPABUIBHO BBITIONHSCT aHATU3
OIIINOOK.

5 (oTam4HO)

CTyIeHT BBINOIHWI TPeOOBaHUS K OLEHKE «5», HO
JIOTIYIIEHBI 2-3 HeJoYeTa.

4 (xopomuo)

CTyneHT BBIMOJIHII PabOTy HE MOJTHOCTHIO, HO
00beM BBITTOJTHEHHOM YacTH TaKOB, YTO MO3BOJISIET
MOJIYYUTh IPABUIIbHBIEC PE3YNIBTATHI U BEIBOJBL; B XO/1€
MIPOBEICHUS pa0OThI OBUIN JOMYIIEHBI OITHOKHY.

3 (Y10BJI€TBOPHUTEJIBLHO)

CTyneHT BBIMOJIHII PabOTy HE MOJHOCTHIO WIIN
00beM BBITTOJTHEHHOM 4acTu pabOThI HE MO3BOJISAET
CJIeNIaTh MPABUIIbHBIX BBIBOJIOB.

2 (Hey10BJICTBOPHUTEJIBHO)

CTy,I[eHT HC BBITIOJIHA ITPAKTUYICCKOC 3a/IaHUC.

3. TIporpamma /Wi METOJMYECKHE PEKOMEHIAITUH 110 BHITIOTHCHHIO

3amuTa BBIIOJIHEHHOTO 3a/laHus, OCYLIECTBIISIETCS B PaMKaX CEMHHApCKOIO 3aHATHSA,
mpemnoiaraeT TE3UCHbIM Aokiazn cryaeHta (7-10 MHH.) ¢ OJHOBPEMEHHOM Npe3eHTauuen
BBINOJIHEHHOTO MPOEKTa (MyJIbTUMEIUITHBIE Tpe3eHTanuu B nporpamme PowerPoint).
HGJ'[BIO BBICTYIJICHUS ABJISACTCS d)OpMHpOBaHI/Ie HaBbIKa SACHOI'0, JOCTYITHOI'O JOHCCCHUA
70 MyOJIMKH CYTH HpPOOJEMHBIX BOIPOCOB M CIIOCOOOB uX yperyiaupoBanus. [locime 3toro k
06cy>1<)1eHmo TEMBI OOJI’KHBI OBITH MOAKIIOYCHBI OCTAJIBHBIC CTYACHTHI I'PYIINLI, B PE3YJIbTATEC
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Yero CTAaHOBUTCS BO3MOKHBIM TPOSIBICHHE CIOCOOHOCTEH aBTOpa TBOPYECKOTO MPOEKTa IO
OTCTaWBaHUIO COOCTBCHHOW MO3UIIMH, TPAMOTHOMY NPHBEICHUIO apryMEHTOB, KOPPEKTHOMY
OOIIEHUIO C KOJIJICTaMU.

B kauecTBe kpumepues oyeHku Mya1bmumeOuliHblX npe3eHmayuli UCToab3yKTCS:
— €IUHBIN CTUITH O(hOPMIICHUS TIPE3CHTALINY;
— cojaepkaHue WH(pOpPMAIMK Ha Cjaijae, ee pacIlojioKECHUE, JAKOHHYHOCTh MPECTaBICHUS
uHpOpMaLnu;
— YMEHHE BBIJICIUTh IIaBHYIO HH(OPMAIIHIO, TPABHIIBHO PACIIOIOKUTE U300paKCHUS U HAAIMHCH
K HUM;
— HCIIOJIb3yeMbIe CIIOCOOBI BBIICIICHUS MH(POPMAIIUU, COOTBETCTBUE MPEACTABICHHOIO 00bheMa
uH(pOpMaIIUK B paMKaX MPE3CHTALUN JOKIIATY.



1.

KoMInJIeKT pasHOVPOBHEBBIX 3a1a4/3a AN

(HaMMEeHOBaHUE, KOJ):
[K-1, TIK-4

3agauu penpoayKTHBHOIO YPOBHA
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[lepeueHp KoMIETEHIMH (4acTW KOMIIETEHIMH), IPOBEPSAEMBIX OLICHOYHBIM CpPEJICTBOM

Ne 3aganue Kox xomnerennuu
n/n (4yacTn)
KOMIIeTeHIIUH
1. BuumarensHo  mpoumTtaiite  Bblaepxkky u3  Tunossix | ITIK-1
JOJDKHOCTHBIX PErVIAaMEHTOB IOMOIIHUKA npexaceaarens cyaa | [IK-4

(cympu) BEpXOBHOTO CyAa pecnyONMKd, KpaeBoro U
o0JacTHOTO CyAOB, cyna roponaa deaepaibHOro 3HAYCHHUS,
CyIOB aBTOHOMHON O0OJIaCTH H aBTOHOMHOTO  OKpYTa,
OKpPYXHOTO ((pJIOTCKOT0) BOGHHOTO CyAa, palOHHOrO Cyla U
FapHU30HHOTO BOEHHOTO CYyZAa, YTBEPKIACHHBIX IPUKA30M
CyneGHoro nenapramenta npu BepxoBHom cyne P® ot 6
nekabpst 2010 1. Ne 272, xacaromyrocsi IODKHOCTHBIX
00s3aHHOCTEl MOMOIIHUKA TpejaceAarens cyna (CyabH)
paliOHHOrO Cya:

«Pazgen 3. JlomKHOCTHBIE 00S3aHHOCTH

3.1. IlpuopuTETHBIMHM  HAINpPaBICHUSIMHU  JEATEIHHOCTH
MOMOIIHUKA  mpeacenarens  cyna  (Cyabpu) — sIBIseTCS
OpTraHU3aIMOHHO-TIPaBOBOE, UHPOPMALIMOHHOE,
JOKYMEHTAaIlMOHHOE ¥ HHOe oOecreyeHue JesiTeIbHOCTH
npeacenarenss cyna (Cyapu), a Takke OOECIEYeHUE €ro
MIPOLIECCYaTbHOM e TEILHOCTH.

3.2. Tlomomuuk mpencenatenss cyna (CyabH) JOIDKEH
BBINOJIHATE OOS3aHHOCTH, NPEIYCMOTPEHHBIE CTaThAMU 15 U
18 denepanbHOro 3aKoHa O TOCYAApCTBEHHOH TIpa’KIaHCKOU
ciyx0e, a Takxe:

OKa3bIBaTh TIOMOIIb MPEJICEIATEIO Cy/a (CYIbE) B MOJITOTOBKE
U OpraHu3alnuu cyaeOHoro mporecca 0e3 MpaBa BBITOJHEHUS
(GYHKIIMU TIO OCYIIECTBICHHUIO TPABOCYTHS;

OKa3bIBaTh MOMOIIIb MpeJIceIaTeNIo cya (CyIbe) B MOJATOTOBKE
OTBETOB Ha OOpaIlIeHUs W 3alpocChl, TOCTYMAIOIINE B aapec
npeacenarens cyaa (CyabpM), B TOM 4YHCIE€ M B CBS3M C
HaXO/IAIIMMHUCS B €T0 MTPOU3BOJICTBE JIEIaMHU;

TFOTOBUTh HH(GOpPMALMIO IO BONPOCaM, BXOJAAIIMM B €ro
JOJDKHOCTHBIE 00513aHHOCTH;

OCYIIECTBIISATh nH(OPMAaIOHHO-TIPABOBOE u
KOJU(UKAIMOHHOE 00eCIIeueHUe JACSITeILHOCTH MPeCceIaTelIs
cyna (CyabH);

FOTOBUTH  MaTepuaiabl  Juisl  O0OOIIEHWH,  JIOKJIAJIOB,
BBICTYIUICHUI TIpeiceaarens cyaa (Cyabh);

coOmo1aTh eauHble TpeOOBaHMS PabOTHI C JOKYMEHTaMH, B
TOM YHUCJIE C UCTIOTB30BAHUEM TEXHUYECKUX CPEJICTB;
BBIMOJHATh HMHBIE MOpYy4YeHUs mpexacenarens cyna (Cyabu),
CBSI3aHHBIE C MTPO(eCcCHOHANBHOM IeATENHHOCTHIO. »
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ChopmynupyiiTe TODKHOCTHBIE OOS3aHHOCTH ITOMOIIHUKA
cynsu. CocTaBbTe JOHKHOCTHOW PETIaMEeHT.

2. B DHckom paiioHHOM cyje u3 1mectu cekperapeit cyaeonoro | ITK-1
3acefaHusi OAMH paOOTHUK, BBINOJHSABLIIMKA  yKa3aHHBIC
00s13aHHOCTH, YBOJIMJICS, €Illeé OJMH CEKpeTapb CyIeOHOro
3acelaHusl C TSDKEJOW YepernHO-MO3TOBOM TPaBMOM  ObLI
TOCIUTAIM3UPOBAH B MEIULIMHCKOE YUPEKICHUE.

Krto ocymectisier mpueM Ha paboTy COTPYAHHUKOB armrmapara
cyna?

3a1auM peKOHCTPYKTHUBHOIO YPOBHS

(HampaBJICHHBIC HE TOJILKO HA 3HaHUE (aKTHIECKOro MaTtepuaia (0a30BbIX MOHATHN U
HOPM TIpaBa), HO U YMEHUS aHATU3UPOBATh, 00001IAaTh (PaKTUYECKUN MaTepuall, IPUMEHSThH
HOPMBI TTpaBa ¢ GOPMYIUPOBAHNEM KOHKPETHBIX BHIBOJIOB, YCTAHOBJICHUEM TPUYHMHHO-
CJICICTBEHHBIX CBS3€H).

Ne 3ananue Kon komneTeHuu
n/n (4acTH) KOMIIETeHIMH
1. WBymikuH, He coriacuBmIMCh ¢ penieHneM cyaa nepsoit | [TK-1

MHCTAHIMM [0 UCKY O BOCCTAHOBJIIEHHU ero Ha pabore B OAO | IIK-4
«3apsi», B aleUIALUMOHHOM jkanobe yKasal, YTO CeKpeTapb
cyaeOHoro 3acemanusi Ilamapwna, KOTOpas Bela IPOTOKOI
CyZIeOHOTO 3aceqaHusi, MOrJia OBITh 3aMHTEPECOBaHA B HCXOJE
Jena MO €ro WCKY, MOCKOJBbKY Ha JTaHHOM MPEINpUsSTHH B
KayecTBe BoauTens Tpyaurcs e€ cbiH — [lanapun O. [To mHeHuto
amneJuIsHTa, peIIeHHE CyAa CIeAyeT TNPU3HATh HE3aKOHHBIM.
[TpocuT OTMEHHTH PElICHHE TI0 JIeJTy U BBIHECTH HOBOE.

KakoBbl OCHOBaHWSI [UIi OTBOAA CEKperaps CyneOHOTo
3acenanusi? Ouenute 10BobI VIByIIKKHA.

CocTaBbTe COOTBETCTBYIOLIEE 3asiBJI€HHE 00 OTBOJIE.

2. N3yuute pemenus moObIX palloHHBIX Cyno0B, pa3merieHHble B | [1K-10
cucteme 'AC «IIpaBocynue» (He MeHee 15 rpakIaHCKux mAen).
Ha  ocHoBanum 0000IIEHHOW  MPaKTUKH COCTaBbTE
KIacCU(QUKAMIO HWCKOB 10  MaTepPHAJIbHBIM  KPHUTEPHSM,
UCMOJIb3YEMYIO IIPU YUETE U PErUCTPALIUH TPAXKITAHCKUX Jedl.

3. I'paxnanun I'pomeB mpu Bxojae B 31aHue paifonHoro cyna | [IK-1
HacTauBall Ha €ro HeMeUIEHHOW BCTpeue ¢ cyabel ¢ TeM, uToos! | [1K-4
neperaTh €My HCKOBOE 3asiBI€HHE U OOBSCHUTH CIIOPHYIO
CUTYallMIO, CIIO)KUBIIYKOCS MEXKIY HUM M OTBETYHUKOM.
ObecnieunBaronii 06€30MaCHOCTh B 3/IaHUU CyJa CyJIeOHBIN
NPUCTaB TPEAIOKWI €My s JTUX Ieled oOpaTutecs B
MPUEMHYIO Cy/Ja K JAEKYpHOMY IOMOIIHUKY cynbu. ['pomies
OTKa3ajics, 3adBMB, 4YTO IIOMOIIHHMKM CyJIed IpaBoOCyIue
OCYHIECTBJIATh HEe MOTYT. KTO mipaB B 3TOM cuTyanuu?

Kak ocymecTBisieTcss nmpueM HMCKOBBIX 3asBJIEHUI B pPallOHHBIX
cynax?

Kem YTBEpXKAAETCS WucTpykuus 1o cyaebHOMY
JIETIOTIPON3BOICTBY B PAOHHOM cyzie?
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[Ipu BCKpBITUHM MOCTYNHMBUIErO B CyJ 3aKa3HOW MOYTOW MakeTa
BBISICHWIOCH, YTO OTCYTCTBYET Y€K M JOIOBOP KYIUIH-IIPOJAXKH,
yKa3aHHbIE B TPUJIOKEHUHM K HUCKOBOMY 3asBieHHIO. B
PE3YIbTATC BLIABICHHOI'O HCIOBJIOKCHHA HCKOBOC 3asABJICHUC U
BCE MPWIOKEHHBbIE K HEMy MaTepuaibl ObUIM BO3BpAlLECHBI
ormpaButeno. [IpaBuiabHO 1M mOCTYynWia pabOTHHK OTAEa
JIeJIONPOU3BOJICTBA cyaa?

KakoBbl  mpaBuina  BCKPBITHS  IIAKETOB  MPELyCMOTPEHBI
Wuctpykuueit mo cyaeOHOMY NEIONPOU3BOJACTBY B pallOHHOM
cyne?

I1K-1
I1K-4

B paiionnblii cyn moctynuia OaHIEposib C TMO3JIPaBUTEIbHBIM
IIMCBMOM Ha HMMs CyIbU CyJa B 4ecTb ero roouies. K nucemy
ObL1a MPUIIOKEHA KHUTa ¢ TTO3ApaBUTEIbHON Haanuchlo. Kuura u
MUCHbMO OBUIM 3apETUCTPHPOBAHBI B JKypHaJlle y4yeTa BXOJIIei
KOPPECMOH/ICHIIMU, UM OBLUIM MPUCBOCHBI COOTBETCTBYIOIINE
peructpalMoHHple  Homepa. IIpaBWibHO M MOCTYNMIH
pabOTHUKY OT/eNa JeIONPOU3BOACTBA?

Kakum o0pazoMm peructpupyroTcsi MOCTYNUBLIME B CyJ Jea,
Marepuaibl M HUHblE JOKyMeHThl? Kakue JOKyMEHTBl H
MaTepuaibl He MOJUIekKaT perucTpauu?

I1K-1
I1K-4

MakcuMoB oOpaTwiics K aIMHHHCTPATOpy cCyAa C MpochOon
BBIIATh  TOJUIMHHBIA  JIOTOBOP  JapeHHs, €AMHCTBEHHBIN
SK3EMIUIAP KOTOpOro ObUI  mpuoOIIeH K  mMarepualiam
TPKJAHCKOr0 Jefa, riae MakCMMOB YYacTBOBajl B KadyeCTBE
OTBETYUKA. AJIMUHUCTPATOP CyAa coo0Immia MakCUMOBY, YTO OH
TaKUMHU MPOCKOaAMU 3aHUMAaThCs HE yrosHoMo4eH. Kpome Toro,
MOSICHUJI, YTO IIOCTaBJIEHHBI BOMNPOC SBISIETCS CIOXKHBIM, M
MOCOBETOBAJI 3alMCaThCsl Ha TPUEM K TIpeAcenarenio Ccyna,
KOTOPBIA MOKET B MOPSAKE HCKIIOUEHUS Pa3peliuTh BblAAUY
MOJJIMHHOTO  JIOKyMEHTA. [IpaBunpHO U TOCTYIHUI
aamuHuctparop cyna? Kakoe pasbsicHeHHEe HEOOXOIUMO OBLIO
JaTh?

KakoB mopsimok BblAaun U3 CyAeOHBIX Jied TMOJUIMHHBIX
JTIOKYMEHTOB?

UTto Takoe MOAJMHHUK M YTO TaKO€ KOMUsA JOKYMEHTa, YeM
KOTIHSI OTJIMYAETCS OT MOAJTMHHUKA TOKYMEHTa?

I1K-1
[1K-4

I'paxnanun Yepkacos, SBISIOLIUICS B3bICKaTEJIEM, 00OpaTUiICs ¢
IIICbMEHHBIM 3asBJICHUEM B CYyJl, B KOTOPOM IIPOCHUJI HAIIPABUTh
WCIOJIHUTENIbHBIM JIMCT 1O MECTy MWCIOJHEHUsA ([0 MECTy
KHUTEIbCTBA  JIOJKHMKA).  OpHako  pabOTHMK  oThena
JIeJIONPOU3BOJICTBA OTKA3all EMYy B 3TOH MPOChOE, COCIABIINCH Ha
OTCYTCTBHE Yy Cylda JCHEXHBIX CpPEICTB Ha IEPECBUIKY
nokymeHToB. Kpome Toro, maHHbIi paOOTHUK OTMETHJI, YTO
NPEABIBICHUE HUCIOJHUTEIBHOIO JUCTAa K HUCIOJHEHUIO — 3TO
00s13aHHOCTh CaMOTO B3bICKATeNs, U CYyJ STUM 3aHUMAThCs HE
Brpase. lIpaBuiabHOE 1M pa3bACHEHHE NOJIY4YWI Tpa)XkIaHUH
Yepkacon?

[1K-4
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KakoB moOpAnOK  HampaBl€HHA CyJOM  HCIOJHUTENIbHBIX
JIOKYMEHTOB JUIsi ucnoimHeHua? B  kakux Qopmax Moxer
U3TOTABIIMBATHCS UCIIOJHUTEIBHBIN JTUCT?

I'p. Ilerpymkun B.A. obpartuics B KaHUEISAPUIO 3F03MHCKOTO
PaiionHoro cyna r. MOCKBBI C LIE€TbIO IMOJAa4YM 3asBICHUS O
BbIJIaue HcnonHuTenpHoro numa. K 3assnenuto rp. [lerpymkun
MPWIOKUT TyOnuKaT oOpalleHus, a TaKXe JOMOJHUTEIbHOE
oOparieHue ¢ MpochOOi BBIAATH UCTIOJHUTEIBHBIA JIUCT B JBYX
sK3eMIuIsApax. PabOTHUK KaHIENApUU 3aperucTpupoBajl JaHHbIE
obpamienus B [IC I'AC "IIpaBocynue" u B xKypHaJe C yKa3aHuEeM
JIaThl MX MOCTYIUIEHUsI MOJ pa3HbiIMM Homepamu: Nel3123, Ne
13124, Ne 13125.

[IpaBuiibHO J11 TOCTYMNHII PAOOTHUK KaHUEISPUU?

I1K-4

PaboTHuKy oTaena faena mporu3BOJICTBA TSl perUCTpaIlui
MOCTYNWINA JOKYMEHTHI:

- uckopoe 3asBineHume MpanoBa IL.IO. x HamoBoii KA. o
pacTopkeHun Opaka;

- 3asiBrieHue KopoTtkoBa A.A. 0 BbIJIaue UCTIOJHUTEIBHOTO JIUCTA;
- xamoba Skymenko HO.B. Ha O0e3geiicTBue ciemoBarens
ITerposa. JI.0K.;

- cyneOHas noBecTka 1o Bbi3oBy denorosa B.B., Bo3pamiennas B
Cyna;

- I03/IPaBUTEJILHOE TMCbMO Ha UM IIpecenaTess cyaa.

Bce nepeuncnennbie JOKyMEHTHI ObUIH 3apPETUCTPUPOBAHBI
YIOJIHOMOYEHHBIM paOOTHUKOM ammapaTa cyja B )KypHaye yuera
BXOJSIICH KOPPECIIOHACHIINH, B CIICITUATBHBIX TPOrPAMMHBIX
cpencrBax ['ocygapcTBeHHOI aBTOMaTU3UPOBAHHOM CHCTEMBbI
Poccuiickoit ®eneparuu "[IpaBocynne", odecrneunBaronmx
BeJICHIE aBTOMATHU3WPOBAHHOTO CYJeOHOTO AENOMPON3BOCTBA, B
JIEHb UX MOCTYTUICHHUS.

[TpaBoMepHO 71 MOCTYMUI pabOTHUK?

I1K-1
I1K-4

10.

I'pasxxnanmy H. HanpaBui HCKOBOE 3as1BJIICHUE B PalOHHBIN CYJ O
B3bICKAHUU CYMMBI 3aliMa. B HCKOBOM 3as1BJICHUHU B IIEpEYHE
MpUJlaraéMbIX JOKyMEHTOB ObUIa yKa3aHa KBUTAHLKA 00 oriare
rocy1apCTBEHHON NOUUIMHBI. OJTHAKO, KOT4a BCKPbUIM KOHBEPT,
KBUTAHIIUN HE OKa3aJIOCh.

KakoBsl fieficTBusl paOOTHUKOB amnmapara cyja B JaHHOH
CUTYyaIuu?

[1K-4

11.

[Tocne BeTymieHus cyieOHOTO MOCTAHOBIEHHUS B 3aKOHHYIO CHITY
TPpaKJAHUH Y. IPUILET B KAHIIEJISIPUIO pallOHHOTO Cy/ia C
3asBJICHHEM O BhIIa4e MCIOJHUTEIBHOIO JINCTA, HA UTO
pabOTHUK KaHIEISPUU OTBETUII, YTO CPOK MOTYICHUS
HCIIOJIHUTEILHOTO JIcTa cocTapiisieT 30 qHEH ¢ MOMEHTa
HaIKUCaHUs 3as1BJICHUS B CY/I.

[IpaBuiibHO 11 OCTYNHII PAOOTHUK KaHUEISPUU?

[1K-4

12.

B paﬁOHHOM CyAC COTPYAHUKOM OTACIIa ACTIONPOU3BOACTBA

I1K-4
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BbIKOBBIM NP BCKPBITHUH MAKETOB ObLIIO 0OHAPYKEHO
OTCYTCTBHE IPUJIOKEHHUS K JOKYMEHTY, BCIEACTBUE YETO OH
HEe3aMeJUITMTENbHO COCTABUII 00 3TOM akT. DK3EMILIAp aKkTa
BbIkoB pHOOIINI K MOTY4YEHHBIM TIOKYMEHTAM U IIepeiall
BMECTE C HUMH Ha PACCMOTPEHUE MCIIOIHUTEIIIO.
[IpaBriIbHO J1M TOCTYNMJI COTPYJHUK anmnapara cyja beikos?

13.

Cotpyanuk otnena aenonpousBojictsa L. Bepxosnoro Cyna
P® nosyunn noceuUiky B aapec pyKOBOAUTENS CyAa U3
I'ocynapcrBennoit J{ymer @denepanbroro Codpanus PD, Ha
KOTOpO# Obl1a momeTtka «JImano». B 00bIYHOM peKuMe MOChLUTKA
ObL1a BekpbITa coTpyanukoM L. u mocie nposepku Oblia
nepeaana B 00U OTAET IS PETUCTPAIIMU IO PEKBU3UTAM,
YKa3aHHbBIM Ha OaHIepOJIH.

[IpaBmiibHO 11 noctTynuil coTpyaHuk 1.7

I1K-1
I1K-4

14.

Cynpbs CBetkuHa A.B. Ha3HauMma 1aTy pacCMOTPEHHs Jiea B
cynebnom 3acenanuu Ha 30 nexadps. Onpenenenue o
MOATOTOBKE IPaXKAAHCKOIO Jesia K Cy/Ie0HOMY pa3OupaTenbCcTBy
OHAa pelmniIa COCTaBUTh BO BpEMsI IIPA3IHUYHBIX JTHEH. YXOId ¢
paboThL, Cybsi MOMPOCHIIA CBOEr0 MOMOIIHUKA 003BOHUTH BCEX
JIUI U IPEAYIPEIUTH O AaT€ PACCMOTPEHUS Jieia B Cy/JI€.
Haxonsce B npeanpa3fHIYHOM HACTPOCHHUH, TOMOIITHUK
MTO3BOHWJI UCTIY M OTBETUYHMKY, COOOILNI O AaT€ PACCMOTPEHUS
JieNia ¥ CKa3ajl, YTO OHHM 00sI3aHBI 110 3aKOHY IPEayIpPeauTh BCeX
JIUL, YYaCTBYIOUIUX B JI€J1a, @ UMEHHO IIEPEBOAUMKA, aIBOKATOB C
JIBYX CTOPOH U DKCIEpTa.

Hcren He nmpenynpenu aaBokaTa, JyMas, 4TO OH U TaK BCe
3HAET, CJIEJICTBUEM Yero cTaljla HesiBKa afBokaTa BMecto ucrma 30
neKaopsi B CY/I.

atime npasosyro oyeHky 0anHOl cumyayuu.

Kax oonsrcnvl 6v11u nocmynums compyonuku cyoa?

I1K-4

15.

B cyn noctynuno cynebnoe neno. PaboTHUK cy/ia BCKPBLT MaKeT,
MOCTaBWJI ATy Ha MIEPBOM JOKYMEHTe H pacrucaincs. K
Ha3HAYEHHOMY JTHIO MIPH PACCMOTPEHHH JIeNa Cy/Ibs OOHAPYKUIT
OTCYTCTBHE JJOKYMEHTOB B JIEJIE.

atime npasosyio oyenky cumyayuu.

Kaxue owubku ovinu oonywenvi? Apeymenmupytime ceot
omeen.

I1K-4

16.

B TBepckoii paitoHHbIH cy1 T. MOCKBBI ObIJIO HalpaBI€HHO
peKIaMHOE U3BElEHNEe KOMITaHUU «AJpbaTpocy. PaboTHUK
OTJIeNa JEeJIONPOU3BOACTBA TBEPCKOT0O palilOHHOIO Cy/1a T.
MoCKBBI 3aperucTpupoBaj JaHHOE U3BEIICHUE U TTOCTAaBUIT
OTMETKY O BPEMEHM MOIY4YEHHUS €0 CYIOM.

B uém 3akmouaercst ommbka paboTHUKA?

I1K-1
[1K-4

17.

Fpa)KI[aHI/IH P., SABJIISACH YHACTHUKOM TI'PAXIAHCKOTO J€Jia, YEpEe3
MCCAI] ITOCJIC BBIHECCHUA CY/IOM PCIICHUA 06paTI/IJ'ICH B
CYIlC6HYIO KaHICIIPUIO C 3asBJICHMCM Ha BblAYy

I1K-4
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HCIOJIHUTENIBHOTO JicTa. PaOOTHUK KaHUENSpUN TPUHSAIT
3as1BJICHUE U TOMPOCKII MOJ0KIATh €Ie MECSI], CChLIAsCh Ha TO,
yTo corjacHo PenepanpbHoMy 3akoHy «O nopsiake
paccMmoTpenust ooparennii rpaxaan POy paboTHUK JOHKEH
OTBETUTH B TeueHue 30 nHei.

[IpaB nu paOOTHUK KaHUEIAPUU?

18.

[Tocne BCTymeHs penieHys B 3aKOHHYIO CUILY COTPYJHUKU
OT/ieN1a JIeJIONPOU3BOJICTBA 0053aHbI BbIIaTh UCIIOJHUTEIbHbIE
JIUCTBI UCTILY Ha PYKH WJIU IO €r0 3asBJICHUIO HAIIPABIISAThH UX
Cpasy ’K€ Ha UCIIOJHEHUE, OJTHAKO UCTELl A. HalKcal 3asBICHUE,
B KOTOPOM OH OTKAa3bIBa€TCs OT BbIAAYU UCIIOJIHUTEIBHOTO
JIUCTA.

Kak nomKHbI MOCTYUTh paOOTHUKH?

I1K-4

19.

B xone cynebHoro 3aceganusi B apOUTPaKHOM TIPOIIECcCe CYT
YIIOBIICTBOPHJI TPEOOBAHUS UCTIIA, OJTHAKO, TIOCIIC TIOTYUCHUS
pelIeHNs, U3TOTOBJICHHOTO B OKOHYATEILHOU opme, B
PE30JIOTUBHOM YacTH OBUIO HAITUCAHO: «OTKA3aTh B
YIOBIICTBOPEHUW.

B cBs13u ¢ 3TUM HcTen 00paTuiics B CyJ ¢ TPOChOOH MPOCITyIaTh
ayJM03anuch Cy/IeOHOTO 3aceJaHNs WK C/IEaTh €€ KOMUIO,
OJTHAKO €My OTKa3alli, apryMEHTHPOBAB 3TO TEM, YTO HE BCE
cyaeOHBbIe 3ace/laHus MOJIeKAT aAyAUOTPOKOTOIUPOBAHHIO.
[IpaB nu pabotHuk cyna? O0s3aTeIBHO JIN
ayJIMOMPOKOTOIUPOBaHME B cye? MoxeT Jin ucrer uctpeboBarhb
KOITHIO ay/IM03aIMCH ¥ KaKOB MOPSI0K?

I1K-4

20.

I'paxnanun I1. oOparusics B cyn ¢ 3asBJIEHUEM O
IIPEJOCTaBIEHUH KOITUH MTPOTOKOJIA CyJ]eOHOr0 3aceaHus,
OAHAKO B CYyJI€ €EMY OTBCTUJIU, UTO OHH HC MMPEAOCTABIAIOT KOITNHN
IIPOTOKOJIOB M 3TO HE BXOJUT B MX 00S3aHHOCTh, HO OH MOKET
O3HAaKOMMUTBCH.

Kak noctynuts rpaxnanuny I1. B nanHo# cutyanuu?

[1K-4

21.

VYyactytouuit B nene orBeTuyuk OO0 «I'panmy 3asaBui
XOJIaTaliCTBO O HANPABJIECHUH CY/1€OHBIX U3BEUICHUH 110 HHOMY
azpecy, OTINYAIUIEMYCS OT €ro MECTa HaX 0K ICHHUSI,
3akperuieHHoro B ET'PYOJI. OnHako cyibst apOUTpaskHOTO cy/ia
3as1BUJI, YTO U3BEILECHHS HAPABIIAKOTCS TOJIBKO I10 aApecy,
ykazanHomy B EI'PIOJI, a yuutsiBaTh Apyrue anpeca
YYaCTBYIOIIUX B JI€JIC JIUI] OHU HE 00sI3aHBI.

IIpaB nu B JaHHOM cily4dae Cyapsi?

[1K-4

22.

IIpencraBuTento KOMMEPYECKOW OpraHU3aluy CIIEHHAINCTOM
AKCIIEUINH apOUTPAKHOTO CyJia ObUIO pa3bICHEHO, YTO
10JIaBaeMble JOKYMEHTHI JIOJIKHBI OBITh 3alleyaTaHbl B KOHBEPTHI
WJIM MTaKeThl, KOTOpbIe OyAyT MOTOM BCKPBITHl pAOOTHUKOM
OTJIeNa JEeJIONPOU3BOCTBA, @ HE3aIleYaTaHHbIE JOKYMEHTHI HE
MpUHUMAIOTCS cyioM. Ha Bo3pakeHust npeacraButessi Obuio
CKa3aHo, YTO TaK YCTaHOBJIEHO B MHCTpyKIMHU 1O
JIEJIONPOU3BOJICTBY.

I1K-4
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Omnpenenure, paB I paOOTHUK apOUTPAKHOTO CyJa B JaHHOMN
CUTYyaluu?

23.

I'paxxnanka MBanoBa E.I'. xoueT momats Ha CBOEro cocenna
HCKOBOE 3asiBJICHUE 34 TO, YTO OH NNPUYMHUII € UMYIIECCTBEHHBIN
yiep0, 3aTonuB €€ KBapTUpy.

Kakum(n) cnocobom(amu) rpaskjanka MiBaHoBa MOKET 3TO
cnenars? Kakue npoueaypbl Npoi€T HCKOBOE 3asiBIICHUE,
IIPEK/IE UEM OKAXKETCSl HA pACCMOTPEHUH Y CyJbU?

I1K-4

24.

[Tocne okoHyaHus cyAeOHOT0 3aceIaHus [0 TPAKIAHCKOMY eIy
orBeturk MBamyk JI.H., ockOpOJAEHHBIN TEM, YTO CEKpPETaph
cynebHoro 3acenanusi Bacuna T.A. emy HaxamuJia, penIui
HamucaTh Ha He€ Kano0y.

Kyna cnenyer o6patutscs UBamyky JI.H. m1s momaun qanHo#M
&Kayo0b1?

Kem 1 B kakoM mopsijike perucTpupyercs xanoda Ha paboTy
cyna?

Komy ona nepenaércsa? Kem u B kakoil cpok paccmaTpuBaeTcsi?

I1K-4

25.

Nopue JI. A., ucnonHSOmMUNA O0OS3aHHOCTH TIpeicenaTels
OKTA0pbCKOTr0 pallOHHOTO Cyna I DHCKa, Ha3HAuuid pabOTHHKA
anmapara cyga JlentseBa I. ]I OTBETCTBEHHBIM 3a MpPHEM,
00pabOTKy U PEerucTpanuio JOKyMEHTOB, MOCTYNUBIIUX B CyA B
WIEKTPOHHOM BuJE. JleHTses, ccpuiasich Ha TpynoBOH KOJAEKC U
@3 «O rocynapcTBeHHOM rpakaaHckol ciayxbe PDy», oTkazancs
BBITIOJIHSITh BO3JIOKEHHBIC HA HErO 00s3aTeNbCTBRA.

[IpaB JlentdeB wunu Her? YeMm peryaupyrorcsi JaHHBIE
OTHOIIEHUS?

I1K-1
I1K-4

26.

Ilepen cynmeOHBIM 3acelaHUeM aneUIIIUOHHOW WHCTAHIIHH,
ceKpeTapb cyaeOHOro 3aceiaHus NoAroToBmi 1ukTohon Copoka-
06.3 nns BenmeHus ayauonporokona. B xome apOutpaxHOro
MIPOM3BOJICTBA CEKpPeTaph OOpaTuil BHUMAaHHUE, YTO JAUKTO(POH
MepecTay BBITOMHATH 3aMUCHIBAIOIIYI0 (YHKIMIO, O 4YeM He
COOOUIMII CyAbE, M MPOAOJIKHII BECTH PYKOIUCHBIHM MPOTOKO.

[To oxoHuUaHWM 3acemaHusi, CEKPeTaph COXPaHWI ayauodailn B
¢dopmare WaVv. Ha KOMIbIOTEpPE, pACIOJIOKEHHOM B 3alie
cyneOHOro 3aceanus.

bbut 11 HapylieH MopsaoK BeleHUs ayAHONpPOTOKOIUPOBaHMA?
[TosicHuTe CBOM OTBET.

[1K-4

27.

PaccmoTpeB nenmo 00 aJAMHUHUCTPAaTHBHOM TIpaBOHAPYIICHHH,
BepxoBuplii  Cyn P® npussn pemeHue 00 — OTMeHe
MTOCTaHOBJICHUS o nery 00 aJIMAHUCTPATHBHOM
IIPaBOHAPYIIEHUU.

PaboTHuk cekperapuara cyaeOHOro coctaBa CyAeOHOMN KOJJIeruu
[0 aJIMUHUCTPATUBHBIM JeJlaM Mepeaal JIelo B aneJUIsIHOHHYI0
uHcTaHuio. [Ipon3BoncTBO k€ MO Jiely COTPYIHUK IMepenan B
OT/IeJ XpaHEHHS.

b1 m coOmronien pabOTHUKOM CeKpeTaprara MopsIoK mepeaadn

[1K-4
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nena? Bce num ero JeWCTBUS COOTBETCTBOBAIM HHCTPYKIIHH.
OTBET MOSICHUTE.

28.

I'paxnanun P., ABISIIOIIMIACS CTOPOHOM B TPaKIAHCKOM JElI€,
Hanucan 3asBieHue (popma N62) Ha O3HAKOMIIGHUE C
Matepuasiamu cyneoHnoro nena. Cynbsi, B IPOU3BOJCTBE KOTOPOTO
HaxOAUTCS JI€J0, M3y4usl 3asiBIEHWEe M CcKazai, 4ro Ol P.
HaIpaBUJICSA B CICIHANIbHBIM KaOWHET Cyna, MpeIHa3HauyeHHBIN
JUIS O3HAKOMJICHHS C MarephallaMy, IJi¢ B JaHHBIH MOMEHT
HaxOAMUTCSl CEKpeTapb CyAeOHOTO 3acelaHus ammapara JaHHOTO
CyIlbU, KOTOPBIN MPEIOCTABUT JaHHBIC MATEPUAIIBI JIJISI U3yUCHUS.
P., monoiins k kabuHeTy, 00paTHIICS K CEKPETapIo U MPEA0CTaBUIT
emy 3asBieHue. Cekperapb OTKa3ajics OT IPEIOCTaBICHUS
MaTepualioB Jiejla, TaK KaK CChUlAJICA Ha  OTCYTCTBHE
COOITIOIEHHOM (POPMBI 3asIBICHHSL.

Kro B maHHOW CHTyaluu HApyIIWJI TMOPSIOK MPEIOCTaBICHUS
MaTepHualioB Jiena JiJIsi O3HAKOMIICHHUS?

I1K-4

29.

PaGoTHuk kpaeBoro cyma I. HaszHaueH mpencemareneMm cyna
OTBETCTBEHHBIM 3a TMpueM, O00paboTKy U  pPEerucTpaiuio
JOKYMEHTOB, MOCTYNMBIIMX B CyJ B 3JEKTPOHHOM BHUJE, B TOM
gucie B (GopMe  DIEKTPOHHOTO  JIOKYyMEHTa, KOTOPBIM
MIPEIOCTABIAETCA JOCTYIl K COOTBETCTBYIOIIMM MOJCHUCTEMaM
I'AC «IpaBocynue».

B mnepBoiii nens pabotel, I. nBaxaer mposepsin cuctemy [AC
«[IpaBocynmue» Ha TpeaMeT TMOCTYIUICHUS  DIEKTPOHHBIX
JNOKyMeHTOB. Bo Bropoil pa3, oOHapyxuB nocrymieHue, I.
MIPOBEPHII MAKET JIOKYMEHTOB, COXpaHWJI €ro Ha paboduii CTON
CBOET0 KOMIIBIOTEPA U B MOCJEJCTBUE [IEPEHEC BCE IEKTPOHHBIE
JOKYMEHTBI, IMPUKPEIJICHHbIE K OIHOMY 3asBICHHUIO, Ha JHUCK.
JlaHHBIH HOCHTENh OBUT MOMEMIEH B OYMa)KHBIM KOHBEPT, a O
MIOJIyYEHUH JIOKYMEHTOB CJ€JIaHa 3alluCh B JKypHAJ€ BXOZSIIEH
koppecnionneniiun B [IC TAC «lIpaBocyaue». Bozne 3ammcu
MOCTaBJIEHA JOTIOTHUTENbHAS OTMETKA «AI».

CoOmroneH 1M yIOJIHOMOYEHHBIM  pabOOTHUKOM  arapara,
OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE U UX
perucrpanuio, NopsI0K MPUHATHUS U PETUCTPALIUU IOKyMEHTOB B
AEKTPOHHOM Buze? OTBET MOSCHUTE.

[1K-4
I1K-10

30.

I'paxknanun babasiH oTnpaBUi TOKYMEHT B 3JIEKTPOHHOM BHJIE B
Cyll, ofHaKo (ailn obpaieHuss B cyd U ¢aiybl NpuiaraeMblx K
HEMY JIOKYMEHTOB U JIaHHBIE, COAEPKALUECS B HUX, OKA3aJINCh
HEJOCTYIHBI 17151 paOOTHI.

- [Ipunumaetcs nu Takoi JOKYMEHT?

- 1o xakuM mpUYMHAM JTOKYMEHTbI OTKJIOHSIOTCS MIPH Mpueme?

- Yto HeoOX0IMMO c/1eaTh B TAKOM cliyyae?

I1K-4
[1K-10

31.

H. nmopaBasi OKyMEHTH B S3KCHEAMIIMIO, MOAAN 3 KOMIUIEKTA.
OnuH miig cyna, BTOpOW JJig IPYrOM CTOPOHBI, @ HA TPETHEM OH
MOMPOCKJT TOCTaBUTh I€YaTh M JAaTy IPUHATHS JOKYMEHTOB.
PaGoTHuk cyna oTkasancs 3TO cienarb, T.K. OH HE 3HAET, IIe y
HUX XPaHUTCS TeYaTh M OTKAa3alcs BO3BPALATh 3-H KOMIUIEKT
JJOKYMEHTOB, CKa3aB, YTO €ro BbIIAaAyT B CYIeOHOM 3acedaHMH.

I1K-4




[TpaBomepHO 11 mocTynua paboTHUK cyna? OTBET 000CHYMTE.

3a1auu TBOPYECKOr0 YPOBHA

Ne 3aganue Koa komMneTeHIuu
n/n (uacTn)

KOMIIETEeHIM U
1. SIBnsiercs i MOMOITHUK cynbu (Tipencenarens cyaa) aumowm, | [1K-1

yuyacTByromuM B Jnene? Mmeer nm nomomHuk cyaeu npaso | [IK-4
MTOATHCH CITY)KEOHBIX TOKYMEHTOB? OTBET 00OCHYHTE.

2. B DHckuii palioHHBIM CyJ TOCTYNMWIO HCKoBoe 3asBieHue ¢ | [1K-4
MPUJIOKEHHBIMU K HEMY JIOKYMEHTAMH B 3JIEKTPOHHOM BUJIE.
Kakum oOpazom crienyer yBeIOMIIATH  OTBETYMKA O
MOCTYIMUBIIEM MCKOBOM 3asiBjieHnn? Kto Oyzmer u 3a ueil cuer
pacrneuaThiBaTh OyMa)KHble KOMHUM HWCKa JUIs HaIlpaBJICHUS
OoTBeTYMKY? MOXHO JM OCTaBUTh HCKOBOE 3asBIICHHE,
MOCTYNHUBIIIEE B OJJICKTPOHHOM BHJAE, 0€3 [ABMXCHHUS CO
ccpuikod Ha cr. 132 I'TIK P®, no cmbicay KOTOpoOil HCTel]
JOJDKEH TIPEACTaBUTh CYJIy KOMUU HCKOBOTO 3asBJICHUS IS
JIUL, yYacTBYIOLIMX B J€Jie, U KOMUHU MNPUIIOKEHHBIX K HUM
JIOKYMEHTOB?

3. Nzyunute He menee 10 cyneOHbIX pemenuit o 3ammre npas | [IK-4
norpeduteneil. OO0o0muTe cyneOHyro npaktuky. CocrtaBbre
MPOEKT TaKoro 0000IIeHUS.

4, C wWCHoJb30BaHMEM OTKPBITBIX HMCTOYHUKOB Haiaute wu | [1K-4
MIpOAHAIM3UPYHTE MaTepHalbl, omnyoankoBanHbie B CMU o
JEATEIIbHOCTH CYAOB IO TpaXJAaHCKUM JenaM. [loaroroBere
MaTepHaibl aHAJIA3A.

2. Kputepun ornieHnBaHus:

Kpurepun baJuibl

3ajava pelleHa MPaBWIbHO, JaHO pa3BEPHYTOE 5 (oTIM4HO)
MOSICHCHHE W O0OCHOBAHUE CJICIIAHHOTO 3aKITIOYCHHS.
CTyneHT JeMOHCTPUPYET METOJIOJIOTUYECKUE H
TEOPETUYECKHE 3HAHWS, CBOOOTHO BIIAJCEeT HAYyYHOM
tepmuHonoruet. Ilpu  pazbope  mpemsiokeHHOM
CUTyallMd TPOSBISET TBOPYECKUE CIIOCOOHOCTH,
3HaHHE JIOTIOTHUTETTbHOM JTUTEPaTypHI.
JleMoHCTpHpYET XOpoIne AHATATHICCKUE
CIIOCOOHOCTH, CIOCOOEH TpU OOOCHOBAHUU CBOETO
MHEHHUS CBOOOJHO TIPOBOJHWTH AHAJOTHH MEXKITY
TeMaMu Kypca.

3ajmaya penieHa IPaBUJIBHO, JAHO TOSCHEHHE U 4 (xopouuo)
00OCHOBaHME cJeNaHHOro 3akimoueHus. CTyAeHT
ACMOHCTPUPYET METOHOJOTHUYCCKUEC U TCOPECTUUCCKHUEC
3HaHUS, CBOOOJHO BIIa/Ie€T HAYYHOW TEPMHUHOJIOTHUEH.
JleMoHCTpHpYyET XOPOIIINE AHAJIUTUYECKUE
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CIIOCOOHOCTH,  OJHAKO  JIONYCKaeT  HEKOTOphIC

HETOYHOCTHU npu OTIepUPOBAHUU HaY4HOI
TEPMHUHOJIOTHUECH.
3ajaya  peuieHa  MPaBUJIIbHO,  IOSICHEHHE U 3 (Y10BJ1€TBOPHUTEJIBLHO)

000CHOBaHHE CJIEJTAaHHOIO 3aKJIIOUeHUsi ObUIO JIaHO
IpU aKTUBHOM TMOMOIIM Tmpenojaasatens. Hmeer
OTpaHUYEHHBIE TEOPETUYECKUE 3HAHMS, JOMYCKaeT
CYIIECTBEHHBIE  OMMOKKM  MPH  YCTAHOBJICHHUH
JIOTUYECKUX B3aMMOCBS3€H, OMYyCKAaeT OIIMUOKU MpH
MCII0JIb30BAaHUU HAYYHOU TEPMUHOJIOTHH.

3agava perieHa HerpaBmIbHO, 00CYKIEHHE U TTIOMOIIh 2 (Hey10BJIETBOPUTEJIBHO)
MpernojaBarels HE TNPUBEIM K  IPABUIHBHOMY
3aktoueHuto.  OOHapyX uBaeT HECHOCOOHOCTh K
MOCTPOEHUIO CaMOCTOSTEIbHBIX 3aKiatoueHuid. Mmeer
cnabble TEOPETUYECKHE 3HAHUS, HE HCHOJIb3YyeT
HayYHYIO TEPMUHOJIOTHIO.

Otka3 o0yyaromierocst OT pelieHus Keica. 0

3. I/IHCTPYKIII/IFI /M MCTOAUYCCKNEC PCKOMCHAAWH 110 BBIITOJIHCHUIO

Jlnst popmupoBaHus NpodecCuOHaNbHBIX KOMIIETEHIIMNA TPAaAULIMOHHO UCHOIb3YIOTCS
3a[1a4d ¥ 3aJ1aHUs pa3HOU CTETIEHH CIOKHOCTH.

PaznuuaroT 3a1a4M U 331aHUS CIEYIOIUX BUJOB:

1) penpoayKTHBHOTO YPOBHS, IIO3BOJISIONINE OIICHUBATh U JMArHOCTHPOBATH 3HAHHE
baxTrueckoro Matepuaina (6a3oBble MOHITHS, HOPMbI) U YMEHHE IIPABUIIBHO HCII0JIb30BATh
CreHaTbHbIe TEPMUHBI U TIOHSTHS, Y3HAaBaHHE 00BEKTOB U3YUSHHSI B PAMKax OIMPEIeIEHHOTO
paszena JUCLUIUINHBL,

2) peKOHCTPYKTHBHOTO YPOBHSI, TO3BOJISIOIINE OIEHUBATH M TUArHOCTUPOBATH YMEHUS
CHUHTE3MPOBATh, aHAIM3UPOBATh, 000011aTh (haKTUUYECKUN U TEOPETHUUECKUI MaTepHall ¢
(bopMynHpOBaHNEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJIEHUEM ITPHUYMHHO-CIIEICTBEHHBIX CBS3CH;

3) TBOpPUYECKOTO YPOBHS, O3BOJISIOIINE OLEHUBATH U TUAaTHOCTUPOBATh YMEHUS,
MHTETPUPOBATh 3HAHUS PA3JIMYHBIX 00JIaCTel, apTyMEHTUPOBATh COOCTBEHHYIO TOUKY 3PEHHSL.

Ecnu n1st 3a1a4 1 3a1aHUi penpolyKTUBHOTO YPOBHS OOJIbIIIE XapaKTepHBbI JIOTHYECKHE
NPUEMBI PEIICHNs, TO TS 3a]1a9 U 33/IaHUi BTOPOTO U TPETHETO BUOB UCTIOIB3YIOTCS KaK
JIOTMYECKHE, TaK ¥ IBPUCTUYECKUE METO/Ibl, IPUYEM B TIOCIIEHEM BUE IBPUCTUUYECKHE METO/IbI
JIOMUHUPYIOT.

Jlornyeckue METObl — 3TO METO/Ibl, B KOTOPBIX MPe00IIaaioT JOrHyecKre MmpaBuia
aHaJM3a, CPaBHEHUs, 0000IIeHHS, KiIacCu(DUKAIIH, UHIYKINH, IeyKIUU U T. 1. [[pumenenune
JIOTMYECKUX METOOB pelIeHus 3a1a4 opopMiIseT Npo(hecCHOHATBHOE MBIIIUIEHUE JTOKHBIM
00pa3zoM, CO37aeT ONTUMAIIbHBINA MTPO(PECCHOHATIBHBIN AITOPUTM MBIIUICHUS. Takue anropuTMbl,
B YaCTHOCTH, HEOOXOIUMBI AJIsl OTPAOOTKH 0A30BbIX, HEMOIBEPratoIUXCsl COMHEHHIO,
YCTONYUBBIX MTOJOKEHUM.

Jist Toro uToOsI pa3zodpaThes 6osee riTyooKo B TOM, YTO ITOHUMATD O]
IBPHUCTUYCCKUMHU METOJIAMH, CIIEyeT OOpaTHTh BHUMAaHHUE Ha TO, YTO METO]] CJIOBECHO MOYKHO
NPEJCTaBUTh B BUJIE HEKOTOPOM CUCTEMBI MPaBUJI, TO €CTh OMMCAHUS TOTO, KaK HY>KHO
JIeCTBOBATP M UTO HYXXHO JIeJIaTh B TIPOIIECCe PEIICHUs 3a/1a4 OTpeIeTICHHOTo Kiiacca. M3
pa3HooOpa3HOoro Habopa MpaBwil IEATEIILHOCTH B PEIIEHUH 3a/1a4 MPUHITUITHAIBHO MOXKHO
BBIJICJIUTH JIBa OOJIBIINX KJTacca MPEIMUCAHNN: allTOPUTMBI WIIA aJITOPUTMUYECKUE TIPEIITACAHHS
U 3BpUCTHYECKHE Npeanucanus. Eciiu anroputMsl )KeCTKO JETEPMUHUPYIOT HAILU IeHCTBUS U
TapaHTHPYIOT B CITy4ae WX TOYHOTO BHITOJIHEHHSI JOCTH)KEHUE YCIIeXa B PEIICHUH
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COOTBETCTBYIOIIETO TUIA 33/1a4, TO IBPUCTHUYECKHUE MTPEANHCAHUS JIUIIb 33JJal0T CTPATETUH U
TaKTHKe HanboJiee BepOsTHOE HANpaBJIeHUE MMOMCKA UACH PEIIeHHUs, HO HE TapaHTUPYIOT ycrexa
peLeHHS.

DBpPUCTUYECKHE METO/IbI PEIICHUS TBOPUYECKUX 33/1a4 — 3TO CUCTEMA MPUHIIUIIOB U
NpaBUI, KOTOPBIE 3a/1a10T HaNOO0JIee BEPOSTHOCTHBIE CTPATETUN U TAKTHUKH JIETEITbHOCTH
CTYJEHTa, CTUMYJIUPYIOILIUE €T0 UHTYUTUBHOE MBILIUICHUE B IPOLIECCE PEIICHUS,
TeHEePUPOBAHNE HOBBIX HJICH U Ha 3TOW OCHOBE CYIIECTBEHHO MOBHIIAONINE YPPEKTUBHOCTD
pelleHus ONpeesIEHHOro KJlacca TBOPUECKUX 3a/1ay.

Jlist perieHust TBOPUECKUX 3a]ad MPUMEHUM OJIUH U3 IBPUCTHYECKUX METOIOB — METO]
«MO3TOBOTO HITYpMay WM «MO3TOBasi aTaKa.

«Mo3roBast aTakay sIBJISICTCS METOJOM KOJUIEKTUBHOTO T€HEPUPOBAHUS HJICH pEeILICHHS
TBOpUeCKOii 3a1auu. Llens 3TOoro MmeToa 3akitoyaeTcsi B cOope Kak MOKHO OOJIbILIEro
KOJINYECTBA HJIeH, 0CBOOOXKIEHIH OT HHEPLUUH MBIIUICHUS, IPEOAO0JICHUH IPUBBIYHOTO X0/1a
MBICITU B pELICHUH TBOPUECKOH 3aaun. BHauasne u3 o0miero koau4ecTsa oTOMparoT Haubosee
panroHaIbHBIE U 00OCHOBAHHBIE, a TIOTOM OTOMPAETCs caMasi ONTUMAJIbHAsL C yIETOM
cnenupuKyd TBOPUYECKOM 3a/1a4M U LEIH €€ PEeLICHUS.

B paGore 1o BBIOTHEHMIO 33124 M 3aIaHUH BBIIEISIOTCS CIICAYIOINE dTAITbL:

— aHaNU3 COJIeP KAHUA 3a[JaHUH, TOHUMaHKUE CUTYalluHd U BOIPOCOB, TOCTABICHHBIX K
3ajgaue;

— ysAICHEHHUE MPABOOTHOIICHU, KOTOPbIE BO3HUKAIOT B JaHHOU 3a1aue. Bo3aMoxkHO, 1ms
JYYIIEro MOHUMAaHUS CYTH 3aJ1a4i CIIEAYEeT COCTaBUTh CXEMY, IEeMOHCTPHPYIOIIYIO
MIPaBOOTHOLICHHSI, BOSHUKHYBIITNE MEXKIY UX CYObEKTaMHU, a TAK)KE KPYT UX MpaB U
00s13aHHOCTEIA;

— MpUMEHEHUE K BO3HUKIINM MPABOOTHOIICHUSM JACHCTBYIOLIET0 3aKOHOIATEIbCTBA C
COOTBETCTBYIOIIECH apryMeHTalUueN;

— o(hopmiieHue pe3ynbTaToOB pPeLIeHHs 3a7a4d B TUCbMEHHON (hopMe (ITMCbMEHHBIN OTBET
Ha MTOCTAaBJICHHBIN BOIIPOC).

Takoe nucbMeHHOE pelIeHre JOKHO ObITh MOCIE0BATEIbHBIM U BKIIFOUATh:

— YETKHUH, NCKITFOYAIONINK HEONPEeIEHHOCTH, OTBET Ha MTOCTABJICHHBIN B 33/1a4e
BOIIPOC;

— (pakTHUECKOE ¥ TPaBOBOE 0OOCHOBAHME YKa3aHHOTO OTBETA, UTO MPEIIoIaraet
IpUMEHEHHE KOHKPETHBIX HOPM IIpaBa CO CChIJIKOM Ha HOPMAaTUBHO-TIPABOBBIE AKTHI.

[Tockonbky ¢abyna 3a1auu HE paCKpbIBAET BCEX 0OCTOSATENBCTB JI€JIa, TO PELICHUE
MOYET COCTOSITh U3 HECKOJIBKUX BEPCUM, KOTOPbIE OCHOBBIBAIOTCS HA HAJTMYUN KOHKPETHBIX
00cTOsATENHCTB. Takue CI0XKHBIE 3a/1a4H MO3BOJISIOT (POPMUPOBATH pa3HbIe MPOQECcCHOHATBHEIE
BEPCUH, UX OTBEThI HAYMHAIOTCS CO CIIOB: «Eca UMeIoTCs ciaenyronme 00CcTosITeNbCTBa
(Ha3bIBAIOTCSI KOHKPETHBIE 0OCTOATENBCTBA), TO. .. (J1ajiee yKa3bIBACTCS BApUAHT PELICHUS)».
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[lepeueHs KoOMIETCHIMN (YacTH KOMIIETEHIMH), MPOBEPSEMBIX OIICHOYHBIM CpPEJICTBOM
(HaMMEeHOBaHUE, KOJ):
[TK-1, [TK-4, TTK-10

[Tepeuens Tem pedepatoB (3cce, TOKIAT0B, COOOIICHUN):

Ne Tema Kon

n/n KOMIIeTeHIIM U

(4yactn)
KOMIIETEeHIIUH

1. [ToHsTHE, MPUHIIMIIBI, SN CYACOHOTO JIETOMPOU3BOJICTRA. IIK-1, IIK-4

2. Hcropus cynebHOro Aemonponu3BoACTRa. [1IK-1

3. OcHoBHbIE HaIpaBJICHUS pedopmupoBaHus cyne6noro | IIK-1, IIK-4, T1K-
JIEIOTTPON3BO/ICTBA. 10

4, [TpuHIMITBE OpraHu3aKy Cy1e0HOTO JeIONPOU3BOICTBA. IIK-1, IIK-4

5. OCHOBHBIE =~ HOPMATHBHO-NIPABOBbIE  aKThl,  PErYJIUPYIOIIHE ITK-1, I1K-4
OpraHM3aIMIo CYA€OHOTO IEJI0NPOU3BOJICTBA.

6. Poub 1 ¢hyHKIIMY ammapara cyna IK-1

7. JIOTKHOCTHOM COCTaB yUaCTHUKOB CYJ€OHOT0 AeNONPON3BOICTBA. IIK-1, IIK-4

8. Pacnipenenenne oO0si3aHHOCTEH Mexay paOOTHHKAaMHU armapara I1K-1
cyna.

9. OCHOBHBIE ~ TIOJIOKEHHS  KOAU(PHUKAIMOHHOTO  OOecTieueHHs I1K-1
JeSITeNIbHOCTH CYJIbU

10. | [IpuHIMIBI U MOJTOXKEHUS 0OeCTIeYCHHs HaJISKAIIEH MOATOTOBKH [1K-4
YTOJIOBHBIX, FPAXKIAHCKUX, aIMUHUCTPATUBHBIX JEN K CyAeOHOMY
pa3oupaTeIbCTRY.

11. | OcHoBHble  TpeOOBaHUS  PYKOBOJACTBA  (MHCTPYKLHMH)  TIO I1K-4
JIEJIONPOU3BOJICTBY B Cy/i€ |-ii HHCTaHIIHUH.

12. | OcobeHHocTH CyAeOHOTO AENOMPOM3BOACTBA B AaINEUIAIIMOHHOM [1K-4
cyne.

13. | IlonsiTHe M BHJBI CyACOHBIX TOKYMEHTOB. I1K-4

14. | DneKTpOHHBIN TOKYyMEHTO000pOT I1K-4, T1K-10

15. |TAC «IIpaBocyame»: oOmas XapaKTEpPUCTHKAa OCHOBHBIX T1IK-10
MIOJICUCTEM.

16. | IlmanmpoBanume paboTel 1O  BHempeHuto cucremMsl ['AC IK-10
«IIpaBocyauey.

17. | [IpaBoBble M OpraHuU3allMOHHBIE OCHOBBI JEJIONPOU3BOJCTBA B [1K-1, TIK-4
cylax.

18. | Opranmzamusi paboOTBl TO TOATOTOBKE Jela K CcyneOHOMY [1K-4
pa3oupaTeabCTBYy.

19. | HomeHKaTypsl HapsA0B, KHUT U )KyPHAJIOB, 3aBOJIMMBIX B CyJlaX. I1K-1, TIK-4

20. | Opranm3anus pabOTHI B CyZI€ 10 YYETY YTOJIOBHBIX U TPaXKIaHCKUX [1K-1, TIK-4
JEJl.

21. | TpeboBanmust k odopmienuto mokymentoB. 'OCT P 6.30-2003 [1K-1
«YHubUIUPOBaHHBIE CUCTEMBI JIOKYMEHTAIUN.
VYHu¢uunupoBaHHas cuUcTeMa OpPraHU3allMOHHO-PAcOPSAUTEIbHON
JOKYMEHTAIIH.

22.. | Craguu cyaeOHOTO JEITOTPON3BOICTBA. [1K-4

23. | llopsimok yuéTa B Cy/ie BEIIECTBEHHBIX JOKA3aTEeIbCTB. I1K-4
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24. | 3amaun KaHICISIPUM Cy/la U OPTaHU3aIus ee paboThI. [1IK-1

25. | Muadopmaruzaius cy10B 1 OpraHOB CYI€HCKOr0 COOOIIECTBA. I1K-10

26. | Opranm3anus pabOThI MO PACCMOTPEHHUIO KAJIOO0 M 3asBICHUI I1K-4
IpaX<IaH U IPUEMY ITOCETUTEIICH B Cyax.

27. | IlpaBoBoe moOJIOXKEHWE, 3a7aud PaOOTHUKOB ammapara cyaa Io IK-1
WCTIOJTHEHUIO PYKOBOJASAIIMX JOKYMEHTOB, KacaloIIUXCsl CyaeOHOTO
JIeTIOTIPOU3BOJICTBA.

28. | O6mwme npaBmiIa neonpousBoacTBa B Poccuiickoit denepanuu. ITK-1

29. | IlpoueccyanpHas (opma Kak TrapaHTHS COOJIOJAEHUS IpaBUII I1K-4
CyJ1e0HOTO JeJIONPOU3BOCTBA.

3. KpuTepuu oLleHUBAHUS:

Kpurepun

Banabl

Pabora cryaeHTra HamucaHa TIpaMOTHBIM Hay4YHBIM
A3BIKOM, HMMEET YETKYI0 CTPYKTYpY U JIOTHKY
U3JIOKEHUS, TOUKA 3pEHUs CTYAEHTa 0OOCHOBaHHA, B
paboTe MNPHUCYTCTBYIOT CCBUIKM Ha HOPMAaTUBHO-
IIPABOBBIE AaKTbhI, MPUMEPHI U3 CYyIEOHON NPaKTUKH,
MHEHHS M3BECTHBIX YYEHBIX B JIaHHOW 00JacTH.
CryneHt paboTe BbIIBUTAaeT HOBbIE UJEH U TPAKTOBKH,
JEMOHCTPUPYET CHOCOOHOCTh aHaJIN3UPOBAThH
MaTepHual.

5 (oTIM4HO)

PaGoTta cryneHTa HamucaHa TPaMOTHBIM Hay4YHBIM
A3BIKOM, HUMeEeT UETKYI0 CTPYKTYpY U JOTHKY
U3JI0KEHHUs, TOYKa 3pEHUs CTyJeHTa 00OCHOBaHHA, B
paboTe MPUCYTCTBYIOT CCBHUIKM Ha HOPMAaTUBHO-
IPaBOBbIE AKTbI, NPUMEpPHl U3 CyHEeOHOH IPAKTUKH,
MHEHHUS M3BECTHBIX YYEHBIX B JIaHHOM 00JacTH.
JlemoHCcTpHpyeT Xopoluue AQHAINTUYECKUE
CIOCOOHOCTH,  OJHAKO  JIOIyCKaeT  HEKOTOpbIe
HETOYHOCTHU pu OIEpUPOBAaHUU Hay4YyHOU
TEPMUHOJIOTHEN.

4 (xopoo)

CTYJIEHT BBITTOJTHHUIT 3aJIaHue, OJIHAKO HE
MPOJIEMOHCTPUPOBATT  CIIOCOOHOCTH K  HAyYHOMY
aHaM3y, HE BBICKA3bIBall B pabOTe€ CBOEr0 MHEHMS,
JOTYCTUJT OIMIMOKKM B JIOTHYECKOM OOOCHOBaHUU
CBOETO OTBETA.

3 (Y10BJI€TBOPHUTEJIBLHO)

CryneHT BBINOJHWI 337aHue (pOpMalibHO, OTBETHII Ha
3a/laHHBIM BOIIPOC, IPU 3TOM HE CCBUIAJICS HA MHEHMS
YU€HBIX, HE TPAKTOBAJ HOPMATHUBHO-TIPABOBBIE AKTHI,
HE BBICKa3blBaJl CBOEr0 MHEHHUS, HE MPOSBUII
CIOCOOHOCTh K aHaluu3y, TO €CTb B LEJIOM Ielb
pedepara He TOCTUTHYTA.

2 (Hey10BJIETBOPHUTEJIBHO)

CTYHGHT HE BBIIIOJIHHUJI 3aJaHHA.

4. MGTO)II/IquKI/Ie PEKOMCHOAWH 110 HAITMCAHWIO

Brimnonnenue pedeparoB nMeeT 1eNbl0 YIayOuTh 3HAHUS CTYJCHTOB IO OIpe/IeIeHHBIM

pa3aciiaM U TeMaM JUCIHUTIIINHBI.
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Pedepar siBasiercss 01HOM M3 BaXXHBIX ()OPM CaMOCTOSATENILHOW Y4eOHOH JeATeNbHOCTH,
NPy HANMCaHUU KOTOPOTO (OPMHUPYIOTCS HABBIKW IS HamWcaHWs Oojee Cepbe3HBIX paboT.
TepMmuH «pedepar» — OT JaTHHCKOTO «IOKIAJABIBATEY, «COOOIIATH.

Pedepar — 310 nmuchMEHHBIN T0KTa Ha ONpEACIIEHHYIO TeMY Ha OCHOBE COOpaHHOU U3
pa3IMYHBIX HCTOYHUKOB WH(GOpPMAIIMU, CBHUJACTEIbCTBYIOIUNA O 3HAHUH JUTEPATypPhI II0
MPEJIOKEHHOW TeMe, €e OCHOBHOM IMpOOJIeMaTHKH, OTPAKaloIIMWA TOYKY 3pEHHsS aBTOpa Ha
JTAHHYIO MTPOo0IeMY.

Beibop Ttembr pedepara. PabGora Ham pedepatroM HauMHAETCS C BbIOOpa TEMBI
uccienoBanusi. MOXHO BOCIOJIB30BaThCS CIHCKOM BO3MOXHBIX TEM, PEKOMEHJIOBAHHBIX
npenojaBaTesieM, a MOXXHO BBIOpaThb TEMY CaMOCTOATEIbHO U3 TE€X, YTO MPEJCTABIIAIOTCS
CTYACHTY HanboJiee aKTyaJIbHbIMU.

Uto0bl OmpenenuTh akTyadbHOCTh TEMbI, HEOOXOIUMO H3YUYUTh MOHOIpadUUYECcKyIO
JTUTEpaTypy, CTaThU W3 TEPUOJMYECKON TedaTd U CyAeOHYH TPAKTHKY. OTO IMOMOMXKET
BBUSICHUTb, Kakv€ Hay4yHble MpOOJEeMbl HYXIAIOTCA B HCCIEIOBAaHUM U CTENEHb HUX
aKTyaJbHOCTH, a TaKKe Moxo0parh HEOOXOaMMYIO JUTeparypy. Mcmoib3oBaHue CHpaBOYHO-
MIPABOBBIX CHUCTEM IIO3BOJHUT BBIOpATh HEOOXOAMMBIE IS JajbHeWel paboTbl HOPMATHUBHbBIE
aKTEHI.

Ctpykrypa pedepara BKIIOUYAET B ce0sl CIICIYIOIINUE DIIEMEHTHI:

1. TUTYbHBIN JUCT;

2. Benenue;

3. Coneprxanwue (T71aBbI 1 Taparpadsl);

4. 3aKIoucHHE;

5. Ilpunoxenue;

6. CIMCOK MCTOYHHKOB.

O6bem pedepara — 15-25 crpanuir.

@opmynupoBanue uenu u 3amad pedepara. CocraBineHue cojnepkaHus pedepara.
BribpaB Temy pedepara u M3yduB IUTEpaTypy, HEOOXOAMMO CHOPMYIHPOBATEH LENb U 3a/1a4d
paboThl U OMpEeNeInTh CoiepKaHue pedepara.

Lenp — mmaHupyeMblil pe3ylbTaT IEATEIBbHOCTH CTYAEHTa. 3aadyd — 3TO CIIOCOOBI
(9Tamnbl) AOCTUKEHUS TIOCTABIICHHOM LIEJH.

OHU BBITIONHSIOTCS CTYJACHTAMH B BHJIC MMCHMEHHBIX OTBETOB ITO BOIIPOCAM, TIEpEeYCHb
KOTOpBIX TMpUBOAUTCA HIbke. OTBET Ha BOMPOC MOMKEH OBITh Pa3BEpHYTHIM; COAEPKATh
pactpoBKY OHSITHIA, IIPU HEOOXOIUMOCTH YKa3bIBaeTCs Kiraccu(uKamms MoHATHH. Tak ke B
OTBETE€ JIOJDKHBI OBITh CCBHUJIKM Ha HCTOYHHUKH TIpaBa (HOPMAaTHBHO-TIPABOBHIE AaKThI).
[TokazareneM XOpOIIIEro OTBETA TaK K€ SBIISIOTCS JAHHBIC U TIPUMEPHI U3 CyeOHON IPAKTHKH.

Jloknaz, nemaercsi, Kak MPaBHIIO, MO PEe3yJibTaTaM BBIMOJTHEHHUS] TBOPUYECKOTO 3aJaHMS.
3ammTa BBIIOJIHEHHOTO 3aJlaHMsl, OCYIIECTBISIETCS B paMKaX CEMHUHApCKOTO 3aHATHA,
mpearnoyiaraeT TE3UCHbINM Aoknan cryaeHta (7-10 MHH.) ¢ OJZHOBPEMEHHON Mpe3eHTaluen
BBITIOJTHEHHOTO TIPOCKTA, €CJIM TAKOBOW MMeeTCsl (MYJIbTUMENIHBIC MPE3eHTAIUN B TPOTpaMMe
PowerPoint).

Lenbto BBICTYIUICHUS SBISETCS (DOPMUPOBAHKE HABBIKA SICHOTO, JOCTYITHOTO JIOHECEHUS
0 MyOJUKH CyTH MPOOJIEMHBIX BOMPOCOB M CIOCOOOB MX yperynupoBanus. [locie atoro k
00CYXXJIEHUIO TEMBI JTOJKHBI OBITh MOJKIIIOUEHBI OCTAIbHBIC CTYACHTHI T'PYIIBI, B PE3yIbTATe
Yero CTaHOBUTCS BO3MOKHBIM TPOSIBICHHE CIOCOOHOCTEH aBTOpa TBOPYECKOTO MPOEKTa IO
OTCTaWBaHUIO COOCTBCHHOW MO3UIIMH, T'PAMOTHOMY NPHBEICHUIO apTyMEHTOB, KOPPEKTHOMY
OOIIEHUIO C KOJUIEraMHu.

B kadectBe kpumepues oyenku mMyibmumeOUutiHbiX npe3eHmayuti uCTIoIb3YIOTCS

— €IMHBIN CTUIH 0(hOPMIICHHS TPE3CHTAIUY;

— comepxaHne wWH(MOpMAIMM HA Claiiie, e€e pachojOXeHHWe, JaKOHUYHOCTh
npecTaBiIeHHs] HHpOpMaIInH;

— YMEHHWE BBICTUTH TJIABHYIO HH(POPMAIUIO, TIPABHIBLHO PACTIONOKUTH U300paKCHHS H
HAMKUCH K HUM;
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— HUCIIOJIb3YCMBLIC CHOCO6LI BBIACIICHUSA I/IH(l)OpMaLII/II/I, COOTBCTCTBUC MPCACTABJICHHOI'O
o0beMa nHpOpMaIUK B paMKax MPE3CHTAINH TOKIaTy.
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TecToBbIC 3a1aHUA

ConepixaHue 6aHKA TeCTOBBIX 3aIaHU
V1: Cyneb6Hoe 1e710IpOU3BOACTBO

[TK-1 Cniocoben obecriedynBaTh COOJIIOICHNE 3aKOHOIATEIbCTBA CYyOBEKTAMU TIPAaBa.

K

S: UHCTpyKIuUs 10 CyaeO0HOMY JeIONPOU3BOACTBY HMEET 00s13aTeIIbHbII XapaKTep:
- JUIs IpeaceaaTesis U aMUHUCTPATOpa Cy1a

+: UTst BceX pabOTHUKOB CyJ1a

-1 IS cyJied U cekperapeit cyieOHOro 3aceaanus

- JUIsl armapara cyua

K

S: PaGoTHUKH NTpreMHON (eepabHOTO Cy/1a OOIIeH FOPUCIUKIINN UMEIOT IPABO J1aBaTh
pa3bsICHEHUS 10 CIIEAYIOIIUM BOIPOCaM:

+: opmBI UICKOBOTO (A IMIUHUCTPATHBHOTO UCKOBOTO) 3asBJIICHUS (3asBIICHUS O BHIHCCCHHUH
CyIeOHOro MpHKa3a), KACCAIIMOHHBIX U aleJUIAIIMOHHBIX (YACTHBIX ) Kallo0, MHBIX 3asBICHUM,
Koo u 1p.;

-2 BOIIPOCaM, KacaroUIMMCsl OLEHKH JI0KAa3aTeNIbCTB, BIMSIONIMX Ha XapakTep, 00beM
IIPaBOOTHOLLIEHUH.

+: epeuHs JOKYMEHTOB, IIPUJIAraeMbIX K HICKOBOMY (2 IMUHUCTPATUBHOMY UCKOBOMY)
3asIBJIIEHUIO, 3asBJICHUIO, JKaJI00€;

+: mopsIKa MPUHITHS UCKOBOTO (aIMUHUCTPATUBHOTO HCKOBOTO) 3asBIICHUS, 3asBJICHUS,
JKAIOOBI K TIPOU3BOJICTBY CY/Ia;

K

S: Opranu3anuoHHO-PACIIOPSIUTEIBHBIE IOKYMEHTHI Cya 0(OPMIISIOTCS B COOTBETCTBHUH:

- POIIeCCyalIbHBIM 3aKOHOJATENIbCTBOM;

+: ¢ HamumonanmeubiM cranmaptom Poccuiickoit ®enepartun ['OCT P 7.0.97-2016
"CucremMa CTaHOApTOB MO HMHPOpMAIUKM, OHOIMOTEYHOMY U  H3JATENbCKOMY  Jemy.
Opranu3aluOHHO-PACTIOPSIANTENbHAS ~ JOKyMeHTanus.  TpeboBanus K  odopMieHHUIo
JIOKyMEHTOB";

-: mpaBWJIaM# 0(hOPMIICHUS JOKYMEHTOB, YTBEPKJICHHBIMHU TMPEJICEAATENIEM Cy/Ia.

I1K-4. CniocoOeH NpuMeHATh HOPMBI ITPOLIECCYaIbHOTO MTPaBa

I:

S: CyneOHblii akT B popMe 3JIEKTPOHHOTO TOKYMEHTa

+: TOANUCHIBAETCS YCWJICHHON KBaJM(ULUMUPOBAHHON JJIEKTPOHHOM TMOAMMCHIO C
UCTIOJIb30BAaHUEM KJII0Ya DJIEKTPOHHOM TMOAMUCH ¥  COOTBETCTBYIOILEIO IMPOrPaMMHOIO
o0ecrieueHus

-: TIOANMCHIBAETCS KBAaJU(PHUIHMPOBAHHOW 3JIEKTPOHHOW MOIMUCHIO C HCIIOJIb30BaHUEM
KJTFOYa DIIEKTPOHHOH IOAINMCH U COOTBETCTBYIOIIETO MPOTPaMMHOT0 00EeCTICYSHHUS

-: HAampaBJIeTCs MO OHICKTPOHHOM IOYTe CTOpOHaM O€3 MOJNHCH C TOCIETYIOUNM
TyonmupoBaHUEM HAa OYMa)KHOM HOCHTEIE C TTOAMHUCHIO CYIbH

-: TOJIBKO pa3MelaeTcs Ha OQHUIHUATbHOM caiiTe cya


consultantplus://offline/ref=5BCFBB1C690D03847D201F44EBF37506911CA6C8C95677AEE46B013E3006878E7F4F7569D6B290BA40BC47E1B0o1vDR
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S: B 10mKHOCTHBIE 003aHHOCTH CeKpeTaps CyAeOHOro 3aceIaHus HE MOXKET BXOJUTh:

+: Ha3HaYEHUE K PACCMOTPEHUIO YTOJIOBHBIX, TPaKJAHCKUX /1€ U MaTEepUasoB;

- MpOBEpKa SIBKH JHIl, KOTOpBIE BBI3BIBAINCH B CyaeOHOE 3acelaHue, W OTMETKa B
MOBECTKaX BPEMEHH MX HaXOXJIEHUS B CYIE;

+: pacCMOTpEHHE I'PaXkTaHCKUX U YTOJIOBHBIX JIEN 110 CYIIECTBY;

-: BeJIeHUE TPOTOKOJIOB Cy/1e0HBIX 3aCeIaHMIA;

-: o(popMIIEHHE YTOJIOBHBIX, TPAKIAHCKUX JIENI TIOCIIE UX PACCMOTPEHUSI.

IIK-10. CmocobeH mnpuMeHsATh B CcBOeH  MpoQeCCHOHANBHOW  JESATEIbHOCTH
rOCyJapCTBEHHbIE WH(GOPMAIIMOHHBIE CHUCTEMBI, HCIIOJIb3yeMble B cymax Poccuiickoi
®deneparnyv, ¥ aHATU3UPOBATH HHPOPMAIIHIO, TPEICTABICHHYIO B HUX.

I:

S: JIunam, yyacTBYIOIIMM B Jiejie, 00JIaJafoIliM IOCY1apCTBEHHBIMU MJIM HHBIMH
yOJIMYHBIMU [TOJTHOMOYHUSIMH KOIUS ONPEENICHHs Cy/1a, BBIIOIHEHHAs B (pOopMe 3JIEKTPOHHOTO
JIOKYMEHTA, HaIlpaBJIsSIeTCS

+: HOCPEJICTBOM €€ pa3MelleHHs Ha O(UIIHaIbHOM caiiTe cyaa B UHPOPMALlMOHHO-
TEJIEeKOMMYHUKalMOHHOM ceTH "MHTepHeT" B peskrMe OrpaHMYEHHOr0 JOCTyNa

-: IOCPEJICTBOM HalpaBJIeHUs Ha aapec OPUIHATIBHON 3JEKTPOHHOU MOYTHI
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CDopMa BOIIPOCOB IJIA 3a4CTa
BOHPOCLI, BbBIHOCHUMBIC HA 3a4€T MO0 JUCHUIIJIUHE

CyneoHoe 1e710pOU3BOACTBO

[TonsTre 1 BUaBI HHGOOPMAIUH, €€ HOCUTEIH, POJIb B CYICOHOM JIETIONPOU3BOJICTRBE.
[ToHsTHE, MPUHIUIIBI, 32J1a41 CYIAeOHOTO JAEIONPOU3BOICTBA.

Bunsl cyneGHOro AeI0mpon3BOACTBA.

Hctopus pa3Butus cyaeOHOTo AeI0NpPOnN3BOICTBA.

[IpaBoBBIC M OpraHU3aIMOHHBIC OCHOBBI JACJIONPONU3BOICTBA B Cy/IaX.

CyOBeKTBI Cy1e0HOTO JIeTIONPON3BOJICTBA.

Ilonsarue u BUJIbI JOKYMCHTOB.

ONOUTAWNE

TpeboBanusi, mnpeabsBiasieMble K odopmiieHuto jokymenroB. ['OCT P 7.0.97-
2016 «CucreMa CTaHIapToB MO HHPOpMAIMK, OUOTUOTEYHOMY M H3AATEIbCKOMY JETy.
OpraHu3anMoOHHO-pACTIOpAIUTENbHAS ~ JOKyMEHTanmus.  IpeboBaHus K  odopmieHHto
JIOKYMEHTOBY.

9. CayxeOHble TOKYMEHTHI Cyda: BHIBI, TOPSIOK MOATOTOBKH H odopmieHus. [Ipukas
CynebHnoro nernapramenta npu BepxosHoMm Cyne PO or 29.12.2018 N 352 "O06 yTBepkIeHUU
[TonoxxeHus O MOATOTOBKE M OPOPMIICHUU CIYKEOHBIX JOKYMEHTOB (peiepalibHBIMHU CyIaMu
o01el IopUCIuKIN".

10.  JloxkymMeHTOOGOpPOT M 371EKTPOHHEII JOKYMEHTOOOOPOT: IOHATHE U (PyHKIHH.

11. Tlopsagox 5IeKTPOHHOIO JOKyMEHTOOOOpOoTa B (elepalbHBIX cyaax Poccuiickoid
®denepauuu.

12.  AsromarusupoBanHble HHGOPMALMOHHBIE CHCTEMbI OOPAOOTKM [€l M MAaTepHaloB B
cynax oOmel u apOUTpaKHOM FIOPUCAUKIIAN: 00IIIast XapaKTePUCTUKA.

13. Tocymapcreennas aBTOMAaTU3MPOBaHHAas cuctreMa  Poccuiickon denepannu
«IIpaBocyauey»: 00BEKTH aBTOMATHU3AINH, CTPYKTYpa U () YHKIIUH.

14.  OcHoBHBIE MONOMkKEHWS KOHLEMIMH MH()OPMATH3ALUK CYJIOB OONIEH FOPUCIMKIMU M
cucreMsl CynebHoro nenapramenta. [Ipo6iemsl nHpopMaTn3anuu B paboTe Cy/0B.

15.  DieKTpOHHBIA JOKYMEHT M DJIEKTPOHHAS KONHs JOKYMEHTA: IOHATHE, OTJIHYMTENbHBIE
MPU3HAKU U TIPEbsIBIsSIEMbIe TPEOOBaHUSI.

16. Tlopsmox momaum B QejaepanbHble Cyabl oOLIeH U apOUTPaKHON FOPHCIMKIUH
JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE.

17. TlomsTne W NpPUHIMIBI OPTraHHW3AIMOHHOTO OOECTICYEHHsS JEATENLHOCTH CYIOB IO
OCYIIIECTBIICHUIO IPABOCYTUSI.

18.  Ponp annapara cyna B OpraHu3aluK pacCMOTPEHHUS CyIeOHBIX eI,

19.  CnyxeOHble 0053aHHOCTH COTPYIHHMKOB Cyaa. PacnipesiesieHue e MexkIy pabOTHUKaMH
amnmapara cyza.

20.  JlomkHOCTHBIE 00A3aHHOCTH paOOTHMKOB  ammapaTa cyla 10  0O€ECIeYEeHHUIO
paccMOTpeHHs YTrOJOBHBIX Jien (ceKpeTapsi CyaeOHOro 3acedaHus, IOMOIIHHUKA CYIbH,
HavyaJIbHUKA OT/IeJa, UHBIX COTPYJHUKOB).

21. JlomkHOCTHBIE O00A3aHHOCTH paOOTHMKOB  ammapaTa cyla 10  0O€ECIeYEeHHUIO
pPaccMOTPEHUsI TPaKIAaHCKUX, AAMHUHHCTPATHBHBIX el M Jel 00 3KOHOMHUYECKHX CIopax
(cexkperapst cyneOHOro 3aceJaHMs, IIOMOIIHMKA CyJIbH, HauyaJbHUKAa OTJENA, WHBIX
COTPYJIHUKOB).
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22. Tlopsmok opraHu3alyy paboThl IPUEMHOM cyaa. PaboTa ¢ xano6aMu 1 0OpaleHHIMH.
23.  Craguu cyaeGHOro JeJI0Ipon3BO/ICTBA.

24. Oprauuszanus paboThl MO PACCMOTPEHMIO KANOO M 3asBICHUN TPaXKIaH U IIPUEMY
MOCETUTEIIEN B CyHax.

25. Tlopsamok npuema, OTIIPaBJICHUs e U KOPPECTIOHACHIUU. Buibl 1 popMbl yueTa.

26. [IpuHUMIIBI U TIOJI0KEHUSI 00ECIIEUEHUSI pACCMOTPEHMS YTOJIOBHBIX JI€T B CyJlaX MEPBOM,
aIeUSILIMOHHON, KACCALIMOHHOM, HAA30PHON MHCTAHLUSX.

27. Tlopanok opOpMIIEHHs YTOIOBHBIX JIeJI IIOCIE UX PACCMOTPEHHUS.

28. OcoOeHHOCTH JIEJIONPOU3BOACTBA IO IPHEMY, YyYeTy, PETMCTPAllid JIOKYMEHTOB,
NOCTYIMBIIUX B CyJA B DJIGKTPOHHOM BHJE, B paMKaxX aJIMUHUCTPAaTUBHOIO, IPaKJAaHCKOTO U
YTOJIOBHOT'O CY/I0IIPOU3BOJICTBA.

29. Peructpauus ¥ ydYeT YroJOBHBIX, I'PaXKIAHCKUX, aJAMUHUCTPATUBHBIX el U el 00
aJMHUHHCTPATUBHBIX MPAaBOHAPYILIEHUAX. Buabl u popmsl yuera.

30.  Odopmienue cyneOHBIX e Ha CTa UK MOATOTOBKHU K CyAe0OHOMY pa3oupaTebCTBy.

31. TIporokon cyneGHOTO 3aceaHus: TOHATHE, TMOPSIOK M3TOTOBIEHHS, B TOM YHCIE C
IPUMEHEHUEM TEXHUUYECKUX CPECTB, BblJjaua KOMUH.

32. [IpuHIMIBI U TIOJI0KEHUST 0OECIIEUeHUSI pACCMOTPEHMS YTOJIOBHBIX JIET B CyJlaX MEPBOM,
aNeJUBILMOHHON, KACCALIMOHHOM, HAA30PHON MHCTAaHLUSX.

33.  Tlopsnok ohopMIIEHHS YTOJTOBHBIX €N TIOCIIE UX PACCMOTPEHHS.

34.  Tpuniums U I0JIOXKEHHUS o0OecrieyeHHUss  PacCMOTPEHUs IPaXIaHCKUX,
aJIMUHUCTPATUBHBIX JIeJl U €] 00 SKOHOMHUYECKUX CIOpax B Cy/Aax NEpBOH, aneusiluOHHOMN,
KaCcCallMOHHOM, HaJ30PHON MHCTAHLIUSAX.

35.  Tlopsamok opopMiIeHHs rPasKIaHCKUX JIeJI TOCIIE MX PACCMOTPEHHSL.

36.  OcobGenHOCTH CY1€0HOTO IETONPOU3BOICTBA OT/AENBHBIX KATErOPHii aIMUHUCTPATUBHBIX
Jell.

37.  Tlopsnok oopMIIeHHs aIMUHMCTPATUBHBIX JE MOCIE UX PACCMOTPEHHUS.

38. Ilpuem W y4eT KacCalMOHHBIX, aNeJUIAIHOHHBIX, YACTHBIX KaJI00 ¥ MPEICTABICHHUM.

39.  Opranuszauus u HopsAm0K 0OpAIEHUs K UCIIOIHEHUIO PEIEHHUH U IIPUTOBOPOB CY/IA.

40.  Opranuszanus paGoTh B Cy/€ HO yUeTy apOUTPaKHBIX 1. BHabl U pOpMBI yuera.

41. Tlopsnok ydera B CyJI€ BEIIECTBEHHBIX J0KA3aTEIbCTB.

42.  PyKkoBOACTBO OpraHM3alueil CyneGHOro JeJTONpPOU3BOJICTBA B CY/IE: TIOHATHE U (OPMEL
43.  KoHTpoumb 3a CyJe0HBIM JENONPOM3BOACTBOM: HOHATHE, 3HAUEHHUE, CYOHEKTHl KOHTPOJISL.
44, Komudukamys  HOPMATMBHBIX  TNPABOBBIX  aKTOB,  PErYJIUPYIONHUX  CylebHOE
JEIIONIPOU3BOICTBO.

45.  JIomKHOCTHBIE OOS3aHHOCTH COTPYIHUKOB Cy/a MO CHCTEMATH3AIMH 3aKOHOATENbCTBA
U Cy/leOHON MPAKTUKU C MOMOIIBIO COBPEMEHHBIX MH(GOPMAIMOHHBIX U KOMMYHHMKAIIMOHHBIX
TEXHOJIOTHH.

46. TIpoGmeMbl NpPUMEHEHHs SJIEKTPOHHBIX JOKYMEHTOB NPHM OCYHIECTBIECHUH CYAEOHOTO
JIEJIONIPOU3BO/ICTBA.

47. TlpumeHeHHE COBPEMEHHBIX MH()OPMAIMOHHBIX M KOMMYHHKAIMOHHBIX TEXHOJOTHH Ha
CTausIX CyJeOHOTO JeIONPOU3BO/ICTBA.

48.  TIpoGnembl OpraHU3aIMy ayIMO0 U BUIEO TIPOTOKOIMPOBAHUS CYI€0HOTO 3aCceIaHus.

49.  Opranmszanus 3JIEKTPOHHOT O JIOKYMEHTO000poTa u MEXBEJOMCTBEHHOTO
B3aMMO/JICHCTBUS IPU UCTIOJIHEHUH CYJ€OHBIX aKTOB.

50.  IlepcnexTuBbl pa3BUTHSA CyAeOHOTO AETONPOM3BOACTBA HA OCHOBE MH(POPMALMOHHBIX H
KOMMYHHKAITMOHHBIX TEXHOJIOTHH.

o1.
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Kpurepun onieHnBanus 3aueta (9K3aMeHa):

OrieHka 3HaHUM CTYZCHTOB OYHOM (pOPMBbI 00YUCHUS OCYIIIECTBISETCS B COOTBETCTBHH C
[TonoxenueM «O peUTUHTOBOM CUCTEME OLICHKU YCIIEBAEMOCTH CTYJIECHTOBY.

B 3aueTHyI0 KHMXKKY BBICTaBIISIETCS OLICHKA 32 M3YYEHHE NUCUUIUIMHBI B TEUEHUE roJa:
cymma 0OaioB 3a pabOTy B TEUCHHE CEMecTpa M OallIOB, MOJTYYCHHBIX CTYJCHTOM Ha 3adeTe.
MakcumanbHO CTYICHT MOXeET HabpaTh 1o auctumuinae «CyaebHoe aenonpou3BoacTBo» 100
OaJioB.

3a paboTy B ceMecTpe CTYICHTY MaKCUMaJIbHO MOXET ObITh HauuciaeHo 40 6aJioB.

3a OTBET Ha 3aUeTe CTYACHT MOXKET NOJYYUTh MaKCuManbHO 60 6a/iI0B.

Bunabl o11eHOYHOIi 1eATEJILHOCTH CTYAeHTa OYHOW GopMbI 0OOyUeHHs 3a yUeOHBIHN ro;

Kpurepun banabl
[TocemaeMocTs y4eOHBIX 3aHATHI 10 14 Gannos
KauectBo paboTsI cTyeHTa B cemecTpe (OTBETHI Ha 10 26 6amioB

CEMHUHapax, MOJArOTOBKAa UHIUBUAYAIbHBIX 3a/IaHUM ),
B TOM 4YHCIJIC:
- y4acTHe B AUJAKTUYECKUX UTPax 0-5 GaoB

- IPE/ICTABJICHHE JIOKJIa 1A, PE3CHTAIUN 0-5 Ga/IOB
3auer 1o 60
HToro: mo 100

OOyuaromuiics, HaOpaBmmii Menee 21 Gamna mo pes3yibTaTaM TEKYIIEW aTTeCTallUu,
CUMTACTCS HE BBITIOJIHUBIINM YUCOHBIN TUTaH, YCTAHOBJICHHBIN JIOKAIBHBIM aKTOM AKaJeMHUH, U
B BEIOMOCTH MPOMEKYTOYHOW aTTecTaluyd MO AWCHUIUIMHE BBICTABISETCS  OICHKA
«HEYJIOBJIETBOPUTEITHLHO.

OO6yuaromuiics, HaOpaBmuidi MeHee 21 Oamia Mo pe3ynpTaTaMm TEKyIIEH aTTECTAallUU T10
MPUYHHE OTCYTCTBUSI Oa/sIOB 3a KOHTPOJBHYIO PAbOTy M BCIEICTBHE 3TOTO MMOTYYUBIIUN
OILICHKY «HEYJOBIIETBOPUTEIBHOY, 10 TepecAadyd aKaJIeMUYecKOW 3aJ0JKEHHOCTH IO JAaHHOMN
JUCLUTIIIMHE JOJKEH BBITIOJHUTH KOHTPOJIBHYIO padoTy.

Ha 3adere oOyuaromuiicss MOkeT MakCUMallbHO HaOpath 60 G6annos (MeHee 15 GannoB —
HEYJIOBJICTBOPUTEIHHO,16-40 OayoB — ymoBieTBOpuTeNbHO, 41-50 GamioB — xopomo, 51-60
0aIOB — OTJIMYHO).

Cymma OamioB, HaOpaHHBIX OOY4YaOMIMMCS 3a BCE€ BHABI pPabOT, NEPEBOIAUTCS
npenojaBaTeNieM B TPaTuIlMOHHBIE OIEHKUA. B 3aBHCHUMOCTHM OT CyMMBbI HaOpaHHBIX OaioB
oOyyJaromeMycsi B iepecueTe Ha IIKaTy OIEHOK BHICTABIISIOTCS:

— 36 0amIoB U MEHEE — HE 3a4YTEHO;
— ot 37 no 100 6amnoB — 3a4TEHO.

3aueT MpPOBOAMTCA B YCTHOM (popMe MOCPEACTBOM BOMPOCOB MpPEMOAaBaTeNsi U OTBETOB
CTYJIEHTA 110 33JJaHHOMY OJIOKY.
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Jlna cnpasku

HpHMeprlﬁ NMEPEUYCHb N KpaTKasi XapaKTCPpUCTUKA OLHCHOYHLIX CPEACTB

HaumenoBaHue IIpencrasienue

Ne Kparkas xapakrepucTuka oneH04HOr0

/i OII€eHOYHOI0 cpencTa OIIEHOYHOI0 CpeACcTBa

cpeacTBa B oHge

1 | HenmoBas u/unu CoBmecTHas NESATEITbHOCTh rpynmnel | Tema (mpobiiema),

poJieBast urpa oOyyaromuxcss M OpernojaBareiss  MOJl | KOHILEHIHS, POJIH U
yIOpaBiIeHUEM IMpenojaBaTesis C  LEIbl0 | 0KUIAeMbI pe3yabTaT
pemieHrss y4eOHBIX U MPOQPECCHOHAIBHO- | IO KaXIOH Urpe
OpUEHTUPOBAaHHBIX 3a/lad MYyTeM HIPOBOIO
MOJICTTUPOBAHUSl  PEAIbHON  TPOOJIEMHOMA
cutyauuu. Ilo3Bonsier oneHUBaTH yMEHHE
aHaJIM3UpOBaTh M pellaTh  TUIUYHbBIC
npodeccuoHaNbHbIC 3a/1a4H.

2 | Keiic-3anaga [IpoGnemuoe 3aJlaHue, B KOTOpOM | 3afaHus il pelIeHUs
oOyyaromeMycsi  MpeJiaraloT  OCMBICIUTH | Keic-3a1aun
peabHyI0 npodeccuoHanbHo-

OPUEHTUPOBAHHYIO CUTYAIINIO, HEOOXOAUMYIO
JUTSL pEeIICHUS TAHHOM MPOOJIEMBL.

3 | KomnokBuym CpencTBo KOHTpOJsS yCcBOEHHUs ydeOHOro | Bompockl o
MaTepuaia TEMbl, pas[ena WM paslieloB | TemMam/pasjienam
JUCITUTUIMHBI, OPraHU30BaHHOE KaK Y4eOHOE | TUCITUTUIAHBI
3aHATHE B BUJIE co0ecenoBaHus
MIPEnoIaBaTelis ¢ 00y4JaromUMHKCS.

4 | KonrponbHas CpenctBo mpoBepkd yMeHUW mnpuMeHsATh | Komruiekt

paborta MOJIYYCHHBIC 3HAHUS MJIs PEIICHUS 3a/Jad | KOHTPOJIbHBIX 3aJaHUM
OTMPEIEIEHHOr0 THUIIA TI0 TEME HIIU Pa3ieny 10 BapuaHTaM

5 | Kpyrasriii cromn, OrneHo4HBIE CpEeACTBa, no3Bossromue | [lepedyenn

JTUCKYCCHSI, BKIIIOUUTh  OOYy4YalOIIMXCS B  MpoOIecC | AUCKYCCHOHHBIX TEM

MOJIEMHKA, 00CYXIeHUS CITIOPHOTO BOIPOCA, MPOOJIEMBI U | JIJIsl IPOBEICHUS

TUCTYT, 1e0aThl OLIEHUTh HUX YMEHUE apryMEHTHUPOBATh | KPYIJIOTrO CTOJIA,
COOCTBEHHYIO TOUKY 3PEHHS. JIMCKYCCUU, TIOJIEMHKH,

JUCTTyTa, 1e0aToB

6 | IIpoekr KoneuHbli  1OKyMeHT, noiydaemblidi B | TeMsbl IPYNIIOBBIX

pe3ynpTaTe MJIAaHUPOBAHUS U BBHIMOTHEHHS | U/UIU
KOMIUIEKCa YYEOHBIX W HCCJIEIOBATEIbCKUX | MHIWBHUIYATbHBIX
3amanuii. [lo3BoyileT  OUEHUTh  yMEHUS | POEKTOB
0o0yyJaronmxcs CaMOCTOSITEIIHHO
KOHCTPYHpPOBaTh CBOM 3HaHUA B IIpoLecce
pEelICHUs] MPAKTUYECKUX 3a7ad U MpooIieM,
OpUEHTUPOBAaThCA B  HMH(POPMAIMOHHOM
MIPOCTPAHCTBE U YPOBEHHb CHOPMHUPOBAHHOCTH
AQHAJTUTUYECKUX, HCCIEA0BATENbCKUX
HaBBIKOB,  HABBIKOB  MPAKTUYECKOTO U
TBOPYECKOTO MBIIILICHHUS. Mosxert
BBITIOJIHSTHCS. B WHJIWBHIYAIHHOM TOPSIKE
VI TPYNION 00ydaronuxcsl.

7 | Pabouas teTrpanb JlnmakTuaeckuit koMmrieke, | OOpasen paboueit
MpeAHa3HAYEHHbI i1 CaMOCTOSITENIbHOW | TeTpaau

paboThl  00yYaromerocss ¥ IMO3BOJISIOIINIA
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OLICHUBATh YPOBEHb YCBOCHHS UM y4€OHOIO
MaTepuaa.

PaznoypoBHeBbIe
3a/1a4M U 3a/1aHus

PaznuyaroT 3a1auu u 3a0aHUS:

a) PENpPOYKTUBHOTO YpOBHS,
MO3BOJISIIOIIINE OLICHUBATh u
IUarHOCTUPOBAaTh  3HaHHE  (HAKTUUYECKOTO
MaTepuana (0a30Bble MOHATHS, aJITOPUTMBI,
(baKkThl) 1 yMEHHE NMPABWIBHO HCIOJIH30BATh
CHelHallbHble ~ TEPMHHBI W MOHSITHS,
y3HaBaHHE OOBEKTOB H3YyYCHHS B pPAMKAX
OTIPEINIEHHOT0 pa3/iena JUCIUILINHBL,

0) PEKOHCTPYKTHUBHOTO YpOBHH,
MO3BOJISIIOIINE OLICHUBATh u
JUarHOCTUPOBATh yMEHHUS CHUHTE3HPOBATH,
aHaJIM3UPOBaTh, 0000mATh (AKTHUUECKUH U
TEOPETUYECKUI Marepuan c
dbopMynupoBaHHEM KOHKPETHBIX BBIBOJIOB,
YCTQHOBJICHHEM  HPUYMHHO-CIEICTBEHHBIX
CBSI3CH;

B) TBOPYECKOTO YPOBHS, MO3BOJISIOIINE
OLICHMBATh W JMAarHOCTUPOBATH yMEHUS,
MHTETPUPOBATh 3HAHUS PA3IMYHBIX 00JacTei,
apryMEHTUPOBAaThb  COOCTBEHHYIO  TOUKY
3pEHHS.

Kommekt
Pa3HOYPOBHEBBIX 3ajay
U 3aJaHui

PacuerHo-
rpaduveckas
pabora

CpeAcTBo TMpOBEPKH YMEHH MIPUMEHATH
MOJTyYCHHBIC 3HAHUS 1o 3apaHee
OTIpeIeIEHHON METOJMKE Ul PelIeHHs 3aa4
WJIU 33JJaHUW TI0 MOJYJIIO WJIM JUCHHUILIIAHE B
EJIOM.

KomiuiekT 3amanuii oiisd
BBITIOJTHECHUS PacdeTHO-
rpaduveckoit paboThI

10

Pedepar

Pesynbrar CaMOCTOSITENIbHOM paboThI
oOyyaromerocsi,  NpeACTaBISIOMUNE  coOoi
KpaTKo€ HU3JIOKCHHUE B IMMCbMCHHOM BHIC
IIOJIyYEHHBIX  PE3YJIbTaTOB  TEOPETHUECKOTO
aHajM3a OIpeJeIeHHOW HaydyHOW (y4eOHO-
HCCIIEIOBATENBCKOM) TEMBI, I'/I€ OH PAaCKPBIBAET
CyTh HCCIeAyeMOM mpoOieMbl, HPUBOIUT
pasauYHbIE  TOYKM  3pEHHsA, a  TaKke
CcOOCTBEHHEIE B3TJIs11bI HA HEC.

Tewmbl pedeparon

11

Hoxnan,
CcOo00IIIeHNE

Pesynprar CaMOCTOSITENIbHOM paboTsI
oOydJaromerocs,  MPeACTABISIIONIUNA  coOOM
MyOJIMYHOE BBICTYIUIEHUE TIO TPEICTABICHHUIO
MMOJIYUYCHHBIX PE3YIbTATOB peicHuA
oTpeAeNeHHON y4eOHO-TTPaKTUIECKO, yueOHO-
HCCIIEIOBATENIHCKOW MJIM HAYYHOW TEMBbI

Tembl JOKJIaJIOB,
COOOIIECHUH

12

CobecenoBanue

CpencTtBo KOHTpOJIA, OPraHU30BAaHHOE Kak
crenuanpHas ~ Oecega  mpemojaBaTeis  C
oOydarolmuMcsi Ha TEMbl, CBS3aHHBIE C
M3y4aeMOM UCIUITIMHOM, U PACCYUTAHHOE HA
BBISICHEHHE 00beMa 3HaHW 00yYaromierocs mno
OTIpeNIeTICHHOMY pa3Jeny, Teme, mpoljemMe u
T.11.

Bormpocst o
TeMam/pazzenam
JUCLUTUIAHBI

13

TBopueckoe

YacTtuaao PETIIaMCHTUPOBAHHOC 3aaHuc,

Tembl TPYNIOBBIX W/WIH
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3aJaHue

UMEIOIlee  HECTaHAApTHOE  pemieHHe U
MO3BOJISAIONIEE  JMATHOCTHPOBaTh  YMCHHUS,
MHTErPUPOBATh 3HAHUS Pa3IMYHBIX OOJIACTEH,
apryMEHTHPOBATh COOCTBEHHYIO TOUYKY 3PCHHS.
MosxeT BBINOJHATECS B HHAMBUAYAIbHOM
MOPSAKE WM TPYIIOH 00y4JarOMIHXCsl.

VHIUBUYyJIbHBIX
TBOPUYECKUX 3aJaHUH

14

Tect

Cucrema CTaHIApTU3HPOBAHHBIX  3a/IaHUH,
MO3BOJISAIONIAST ABTOMATU3UPOBATh MPOLEAYPY
U3MEpPEHHSI ypPOBHS 3HAHUHM W yYMEHUH
oOyuJaromerocs.

Doun TECTOBBIX
3aJaHul

15

Tpenaxep

TexHuueckoe cpeacTBO, KOTOPOE MOXKET ObITh
WCTOJB30BAHO JIJIsI KOHTPOJIS NMPHUOOPETEHHBIX
o0yyaromumcs IpopeCCHOHAIBHBIX HABBIKOB U
YMEHMM 10  yINPaBICHUID  KOHKPETHBIM
MaTepUaIbHBIM OOBEKTOM.

KoMmmiekt 3amanuii uis
paboThI HA TPpEHAXKEPE

16

Dcce

CpencTBo, MO3BOJISAIONIEE OLEHUTH YMEHHE
oOydaromierocsi NHCBMEHHO H3JaraTtb CyTb
MIOCTABJIICHHOW  IPOOJIEMBI, CaMOCTOSATEIIHHO
OPOBOJIUTH  AQHAIM3  OTOH  MpOOIEeMBI  C
HUCITIOJIb30BaHUEM KOHHCHHI/Iﬁ U aHAJIMTUYCCKOI'O
MHCTPYMEHTapHs COOTBETCTBYIOLICH
IUACLUIUIAHBL, [eJIaTh BBIBOILI, 00O0OIIAIOLINE
aBTOPCKYIO  TIO3UIMIO MO  ITOCTaBJICHHOW
pobiieme.

Temartuka scce
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dopma 3a4eTHOr0 OMJIeTa 1JIs1 MPOBeAeHUs POMEKYTOUYHOM ATTECTAUMHU 1O JUCHUIIMHE
«CyneOHoe 1eJI0IPOU3BOACTBO»

Oo0pa3oBaTesibHOE YUpexKIeHue
npo¢cow30B BhICLIET0 00pa3oBaHus

«AkajgeMus TPyAa U COHAIBHBIX
otHomennii (ATuCO)»

40.05.04
IOpucnpyoenyus

Kageopa

O6pazoBaTenpHas IporpaMma 1o HanpasieHHo moaroroBku 40.05.04 CynebHas u mpoKypopcKast
NEeATCTLHOCTD (CITEIIHATUTET)

Cyne0OHoe 1e710pOU3BOACTBO

3adyeTHbIN OnJer Ne

1. Bompoc. [lonaTue, npuHIUIEBL, 33241 CyI€OHOTO JeIONPOU3BOICTBA.
2. Bompoc. Ponb anmapara cyia B Opranu3ainuu pacCMOTPEHHS CyIeOHBIX eI

3apenyrouuii kadeapoit
Ilpumeuanue:
Ymeeporcoennvie bunemeor xpanames na xageope.



